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Brief Profile of Secretarial Auditor:  
 
Name and Address of 
Secretarial Audit Firm 

Jassica & Associates 
Practising Company Secretary 
304,SSR CORPORATE PARK 
13/6  Mathura Road, Faridabad, Haryana, 121003 
COP No.: 18641 
 

Contact	details	 Contact Person: Ms. Jassica 
Tel: +91 9899631875 
E-mail: Rocfbd@kvg.co.in 

Brief Profile of the 
Auditor 

We are pleased to introduce ourselves as a Corporate Laws 
Advisor &providing our services in -Company Law, LLP,ROC,  
FEMA. 
 
With an experience of 3 years our firm has secretarial expertise 
in handling all matters related to company law, secretarial 
standards and all ROC related compliances.  
 
AREAS OF EXPERTISE/KNOWLEDGE: 
1. Registrar of Companies(ROC) Compliances; 
2.Company and LLP formation; 
3.Trademark Registration; 
4. Liasioning with Ministry of Corporate Affairs (MCA), 
Regional Director(RD); National Company Law Tribunal 
(NCLT), Reserve Bank of India (RBI), Registrar of Societies;  
5.Filing of Petitions for change of registered office with one 
state to another, condonation of delay in filing of charge; 
6. Statutory Compliances for Private/Public Co./LLP 
as per applicability of Companies Act 2013 & LLP Act 
2008; 
7. Registration of Partnership firms/Society/Trust; 
8. Compliance of any change of MOA and Rules & 
Regulations; 
9. Maintaining of Minutes Book & other Register and Records. 
10.Any approval, representation, liaison with Registrar of  
Companies/Societies/Trust; 
11. Registration of Foreign- Subsidiary Company along with 
FEMA Compliances as applicable; 
11. ODI Compliances; 
12. Preparation of Search & Due Diligence Report; 
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We ensure you our best services and look forward to hear 
your positive response. 
 
Thanking you, 
With Regards, 
 
Jassica 
Practicing Company Secretary 
M. No. 50973 
COP:18641 
 
 
 

 


