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Ref: I15D/18-19/453 March 30, 2019
The Deputy General Manager, The Deputy General Manager,

Corporate Relationships Dept. Listing Dept.

BSE Ltd. National Stock Exchange of India Ltd.
Phiroze Jeejeebhoy Towers, | Exchange Plaza, Plot No.C/1, G Block
Dalal Street, Bandra-Kurla Complex, Bandra (E),
Mumbai-400 001. Mumbai-400 051.

Scrip Code 532 477 Scrip Symbot/Series-UNIONBANK-EQ
Madam/Sir,

Subject: Code of Conduct for Fair Disclosure of Unpublished Price Sensitive
Information and Code of Conduct for Prohibition of Trading by Insiders

Pursuant to Regulation 8(2) of the SEBI (Prohibition of Insider Trading) Regulations, 2015,
as amended, we are submitting herewith Bank’s Code of Conduct for Fair Disclosure of
Unpublished Price Sensitive Information (UPSI) 2019-20 and Code of Conduct for Prohibition
of Trading by Insiders 2019-20 approved by the Board.

These codes are applicable w.e.f. 01.04.2019.
This is for your information and appropriate dissemination.
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CODE OF CONDUCT FOR FAIR DISCLOSURE OF
UNPUBLISHED PRICE SENSITIVE INFORMATION (UPSI) 2019-20

. PREFACE

Securities and Exchange Board of India (SEBl) vide Gazette nofification no.
LAD-NRO/GN/2014-15/21/85 dated 15" January 2015 had issued Securities and Exchange
Board of India (Prohibition of Insider Trading) Regulations, 2015. As per the said
guidelines, the Board of Directors of every company, whose securities are listed on a stock
exchange, shail formulate and publish on its official website, a code of practices and
procedures for fair disclosure of unpublished price sensitive information.

The Board of Directors (the “Board”) of Union Bank of india (the “Bank™) has adopted
this Code of practices and procedures for fair disclosure of unpublished price sensitive
information (the “Code™). The Audit Committee of the Board (the “ACB") is empowered
to review and amend this Code from time to time.

. OBJECTIVE

The Code was framed as per the requirements of the SEBI (Prohibition of Insider Trading)
Regulations, 2015, as amended.

. DEFINITION

3.1 “Act” means the Securities and Exchange Board of India Act, 1992,
3,2 "Connected person” means -

(i) any person who is or has during the six months prior to the concerned act been
associated with the Bank, directly or indirectly, in any capacity including by reason
of frequent communication with its officers or by being in any contractual,
fiduciary or emptoyment relationship or by being a director, officer or an employee
of the Bank or holds any position including a professional or business relationship
between himself and the Bank whether temporary or permanent, that allows such
person, directly or indirectly, access to unpublished price sensitive information or
is reasonably expected to allow such access.
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(i)

Without prejudice to the generality of the foregoing, the persons falling within the
following categories shall be deemed to be connected persons unless the contrary
is established -

percent of the holding or interest;

an immediate relative of connected persons specified in clause (i); or

a holding company or associate company or subsidiary company; or

an intermediary as specified in section 12 of the Act or an employee or director
therecf; ar

an investment company, trustee company, asset management company or an
employee or director thereof; or

an official of a stock exchange or of clearing house or corporation; or

a member of board of trustees of a mutual fund or a member of the board of
directors of the asset management company of a mutual fund or is an employee
thereof; or

a member of the board of directors or an employee, of a public financial
institution as defined in section 2 (72) of the Companies Act, 2013, or

an official or an employee of a self-regulatory organization recognised or
authorized by the Board; or

a banker of the Bank; or

a concern, firm, trust, Hindu undivided family, Bank or association of persons
wherein a director of the Bank or his immediate relative, has more than ten

373 Generally available information™ means inforimation that s accessible to the public
on a non-discriminatory basis.

3.4

3.5

“Immediate refative” means any of the following who is either dependent
financially on such person, or consults such person in taking decisions relating to
trading in securities-

a} Spouse

b)

Father

¢) Mother

d)

