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Documents required for IPO enablement of DP/ RTA 
Kindly find below enclosed checklist:-
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Following are the formats of the documents:-
1. Application Form.
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2. IPO undertaking on Stamp Paper of Rs. 600 duly notarized. 
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3. Board Resolution.
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4. Location Details where Application forms will be accepted - To be mailed to membership@nse.co.in with subject line of the email as Location details: <<RTA/DP Name>>
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National Stock Exchange of India Ltd

Membership Department

Exchange Plaza, BKC

Bandra East

Mumbai 400051



Application Form for Seeking Permission to Use Infrastructure of the Exchange for accepting and uploading the bids on the electronic bidding system



I/We, _____________________________________________________ are a Depository Participant / Registrar to Issues and share transfer agents (strike out whichever is not applicable), having SEBI registration number _______________________dated __________________ valid till _______________________and having Income Tax PAN number _____________________.

We further confirm that currently we are not a member of NSE on the Capital Market Segment. We also undertake to withdraw our registration (if approved) as DP / RTA as and when we become a member of NSE on the Capital Market segment in future.

I/We, request you to grant us the permission to use the NSE exchange infrastructure for accepting and uploading the ASBA bids on your electronic bidding system.

In this regard I/We enclose herewith:

· Self certified copy of valid SEBI registration certificate

· Self certified copy of PAN

· Certified copy of Board resolution seeking access to NSE IPO bidding system

· Undertaking in specified format

· Details as prescribed by SEBI in Annexure A of circular dated November 10, 2015 (soft copy to be provided in email to membership@nse.co.in with subject line of the email as Location details: RTA/DP Name)

I/We hereby undertake/state that the above-mentioned particulars are true, correct and complete to the best of my/our knowledge and information and no relevant material fact has been suppressed.  There is no misstatement or misrepresentation of facts in connection with this application.



_____________________________

Signature of Authorised Signatory (As approved by the Board)

Name of signatory:

Designation:

Stamp:

Date:

Place: 


BOARD RESOLUTION



CERTIFIED TRUE COPY OF RESOLUTION PASSED IN BOARD MEETING DATED __________________



RESOLVED THAT: I/We (name of applicant entity) is and hereby authorized for applying for participating in the book building facility of National Stock Exchange of India Limited (NSEIL).



FURTHER resolved that (name with designation) and / or (name with designation) are authorized to execute jointly/severally the documents necessary for participating in the book building facility of NSEIL on behalf of the company.



Certified to be true.



For (name of applicant entity)







(Names of authorized signatories along with specimen signatures and rubber stamp of applicant entity).





Stamp:

Place:

Date:



Note: to be certified by the Company Secretary
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		Sr.

		Particulars

		Details



		1

		Name of the RTA / DP

		 



		2

		Registration No. 

		 



		3

		Nodal Officer 

		 



		4

		Name

		 



		5

		Designation

		 



		6

		Address

		 



		7

		Telephone

		 



		8

		Mobile

		 



		9

		E-mail

		 







Location Details where the Application Forms shall be accepted

		Srno

		State 

		City 

		Office Address 

		Contact Person 

		Contact Number 

		Fax 

		E-mail 
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Guidelines for executing the Undertaking for Participation in ASBA



· The format of the Undertaking is provided below. 

 



· The signatories should sign on all the pages. Signature is also required alongside any hand-written entries or corrections are made.



· The undertaking should be executed as an Undertaking cum Indemnity on a non-judicial stamp paper of Rs.600/- or the value prevailing in the State where it is executed (whichever is higher). Alternatively the paper on which it is to be executed should be franked with equivalent amount.



· The Undertaking should be executed before a Notary Public.











































































UNDERTAKING FOR ACCESSING THE ELECTRONIC BIDDING SYSTEM OF NSEIL	



This undertaking is executed on this  ........... day of  .................., 201__



To :

National Stock Exchange of India Ltd.,

Exchange Plaza,

Bandra Kurla Complex,

Bandra (E)

Mumbai - 400 051.



hereinafter referred to as “NSEIL” (which expression shall unless it be repugnant to the context or meaning thereof be deemed to mean and include their successors and assigns)



BY



....…..................................................................................................................................….. Regd.Office..................................................................................................................................................................................................................................................................



hereinafter referred to as “The Undersigned” (which expression shall unless it be repugnant to the context or meaning thereof be deemed to mean and include their successors and permitted assigns).



WHEREAS 



1. Securities and Exchange Board of India (SEBI) has by Circular dated November 10, 2015 permitted Registrars to an Issue and Share Transfer Agents (RTAs) and Depository Participants (DPs) registered with SEBI to accept application forms (both physical as well as online) in public issues. Application Supported by Blocked Amount (ASBA) is an application for subscribing to an issue, containing an authorization to block the application money in a bank account submitted by an investor to a bank whose name is included on SEBI’s website as a Self Certified Syndicate Bank (SCSBs).

2. As per the requirements of SEBI, the RTAs / DPs shall be responsible for accepting and uploading the bid along with other relevant details in application forms on the electronic bidding system of stock exchange(s) and submitting the form to SCSBs for blocking of funds (except in case of SCSBs, where blocking of funds will be done by respective SCSBs only). They shall undertake the various activities in accordance with indicative timelines as specified in the aforesaid SEBI Circular and Annexures attached thereto. The RTAs / DPs shall have an arrangement with a stock exchange that provides an electronic bidding system for uploading the bids. 

