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NATIONAL STOCK EXCHANGE OF INDIA LIMITED

Checklist for In-principle Approval and Trading Approval for the purpose of converting partly paid-up equity shares to fully paid-up equity shares.

General Instructions:

For the conversion of partly paid-up equity shares to fully paid-up equity shares, the company will have to apply in two stages i.e. In-principle approval and final listing & trading approval.

Documents to be submitted to the Exchange for the In-principle Approval:

	Sr. No.
	List of documents
	Yes/ No/ Not Applicable

	1
	Covering Letter
	 

	2
	Application Letter to convert partly paid shares into fully paid-up shares. It should include the number of shares, DN from and DN to details. Balance quantity, if any.
	

	3
	Certified true copy of the board of directors’ resolution if the company has received first call money/second call money.
	

	4
	Auditors certificate for the money received with respect to the first call money/second call money 
	

	5
	Reconciliation statement for Demat shares and physical shares
	



Documents to be submitted to the Exchange for the Final Listing & Trading Approval:

	Sr. No.
	List of documents
	Yes/ No/ Not Applicable

	1
	Covering Letter
	 

	2
	In-principle letter provided by both the Exchanges
	

	3
	Credit Confirmation letters from NSDL/CDSL about crediting the shares to the respective beneficiary accounts/admitting the capital to the depository system
	

	4
	Reconciliation statement for RTA for Demat shares and physical shares
	

	5
	DN Range confirmation
	









_________________________
(Company Secretary) 
Date:

Note: 

1. All documents to be dated, duly signed and stamped. Name and Designation to be mentioned of all Signing Authorities
2. Exchange reserves right to call for original documents at any time in the future. 
3. The Exchange may ask additional documents depending on the nature of case.
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