Brother

e) Sister
f) Son (including step-son)

g)

Daughter (including step-daughter)

"Insider”’ means any person who is:

i) aconnected person; or

ii) in possession of or having access to unpublished price sensitive information.
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Mote: It may he clarified here that anyone in possession of or having access to
unpublished price sensitive information should be considered an “insider” regardless
of how one came in possession of or had access to such information. Yarious
circumstances are provided for such a person to demonstrate that he has not
indulged in insider trading. Therefore, this defirition is intended to bring within its
reach any person who is in receipt of or has access to unpublished price sensitive
information. The onus of showing that a certain person was in possession of or had
access to unpublished price sensitive information at the time of trading would,
therefore, be on the person leveling the charge after which the person who has
traded when in possession of or having access to unpublished price sensitive
information may demonstrate that he was not in such possession or that he has not
traded or or he could not access or that his trading when in possession of such
information was squarely covered by the exonerating circumstances,

“Unpublished price sensitive information (UPSI)” means any information, relating
to Bank or its securities, directly or indirectly, that is not generally available which
upon beacoming generally available, is likely to materially affect the price of the
securities and shail, ordinarity including but not restricted to, information relating to
the following;

{i} Financial results;

(i)  Dividends;

(i) Change in capital structure;

(iv) Mergers, de-mergers, acquisition, delistings, disposals and expansion of
business and such other transactions;

{v) Changes in key managerial personnel; and

{vi) Material information in accordance with Policy for Determination of Materiality

of Events or [nformation of the Bani.

Words and expressions used and not defined in these regulations but defined in the
Securities and Exchange Board of India Act, 1992 (15 of 1992), the Securities Contracts
(Regulation) Act, 1956 (42 of 1956), the Depositories Act, 1996 (22 of 1996} or the
Companies Act, 2013 (18 of 2013) and rules and regulations made thereunder shall have
the meanings respectively assigned to them in those legislation.

4. CODE

4.1

Preservation of Unpublished Price Sensitive Information (UPSI):

No insider shall communicate, provide, or allow access tc any unpublished price

sensitive information, relating to the Bank or securities listed ar proposed to be listed,
to any person including other insiders except where such communication is in
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4.2

4.3

4.4

furtherance of legitimate purposes, performance of duties or discharge of legal
obligations.

Limited access to Confidential information:

All files containing confidential information shall be kept secure under lock and key.
Computer files shall have adequate security of login and Passwords. Files containing
confidential information should be deleted / destroyed after its use, Shredders should
be used wherever necessary for the destruction of physical files.

Prohibition on Unlawfully Procuring Possession of UPSI:

No person shall procure from or cause the communication by any insider of
unpublished price sensitive information, relating to the Bank or securities listed or
proposed to be listed, except in furtherance of legitimate purposes, performance of
duties or discharge of legal obligations.

Chief Investor Relations Officer:
Chief Financial Officer (CFO) is to be designated as Chief Investor Relations Officer

{the “CIRO”). The CIRO shall deal with dissemination of information and disclosure of
unpublished price sensitive information.

4.5

4.6

4.6.1

Need to know:

‘Unpublished Price Sensitive Information’ shall be handled on a ‘need to know’ basis.
Such information should be disclosed only to those within the Bank who need the
information to discharge their duty and whose possession of such information will not
give rise to a conflict of interest or appearance of misuse of the information,

All non-public information directly received by any Designated Employee should be
reported to the head of his/her department/Compliance Officer immediately.

Dissemination of Unpublished Price Sensitive Information:

An unpublished price sensitive information may be communicated, provided, allowed
access to or procured, in connection with a transaction that would: -

a) entail an obligation to make an open offer under the takeover regulations where
the Board of Directors of the Bank is of informed opinion that sharing of such
information is in the best interests of the Bank; A

e
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4.6.3

4.6.4
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b) not attract the obligation to make an open offer under the takeover regulations
but where the Board of Directors of the Bank is of informed opinion that sharing of
such information is in the best interests of the Bank and the information that
constitute unpublished price sensitive information is disseminated to be made
generally available at least two trading days prior to the proposed transaction
being effected in such form as the Board of Directors may determine to be
adequate and fair te cover all relevant and material facts;

c) for purposes of para 4.6.1 , the parties shall be required to execute agreements to
contract confidentiality and non-disclosure obligations on the part of such parties
and such parties shall keep information so received confidential, except for the
purpose of para 4.6.1 and shall not otherwise trade in securities of the Bank when
in possession of unpublished price sensitive information.

