Checklist for Cancellation of Authorised Person application

	Sr.

No


	Documents
	Points to be noted while filing the application

	1.
	a. a. Online Application 
b. b. Online Member Declaration for Cancellation of Authorised Person 
	· The Trading member shall apply for cancellation online on ENIT (https://www.connect2nse.com/MemberPortal) through ENIT Service Request>Exchange>Authorised Person> Cancellation of Authorised Person Digisign.
Physical documents are not required to be submitted vide circular Ref No: 824/2013 – Digital Submission of Authorised Person Application.

	2.
	Copy of request received from Authorised Person for Cancellation
	· To be on the letter head of the Authorised Person.
· Should mention all the details of the registered AP (AP trade name/AP Registration number and segment).

· Scanned copy duly signed and stamped by Proprietor/all Partners/all Directors of the Authorised Person or Authorised Signatory to be uploaded.
· If signed by Authorised signatory duly certified letter of Authority/Board Resolution signed by all partners/directors should be uploaded.

	3.
	Copy of Public Notification (Applicable in case of any disciplinary action initiated by the Exchange and pending against the Authorised Person)
	· Duly scanned certified true copy of public notification issued intimating the investors/general public of the cancellation/surrender of authorized person, issued in the local newspaper where the authorised person’s registered office, head office/corporate office is situated and another in English daily news paper with wide circulation. (to be signed and stamped by Proprietor/Partner/ Director of the Trading Member)

	4.
	Death Certificate
	· In case of cancellation due to death of an Authorised Person, duly certified death certificate to be uploaded.
· Covering letter mentioning all AP details duly stamped and signed by the Trading Member.

	5.
	Termination Notice
	· In case the AP is not traceable, the trading member can apply for cancellation by submitting a copy of termination notice mentioning all the details of AP along with POD (Proof of Delivery mentioning the name of AP/TM and date)
· The application for cancellation can be made on ENIT only after completion of one month from the date of serving the termination notice to the Authorised Person.
· POD should be truly attested stamped and signed by the Trading Member.


Point to be noted:  All the above documents should be truly certified by CA/CS/Notary or Trading Member while uploading on ENIT.
