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Documents required for enablement on Mutual Fund Service System
Kindly find below enclosed checklist for enablement on Mutual Fund Service System:-

[image: image1.emf]MFSS checklist.xls


Following are the formats of the documents:-
1. Undertaking for participating with NSEIL on Stamp Paper of Rs. 600 duly notarized, format enclosed. 
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2. Member Request letter

[image: image3.emf]Member Request  Letter.doc


3. Board Resolution
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4. Request for Admin ID
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Annexure 2

This undertaking is given at this  ........... day of  .................., 202__


To,


National   Stock   Exchange   of India   Ltd.,


Exchange Plaza,  Bandra – Kurla Complex,


Bandra ( East ), Mumbai -  400 051, India  


Hereinafter called "NSEIL" (Which expression shall unless it be repugnant to the context or meaning thereof be deemed to mean and include its successors and assigns)


BY


....…..................................................................................................................................….. Regd.Office..................................................................................................................................................................................................................................................................


Hereinafter called "The Undersigned" (which expression shall unless it be repugnant to the context or meaning thereof be deemed to mean and include their successors and permitted assigns).


WHEREAS,


The Undersigned is/are admitted to the trading membership of NSEIL and therefore permitted to trade in the ___ segment. The Undersigned is/are also registered with Association of Mutual Funds of India as an Advisor with AMFI Registration Number _________. 


The Undersigned is/are desirous of participating in the Mutual Fund Service System (hereinafter referred to as “MFSS”) facility being offered by NSEIL.


The Undersigned approached NSEIL to register the Undersigned as Participant for the purpose of participating in the MFSS.


NSEIL has as a precondition to the Undersigned being permitted to participate in the aforesaid MFSS, required the Undersigned to furnish the undertaking in the manner and on the terms herein below.


IN CONSIDERTAION OF THE FOREGOING, THE UNDERSIGNED AGREES AND UNDERTAKES AS UNDER:


1. I/We shall abide by the terms and conditions as mentioned in the Circular dated ________ and the Circulars issued from time to time with regard to New MFSS by NSEIL.


2. I/We shall ensure compliance with the requirements specified in SEBI circular MFD/CIR/10/310/01 dated September 25, 2001 regarding passing the AMFI certification examination. and such other requirements as may be specified from time to time by Securities and Exchange Board of India (SEBI) and AMFI and any other regulatory authority for market intermediaries in the business of mutual fund units.


3. I/We shall also comply with the requirements in SEBI circulars dated MFD/CIR/06/210/2002 dated June 26, 2002, MFD/CIR/20/23230/02 dated November 28, 2002 and SEBI / IMD / CIR No. 8 /174648 / 2009 dated August 27, 2009, applicable to intermediaries engaged in selling and marketing of mutual fund units and also abide by the Code of Conduct as may be prescribed by SEBI or AMFI as the case may be from time to time with respect to dealing in mutual fund units.


4. I/We shall ensure that all investors read and understand the contents of the Scheme Information Document and Key Information Memorandum, addenda issued regarding each Mutual Fund Schemes with respect to which I/we choose to subscribe/redeem. I/We further agree to abide by the terms and conditions, rules and regulations of the Mutual Fund Schemes. 


5. I/We undertake to comply with SEBI Circular no. SEBI/IMD/CIR/No.4/168230/09 dated June 30, 2009 and such other Circulars as may be issued from time to time and shall disclose to investors all the commissions (in the form of trail commission or any other mode) payable to me/us for the different competing schemes of various mutual funds from amongst the scheme recommended to my/our investors.

6. I/We shall execute, sign, and subscribe, to such documents, papers, agreements, covenants, bonds and/or undertakings as may be required by NSEIL from time to time.


Signed sealed and delivered by the within named.


In the presence of:


1.


2. 


Comprehensive Scheme Governing the New MFSS


With an objective to facilitate orderly use of New MFSS facility and to make various conditions and /or requirements governing the use of New MFSS facility in a transparent manner and to have its due and strict compliance, the scheme containing various terms / conditions is formulated as under:-


For the purpose of this scheme,


“MFSS” means a facility where the Participants can buy / redeem units of eligible mutual fund schemes using network and order collection mechanism provided by National Stock Exchange of India Ltd. (NSEIL) and clearing & settlement mechanism adopted by NSEIL in order to facilitate such activities through its subsidiary the NSE Clearing Ltd. (NCL).  


Participant means a trading member of the NSEIL who is registered with Association of Mutual Funds of India (AMFI) as Mutual Fund Advisor and who has signed up with the specific Asset Management Company of a Mutual Fund.


Rights of NSEIL  

1.

NSEIL shall be entitled to amend its statutory requirements, instructions, circulars, etc unilaterally and the Participant shall be deemed to have consented to them, and accordingly be bound by the statutory requirements, instructions, circulars, etc. prevailing from time to time. 

2.

NSEIL may take such disciplinary action, as it deems fit, against the Participant in its capacity as a trading member for its failure  to perform  its obligations, in respect of units purchased/repurchased/ redeemed by  clients through the New MFSS.