The Department of Information Technology (DIT) to create a platform for maintaining
database containing the names of such persons or entities as the case may be with
whom Unpublished Price Sensitive Information is shared under this Code along with the
Permanent Account Number (PAN) or any other identifier authorized by law where PAN
is not available. Such databases shall be maintained with adequate internal controls
and checks such as time stamping and audit trails to ensure non-tampering of the
database.

Prior approval from CIRO shall be obtained by all the verticals before sharing any
Unpublished Price Sensitive Information with any person or entity. CIRO shall after
approving sharing of such information, send the details viz, names of such persons or
entities along with the PAN or any other identifier authorized by law where Permanent
Account Number is not available to Investor Services Division, Board Secretariat for
updating the database,

CiRO shall also ensure the foliowing -

a) Uniform and universal dissemination of unpublished price sensitive information to
avoid selective disclosure,

b) Prompt dissernination of unpublished price sensitive information that gets disclosed
selectively, inadvertently or otherwise to make such information generally
available.

c) Appropriate and fair response of queries on news reports and requests for
verification of market rumors by regutatory authorities,

d) Ensuring that information shared with analysts and research personnel is not
unpublished price sensitive information.
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e) Developing best practices to make transcripts or records of proceedings of meeting
with analysts and other investor relations conferences on the official website to
ensure official confirmation and documentation of disclosures made.

f) Prompt intimation to the Compliance Officer of any price sensitive information to
enable him to inform the Stock Exchanges where shares/other securities of the
Bank are listed.

5. DETERMINATION OF LEGITIMATE PURPOSE

The term legitimate purpose include sharing of unpublished price sensitive information in
the ordinary course of business by an insider with partners, collaborators, lenders,
customers, suppliers, merchant bankers, legal advisors, auditors, insolvency professionals
or other advisors or consultants, provided that such sharing has not been carried out to
evade or circumvent the prohibition of this Code.

Any person in receipt of unpublished price sensitive information pursuant to a legitimate
purpose shall be considered an “insider” for purposes of this Code and due notice shall be
given to such persons to maintain confidentiality of such unpublished price sensitive
information in compliance with this Code.

6. DISCLOSURES

e Code-of -Conduct - for--Fair-Disclosure-—-of--URS| -and--every-amendment -thereto shall -be.. .

promptly intimated to the stock exchanges where Bank’s securities are listed and Code
shall be published on Bank’s official website.

[
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Preface

Securities and Exchange Board of India (SEBl} vide Gazette notification no. LAD-
NRO/GN/2014-15/21/85 dated 15" January 2015 has issued Securities and Exchange Board
of India (Prohibition of insider Trading) Regulations, 2015 (“PIT Regulations”). The same
has been amended from time to time. Last such amendment was made vide SEBI
(Prohibition of Insider Trading) (Amendment) Reguiations, 2018. As per the amended
Regulations, the Board of Directors of every listed entity shall formulate a code of conduct
to regulate, monitor and report trading by its designated persons and immediate relatives
of designated persons.

The Board of Directors (the “Board”) of Union Bank of India (the “Bank”) has adopted this
Code of Conduct for Prohibition of Trading by Insiders (the “Code”) to comply with the
above requirements. The Audit Committee of the Board (the “ACB”) is empawered to
review and amend this Code from time to time.

Objective

This Code is framed as per the requirements of the SEB! (Prohibition of Insider Trading)
Regulations, 2015, as amended to regulate, monitor and report trading by insiders.

Applicability

The Code shalt be applicable to Designated Persons and immediate relatives of designated
persons as described in the Code or as may be specified by the Board of Directors in
consultation with the Comptiance Officer.

