Checklist for Cancellation of Authorised Person (AP) application

	Sr.

No


	Documents
	Points to be noted while filing the application

	1.
	a. a. Online Application 
b. b. Online Member Declaration for Cancellation of Authorised Person 
	· The Trading member shall apply for cancellation online on ENIT (https://enit.nseindia.com/MemberPortal/) through Login to ENIT Portal ( Select ENIT-COMPLIANCE-NEW ( Compliance(Authorised Person(Applications ( Cancellation

	2.
	Copy of request received from Authorised Person for Cancellation
	· To be on the letter head of the Authorised Person.
· Should mention all the details of the registered AP (AP trade name/AP Registration number and segment).

· Scanned copy duly signed and stamped by Proprietor/all Partners/all Directors of the Authorised Person or Authorised Signatory to be uploaded.
· If signed by Authorised signatory duly certified letter of Authority/Board Resolution signed by all partners/directors should be uploaded.

	3.
	Proof to be submitted (Applicable in case AP cancellation is due to disciplinary action)
	· Press release- Scanned copy of public notification issued in nationalized newspaper in English language and local newspaper in regional language where authorised person registered office/head office/corporate office is situated intimating the investors/general public for the cancellation of the authorized person. Refer format for press release attached as Annexure I.
· Police Complaint- A copy of Police complaint filed against the AP.
· Client Alert- A copy of communication sent to the clients mapped to the AP, if any.
· Amount withhold to AP – Details of amount withhold by TM.

· Whether investor in the area informed – Details on whether investors in the area were informed.



	4.
	Death Certificate
	· In case of cancellation due to death of an Authorised Person, duly certified death certificate to be uploaded.
· Covering letter mentioning all AP details duly stamped and signed by the Trading Member.

	5.
	Termination Notice
	· In case the AP is not traceable, the trading member can apply for cancellation by submitting a copy of termination notice mentioning all the details of AP along with POD (Proof of Delivery mentioning the name of AP/TM and date)
· The application for cancellation can be made on ENIT only after completion of one month from the date of serving the termination notice to the Authorised Person.
· POD should be truly attested stamped and signed by the Trading Member.


Annexure I

	                                                                          NOTICE






Trade Name of Member





Member of ……………  (Name of Exchange)


Member IDs:__________SEBI Registration No:______________                               

Registered office Address of Member & Contact

This is to inform all concerned that we have initiated the process of cancellation of registration of our below mentioned Authorised Person (AP) due to regulatory reasons/concerns.

	Name of Authorised Person
	Trade Name of AP
	Address of AP
	AP Registration No.

	
	
	
	


Any person dealing with the above-mentioned Authorised Person henceforth shall do so at their own risk.       _________________ (Name of the member) shall not be liable for any dealings with the said entity post the issuance of this notice.

Investors having any queries or concerns regarding this matter are requested to contact _____________

(Name of the Member) within 15 days from the date of issuing this notice.

For                                 (Trade Name of Member)      

*Proprietor/Karta/Managing Partner/Designated Director

Date: -

Place: -

*Mention as applicable