General  

1. Non-Exclusivity: The New MFSS facility made available to any Participant by the NSEIL shall be on a non-exclusive basis and shall be available only at the discretion of NSEIL.

2. The Participant may be entitled by giving at least one month written notice, to request NSEIL to withdraw the New MFSS facility granted to the Participant.

Terms and Conditions

1. The Participant shall comply with all such requirements, existing and future with regard to and in connection with the  participation  in  the New MFSS;

2. The Participant shall abide by the statutory requirements including the operating guidelines, instructions, circulars etc. issued by NSEIL  from time to time;

3. The Participant shall maintain and preserve such information, records, books and documents pertaining to transactions in the New MFSS for such period as may be specified by NSEIL from time to time;


4. The Participant shall permit NSEIL or any other authority appointed by it, to inspect hardware, software, systems of the Participant as may be required therefor;


5. The Participant shall permit NSEIL or any other authority appointed by it for inspection, access to all records, books information, documents as may be required therefor;


6. The Participant shall submit periodic reports, statements, certificates and such other documents as may be required by NSEIL, and shall comply with such audit requirements as may be framed specially  by NSEIL from time to time;


7. The Participant understands and agrees that if the Participant commits a breach or violation of the statutory requirements or any instructions or circulars of NSEIL in respect of the New MFSS, NSEIL may take any action including the withdrawal of permission to the Participant to use the New MFSS of NSEIL or levy of compensation on the Participant as may be determined by the NSEIL. The Participant agrees that the compensation determined and imposed by NSEIL as mentioned above shall be final and binding on the Participant and declares that the Participant  will not dispute the same;


8. The Participant shall conduct business availing the New MFSS facility  prudently and shall ensure that it will not be prejudicial or detrimental to public interest in general, and to NSEIL in particular;


9. If any difference/dispute shall arise between the parties as to the interpretation, meanings or effect of this these terms and conditions or as to the rights and liabilities of the  Participant or as to any other matter relating to the National Stock Exchange operations, the interpretation of the NSEIL shall be final and binding on the Participant; 


10. The Participant shall abide by the instructions, circulars introduced/ modified by NSEIL from time to time with/without prior notice ;


11. The Participant shall use the National Stock Exchange infrastructure facilities and equipment only for the purpose for which they are permitted to be used;


12. NSEIL shall not be held responsible or liable for any failure of computer systems, telecommunication network and other equipment installed at the offices of the Participant and NSEIL shall also not be held responsible for any misuse, mishandling, damage, loss, defect etc. and NSEIL has the right to inspect and supervise all computer systems, software programs, tele-communications equipment etc, which are provided by NSEIL at the office of the Participant and the Participant shall not make any alterations, modifications and changes without prior written consent of NSEIL;

13. The Participant shall not disclose, reveal, publish and advertise any material information relating to operations,  registration as a Participant, software, hardware, etc. of NSEIL without prior written consent of NSEIL except and to the extent as may be required in the normal course of its business;

14. The Participant shall indemnify the NSEIL against any loss or damage including liabilities arising out of as a result of NSEIL permitting the Participant to avail the facility of the New MFSS;

15. The Participant has obtained all necessary approvals, registrations and certifications required from relevant authorities for the purpose of  participating in the New MFSS facility and shall ensure that such approvals registrations and certifications will remain in force including by taking prompt steps for the renewal of the same;

16. The Participant shall ensure that the investor or client has registered as a client of the Participant as per terms and conditions specified by the Exchange from time to time;

17. The Participant shall comply with all the statutory and other applicable requirements relating to anti money laundering and/or Know Your Client (KYC) guidelines issued and amended from time to time by SEBI and any other regulatory authorities in India;

18. The Participant shall provide complete and correct details of the application of their  clients for transaction in units on the New MFSS of NSEIL;

19. The Participant shall expressly mention/specify to the  client in writing that pursuant to completion of successful transaction on the New MFSS, the subscription money will be debited from the Participant’s account with NSEIL;

20. The Participant shall transfer the relevant fund / money to  NCL pool account / Clearing Bank account at specified time as mentioned by  NSEIL from time to time for purchase of units of schemes of Mutual Fund;

21. NSEIL shall not be responsible or liable for non-receipt of subscription amount or delay in receipt of subscription amount for purchase of units of schemes of Mutual Funds by the Participant from their clients;

22. The Participant will inform the client and keep him apprised about settlement cycles, delivery/payment schedules, and any changes therein from time to time, and it shall be the responsibility in turn of the client to comply with such schedules/procedures of NSEIL;

23. The Participant will ensure that the money deposited by the client shall be kept in a separate account, distinct from his/its own account or account of any other client and shall not be used by the Participant for stock broking operations for himself/itself or for any other client or for any purpose other than the purposes mentioned in SEBI Rules and Regulations circulars / guidelines and circulars of NSEIL;