Definition

In the Code, unless the context otherwise requires, the following words, expressions and
derivations there from shall have the meanings assigned to them as under:-

4.1 “Act” means the Securities and Exchange Board of India Act, 1992;

ghev
4.2  “Bank” means Union Bank of India; \fmf\"*ﬁ‘b
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"Connected person” means -

(1)

(it}

) .a member of board of trustees of a mutual fund or a member of the board

any person who is or has during the six months prior to the concerned act been
associated with the Bank, directly or indirectly, in any capacity including by
reason of frequent communication with its officers or by being in any
contractual, fiduciary or employment relationship or by being a director,
officer or an employee of the Bank or holds any position including a
professional or business relationship between himself and the Bank whether
temporary or permanent, that allows such person, directly or indirectly, access
to unpubtished price sensitive information or is reasonably expected to allow
such access.

Without prejudice to the generality of the foregoing, the persons falling within
the following categories shall be deemed to be connected persons unless the
contrary is established -

a) animmediate relative of connected persons specified in clause (i); or

b) a holding company or associate company or subsidiary company; or

c) an intermediary as specified in section 12 of the Act or an employee or
director thereof; or

d) an investment company, trustee company, asset management company or
an employee or director thereof; or

2) an official of a stock exchange or of clearing house or corporation; or

~of directors of the asset management company of a mutual fund or is an

employee thereof; or

g) a member of the board of directors or an employee, of a public financial
institution as defined in section 2 (72) of the Companies Act, 2013; or

h} an official or an employee of a self-regulatory organization recognised or
authorized by the Board; or

i} a banker of the Bank; or

i) a concern, firm, trust, Hindu undivided family, Bank or association of
persons wherein a director of the Bank or his immediate relative, has more
than ten percent of the holding or interest;

“Designated Persons” The following class of persons/entities will be treated as
Designated Persons for the purpose of the Code:

All the Directors on the Board of Directors of the Bank;

All the employees of the Bank in the senior management cadre viz. 5Scale V, VI
and VHi;

All the employees of FP&IR Department, Economic Intelligence Department,
Central Accounts Department, Investrment Department - Treasury Branch,
Board Secretariat, MD & CEOQ’s Secretariat, ED’s Secretariat and Secretaries of

all GMs of the Bank;
A
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ity

4.5

4.6

4.7

4.8

4.9

4.10

4.11

(iv)  All the employees posted at Department of Information Technology who have
access to unpublished price sensitive information, as identified by the General
Manager (DIT} on gquarterly basis.

(v} Al the connected persons and persons deemed to be connec:ted as defined in
the Code. :

*The employees referred above in sub-clause (ii} to (iv}) are hereinafter referred to
as “Designated Employees” for the purpose of the Code.

“Fiduciaries” includes professional firms such as auditors, accountancy firms, (aw
firms, analysts, insolvency professional entities, consultants, banks etc., assisting
or advising the Bank. :

"Generally available information” means information that is accessible to the
public on a non-discriminatory basis;

“Immediate relative” means any of the following who i3 either dependent
financially on such person, or consults such person in taking decisions relating to
trading in securities-

a) Spouse

b} Father

c) Mother

d) Brother

e) Sister

f) Son {including step-son)

g) Daughter (including step-daughter)

“Insider" means any perscn who is:

i) a connected person; or
i) in possession of or having access to unpublished price sensitive information;

“Promoter” shall have the meaning assigned to it under the Securities and
Exchange Board of india (Issue of Capital and Disclosure Requirements) Regulations,
2018 or any modification thereof;

“promaoter Group” shall have the meaning assigned to it under the Securities and
Exchange Board of India (lssue of Capital and Disclosure Requirements} Regulations,
2018 or any modification thereof;

“Proposed to be listed” shall include securities of an unlisted company:

(i) if such unlisted company has filed offer documents or other documents, as
the case may be, with the Board, stock exchange(s) or redistrar of
companies in connection with the listing; or

A
et
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(iiy if such unlisted company is getting listed pursuant to any merger or
amalgamation and has filed a copy of such scheme of merger or
amalgaration under the Companies Act, 2013,