3. NSEIL is providing an electronic bidding system in terms of requirements as prescribed by SEBI and the undersigned is a Registrar to Issues and Share Transfer Agent / Depository Participant and is registered with SEBI and therefore has approached NSEIL for entering into an arrangement for uploading bid details of ASBA.

4. NSEIL has as a precondition to the Undersigned being permitted access to the electronic bidding system of NSEIL required the Undersigned to furnish an undertaking in the manner and on the terms herein below:



NOW THEREFORE in consideration of NSEIL permitting the Undersigned to access the electronic bidding system of NSEIL for uploading details of ASBA, the Undersigned hereby undertakes and agrees that :-



1. The Undersigned shall comply with all such requirements, existing and future with regard to and in connection with ASBA as prescribed by SEBI from time to time.



2. The Undersigned shall comply with all such requirements, existing and future with regard to and in connection with the electronic bidding system of NSEIL as specified by NSEIL from time to time.



3. The Undersigned shall adhere to the statutory requirements and also the instructions, issued by NSEIL from time to time in respect of its electronic bidding system.



4. The Undersigned shall comply with all roles, responsibilities and other requirements in accordance with the Circulars issued by SEBI in this regard from time to time and more particularly as stated in the SEBI Circular CIR/CFD/POLICYCELL/11/2015 dated November 10, 2015. 



5. The Undersigned understands and agrees that the role of NSEIL is limited to providing access to the electronic bidding system of NSEIL to the Undersigned as an RTA / DP in accordance with SEBI Circular dated November 10, 2015. 



6. The Undersigned shall be responsible for ensuring that the complaints of ASBA investors are satisfactorily redressed and that it shall be liable for all its omissions and commissions in discharging its responsibilities in the ASBA process.



7. The Undersigned shall maintain and preserve such information, records, books and documents pertaining to the working of the Undersigned as a RTA / DP accessing the electronic bidding system of NSEIL for such period as may be specified by NSEIL from time to time.



8. The undersigned understands and agrees that if the Undersigned commits a breach or violation of the statutory requirements or any instructions or circulars of NSEIL in respect of electronic bidding system, NSEIL may take any action including the withdrawal of access to the electronic building system of NSEIL.



9. The Undersigned shall discharge its obligations prudently and shall ensure that it will not act in a manner prejudicial or detrimental to public interest in general, and to NSEIL in particular;



10. If any difference/dispute arises between the parties as to the interpretation, meaning or effect of this undertaking or as to the rights and liabilities of the parties to this undertaking or as to any other matter relating to NSEIL operations, the interpretation of NSEIL shall be final and binding on the undersigned.



11. The Undersigned shall abide by the instructions, circulars, introduced/ modified by NSEIL from time to time with/without prior notice in respect of electronic bidding system;



12. The Undersigned shall use the NSEIL infrastructure facilities and equipment only for the purpose for which they are permitted to be used.



13. NSEIL shall not be held responsible or liable for any failure of computer systems, telecommunication network and other equipment installed at the offices of the Undersigned and NSEIL shall also not be held responsible for any misuse, mishandling, damage, loss, defect etc. 



14. The Undersigned shall not disclose, reveal, publish and advertise any material information relating to operations, software, hardware, etc. of NSEIL without prior written approval of NSEIL except and to the extent as may be required  under Law or for the purpose of this Undertaking. 



15. The undersigned agrees that NSEIL is not liable / responsible for any commission payable by the company in respect of whose securities the Undersigned has entered into an arrangement to act as an RTA / DP and it is the responsibility of the Undersigned to enter into an arrangement / agreement with the company for the payment of commission for any services rendered.



16. The Undersigned shall indemnify NSEIL against any loss or damage, liabilities expenses or costs or proceedings arising as a result of NSEIL permitting the undersigned to access the electronic bidding system or arising out of the failure of the undersigned to comply with any of the above Clauses. 





Signed sealed and delivered by the within named                             )

being the authorised person 

in the presence of ......................... )


Checklist

		CHECKLIST FOR DOCUMENTS TO BE SUBMITTED FOR REGISTRATION OF DP/ RTA FOR IPO      

		Sr. No.		Documents Required		Important Check Points 

		1		Application Form		To be given on letterhead of the applicant

						Application form to be in prescribed format

						To be Stamped and signed by authorised signatories as per board resolution 



		2		IPO Undertaking_DP_RTA		Undertaking should be on a Non-Judicial Stamp Paper of the Value of Rs.600/-

						Stamp Paper in the name of the DP/RTA executing the undertaking.

						Validity of the Stamp Paper - 6 (six) months.

						The undertaking is STRICTLY in accordance with our draft.

						The Undertaking has been signed by the authorized signatories as per board resolutuion

						The Notary Stamp and 2 designated directors sign is present on all pages.

						The Notary’s name and address along with his signature appears on the last page.

						The Notary date & execution date should be the same.



		3		Board Resolution		To be given on letterhead of the applicant

						To specify the authorised signatories along with their specimen signatures.



		4		Location Details where Application forms will be accepted		To be mailed to membership@nse.co.in with subject line of the email as Location details: <<RTA/DP Name>>

						To be as per format

						Details of Nodal officer to be mentioned

						Details of Location in all columns to be mentioned

						Whenever there is any change in the location details, the updated information should be sent to NSE in the same format



		5		SEBI registration certificate 		To be Self certified



		6		PAN card copy of Applicant 		To be Self certified






