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Mohammad Anwar ul haq     
Flat No: C - 4, Banjara Saman Apartments, Road No. 12, Banjara Hills, Hyderabad-500034  
 
Contact (M) 91-8019656046                      E-mail: cs.anwarulhaq@gmail.com 

 
 
SYNOPSIS 
 

 An associate member of the Institute of Company Secretaries of India (ICSI) having over 4 
years of experience as a Practicing Company Secretary. 

 Professional Services to Listed, Unlisted Public and Private Ltd. Companies. 
 

 
 
WORK EXPERIENCE 
 

LISTED COMPANIES 
 
 Secretarial Auditor for various Companies. 

 Reconciliation of Share Capital Audit to various Companies. 

 Secretarial Due Diligence of various Companies. 

 Good Exposure with NSE and BSE portal for regular Compliance related to Quarterly/Half 
Yearly/Annual filings. 

 Conducting of Board Meetings/General Meetings in live. 

 

     UNLISTED PUBLIC AND PRIVATE COMPANIES 

 Incorporation, change in constitution of companies and incidental matters thereto of group  
       companies; 
 Preparation of Annual reports; 
 Preparation of minutes of Board, Committee and General Meetings of shareholders thereof; 
 Appointment & Resignation of Directors, Managing Director 
 Appointment and Removal of Statutory Auditors; 
 Statutory Registers, Records, Returns and Minutes; 
 Filing of Returns/declarations/reports/forms under MCA21 scheme; 
 Filing of Charges and Preparation of Search Report of Charges; 
 Petitions/applications to ROC/CLB /MCA; 
 Striking off the name of Company under the Fast Track Exit (FTE Mode) 
 Shifting of Registered Office of the Company. 
  Change of Company Name 
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OTHERS 

 Liaisoning with the Registrar of Companies, Regional Director, Ministry of Corporate Affairs, BSE 
and RBI. 
 
 

ACADEMIC PROFILE 
 

 Certificate Course on Company Secretaryship from Institute of Company 
Secretaries of India (2013) 

 Masters of Commerce(M.Com) from University of Pune (2010) 
 
 

SOFTWARE PROFICIENCY 
 Conversant with MS Office Suite. 
 Conversant with MCA/Income tax. Conversant With MCA-21, BSE, NSE Portal. 
 Conversant with SEBI, RBI and Other Govt. Sites 

 
      
PERSONAL PROFILE 
 
Birth Year        : 1985 
 
Marrital Status  : Unmarried 
 
Languages           : English, Hindi, Telugu 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