4,12 “Regulation” means the “Securities and Exchange Board of India (Prohibition of
Insider Trading) Regulations, 2015,

4,13 “Securities” shall have the meaning assigned to it under the Securities Contracts
(Regulation) Act, 1956 or any modification thereof except units of a mutual fund;

4.14 “Trading” means and includes subscribing, buying, selling, dealing, or agreeing to
subscribe, buy, sell, deal in any securities, and "trade” shall be construed
accordingly;

4,15 “Trading day” means a day on which the recognized stock exchanges are open for
trading;

4,16 “Unpublished price sensitive information (UPSI)” means any information, relating
to Bank or its securities, directly or indirectly, that is not generally available which
upon becoming generally available, is likely to materially affect the price of the
securities and shall, ordinarily including but not restricted to, information relating
to the following:

(iY  Financial results;
Y Dividends; T
Tty “Change in capital structure;”
(iv) Mergers, de-mergers, acquisition, delistings, disposals and expansion of
business and such other transactions:
(v} Changes in key managerial personnel; and
(vi) Material information in accordance with Policy for Determination of
Materiality of Events or Information of the Bank.

Words and expressions used and not defined in these regulations but defined in the
Securities and Exchange Board of India Act, 1992, the Securities Contracts (Regulation}
Act, 1956, the Depositories Act, 1996 or the Companies Act, 2013 and rules and
regulations made there under shall have the meanings respectively assigned to them in
those legislations.

. Compliance Officer

Company Secretary of the Bank shall be designated as the Compliance Officer under
this Code who shall report to the Board of Directors of the Bank,

Duties of Compliance Officer

6.1 The Compliance Officer shall maintain a record of the designated erployees and
chaneges, if any, from time to time.
NG
ey
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6.3

6.4

6.5

6.6

6.7

6.8

6.9
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The Compliance Officer shall be responsible for setting forth policies, procedures,
monitoring and adherence to the rules for the preservation of “Unpublished Price
Sensitive Information”, pre-clearance of trades of designated employees and their
dependents (directly or through respective department heads as decided by the
Bank), monitoring of trades and the implementation of the Code of Conduct under
the overall supervision of the Board of Directors of the Bank.

The Compliance Officer may in consultation with the Officer designated as Chief
investor Relations Officer (CIRQO) under the Code of Practices and Procedures for
Fair Disciosure of Unpublished Price Sensitive Information and Managing Director &
CEO or Executive Director(s), specify prohibited period from time to time and
immediately make an announcement thereof to all concerned.

The Compliance Officer shall maintain a record of Prohibited Period specified from
time to time. '

The Comptiance Officer shall maintain records of all the declarations submitted in
the appropriate form given by the Directors and Designated Employees for a
minimum period of three years,

The Compliance Officer shall assist all the Designated Employees in addressing any
clarification regarding the Regutations and the Bank’s Code.

The Compliance Officer shall report on quarterty basis on compliance of the Code
to the Audit Committee.

The Compliance Officer shall confidentially maintain a list of such securities as a
“restricted list” which shall be used as the basis for approving or rejecting
applications for pre clearance of trades.

The Compliance Officer shall put in place adequate and effective systermn of
internal controls to ensure compliance with the requirements of SEBI (PIT)
Regulations to prevent insider trading.

. Trading Restrictions

Trading Window is the period during which the purchase or sale of transactions is aliowed
by the Directors and Designated Employees of the Bank subject to their satisfying the
conditions laid down by the Code.

The period prior to declaration of price sensitive information is particularly sensitive for
transactions in the Bank’s securities, This sensitivity is due to the fact that the Directors
and Designated Employees will, during that period, often possess unpublished price
sensitive information. During such sensitive times, the Directors and Designated Employees
will have to forego the opportunity of trading in the Bank’s securities. The Directors and
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Designated Employees of the Bank shall not deal in the securities of the Bank when the
trading window is closed,

The Compliance Officer shall decide the period during which Trading Window shall be
closed taking into account various factors including the unpublished price sensitive
information in guestion becoming generally available and being capable of assimilation by
the market, which in any event shall not be earlier than 48 hours after the information
becomes generally available.