24. The Participant shall maintain the details of the client as mentioned in the client registration form or any other information pertaining to the client in confidence and that it shall not disclose the same to any person/ authority except as required under any law/regulatory requirements;

25. The Participant shall maintain separate books of account for stock broking business and Mutual Fund units business;

26. The Participant shall not withhold money’s due and payable to a client in stock broking business for dues arising out of Mutual Fund unit business under the New MFSS;


27. The Participant shall not charge fees more than the maximum permissible prescribed by NSEIL or SEBI;


28. In case of any dispute between the Participants and the investors arising out of the MFSS facility, NSEIL and / or NCL agrees to extend the necessary support for the speedy redressal of the disputes.
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BOARD RESOLUTION


CERTIFIED TRUE COPY OF CIRCULAR RESOLUTION PASSED IN BOARD MEETING DATED __________________


RESOLVED THAT: I/We (name of applicant company) is and hereby authorized for applying for Enablement on the National Stock Exchange of India Limited and /or NSE Clearing Limited in Mutual Fund Service System. 

FURTHER resolved that (name with designation) and / or (name with designation) are authorized to execute individually/jointly the documents necessary for enablement in Mutual Fund Service System on behalf of the company.


Certified to be true.


For (name of applicant company)


(Names of authorized signatories along with specimen signatures and rubber stamp of applicant company).


Place:


Date:


Note: Atleast two designated directors should be authorised in this regard.









Application form for issuance of Admin User ID 

Request for Issuance of Admin terminal for Web based platform in MFSS segment

(On the letter head of trading member)



To,									Date:

MFSS Trade dept.

National Stock Exchange of India Ltd.

Exchange Plaza, BKC

Bandra East 

Mumbai -400051

I/we, (TRADING MEMBER NAME) trading member of NSEIL wishes to avail the Web Based Platform for order collection in MFSS segment. Kindly issue us Admin user id for the below mentioned trading member code

TM Code:

TM Name: 

You are requested to do the needful



Yours faithfully,

Name of the Trading Member



Name & Designation of the person signed
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MFSS participation Request


(On the letterhead of the applicant member.)

To be signed by the Authorised Signatories

Date: _______________


To,


The Managing Director,


National Stock Exchange/National Securities Clearing Corporation


Exchange Plaza


Bandra-Kurla Complex


Bandra (E)


Mumbai – 400 050


Subject: MFSS participation Request


Dear Sir,


This has reference to your Circular Ref. No. : NSE/CMTR/13533 dated November 24, 2009 in respect of Participating in Mutual Fund Service System. We are agreeable to operating guidelines and other terms and conditions as specified therein. 

You are requested to take note of following details.

· Copy of the ARN and AMFI Certification is being enclosed, bearing ARN no. ________.

Further, we will comply with all the requirements to participate in MFSS and submit the same to you shortly.


Thanking you,


Yours sincerely,

_____________________

______________________


   Signature with Stamp 
               Signature with Stamp 


Place:
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Checklist

		Documents Required to be submitted for Enablement in the MFSS

		SR. NO.		DOCUMENTS REQUIRED		IMPORTANT POINTS

		1		Member request letter		To be on the letterhead of the trading member duly signed by the authorized signatories.

		2		Intimation of ARN  with AMFI certificate		Member should submit copy of the ARN granted to the member. The copy should be attested by the authorized signatories as per Borad Resolution.

		3		Undertaking for participating with NSEIL		1. Format as per cir. No 3 dated November 24, 2009 ref no (NSE/CMTR/13533)

						2. The Undertaking is on a Non-Judicial Stamp Paper of the Value of Rs.600/- or is in accordance with the prevailing rates applicable in the place of execution, whichever is higher

						3. The Stamp Paper must be in the name of the trading member executing the undertaking

						4. The validity of the Stamp Paper being 6 (six) months, must be executed within that period, if executed within the state of Maharashtra

						5. On the Stamp Paper, the following must be typed and signed, if more than one stamp paper is used. The same must be stated on each Stamp Paper. (in case the matter as per format is not being re-typed on the stamp paper):-

This Non-Judicial Stamp Paper forms part & parcel of this ________ undertaking executed by ______ on the ______ day of _____ 20__ in favour of the National Stock Exchange of India Ltd.

Signature

						6. The undertaking is STRICTLY in accordance with our draft

						7. The signatures / initials are on all pages. At least 2 designated directors should sign on all the pages of the undertakings, with the Common Seal of the company affixed on the last page of the undertaking.

						8. The Undertaking must be duly Notarized
1) The Notary Stamp is present on all pages.
2) The Notary’s name and address along with his signature appears on the last page
3) The Notary date & execution date should be the same

						9. Any corrections made by pen have been initialed by both the Trading member and the Notary.

						10. The undertaking is witnessed by two persons, whose name, address and signature is present.

		4		Board Resolution		Board Resolution is to be prepared specifying the Enablement activity naming the authorised signatories along with their specimen signatures. Atleast 2 designated directors should be the authorised signatories.

		5		Admin user id form		As per prescribed format