The trading window shall also be applicable to any person having contractuat or fiduciary
relation with the Bank, such as auditors, accountancy firms, law firms, analysts,
consultants etc. assisting or advising the Bank,

In case any director or employee has to be allotted securities in terms of ESOP/ESPS of the
Bank, there shall be no restriction on allotment of securities even during the Trading
Window closure period, However, the employee shall not be permitted to dispose off the
securities during the Trading Window closure period.

The Compliance Officer may announce closure of Trading Window for securities of the
Bank when any of the following events occurs -

a) Declaration of Financial results {quarterly, half-yearly and annual)®
b) Declaration of dividends (interim and final)

_.¢). Issue of securities by way of public/riphts/bonus, etc.
d)..Any-major-expansion.plans-or-execution of.new.projects

e} Amalgamation, mergers, takeovers and buy-back
f) Disposal of whole or substantially whole of the undertaking
g) Any changes in policies, plans or operations of the Bank

* For the purposes of declaration of financial results, Trading Window shall be closed from
the end of every quarter till 48 hours after the declaration of financial results.

Trading when in possession of unpublished price sensitive information

8.1 Noinsider shall trade in securities that are listed or propased to be listed on a stock
exchange when in possession of unpublished price sensitive information without
taking prior approval of trading plan.

8.2 When a person who has traded in securities has been in possession of unpublished
price sensitive information, his trades would be presumed to have been motivated by
the knowledge and awareness of such information in his possession. The insider shall
be provided a chance to prove his innocence.

8.3 In case of connected persons the onus of establishing that they were not in
possession of unpublished price sensitive information, shall be on such connected

persons and in other cases, the onus would be on the SEBL
LS
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9. Trading Plans

9.1

9.2

9.3

9.4

~ stock exchanges on which the securities are listed.

An insider shall be entitled to formulate a trading plan and present it to the
compliance officer for approval and public disclosure pursuant to which trades may
be carried out on his behalf in accordance with such plan.

Such trading plan shall:-

a. not entail commencement of trading on behalf of the insider earlier than six
months from the public disclosure of the plan;

b. not entail trading for the period between the twentieth trading day prior to the
last day of any financial period for which resuits are required to be annaunced
by the issuer of the securities and the second trading day after the disclosure of
such financial results;

¢, entail trading for a period of not less than twelve months;

d. not entail overlap of any period for which another trading plan is already in
existence;

e. set out either the value of trades to be effected or the number of securities to
be traded along with the nature of the trade and the intervals at, or dates on
which such trades shall be effected; and

f. not entail trading in securities for market abuse.

The compliance officer shall review the trading plan to assess whether the plan
would have any potential for viclation of these regulations and shall be entitled to
seek such express undertakings as may be necessary to enable such assessment and
to approve and menitor the implementation of the plan.

The trading ptan once approved shall be irrevocable and the insider shall mandatorily
have to implement the plan, without being entitled to either deviate from it or to
execute any trade in the securities outside the scope of the trading plan.

Provided that the implementation of the trading plan shall not be commenced if any
unpublished price sensitive information in possession of the insider at the time of
formulation of the plan has not become generally available at the time of the
commencement of implementation and in such event the compliance officer shall
confirm that the commencement ought to be deferred until such unpublished price
sensitive information becomes generally available information so as to avoid a
violation.

Upen approvat of the trading plan, the compliance officer shall notify the plan to the

LS
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10. Pre-Clearance of Trades

10.1,

10.2.

10.3.

10.4.

10.5.

10.6.

10.7,

10.8.

Designated Person can deal in the securities of the Bank only when the trading
window is open and Designated Person is not in the possession of any unpublished
price sensitive information,

if the traded value of securities is less than or equal to Rs. 10,00,000 {(Rupees Ten
Lakhs) in a calendar quarter, no pre clearance is required but if the value of
securities is more than Rs, 10,00,000 (Rupees Ten Lakhs) in a calendar quarter
than pre-clearance from the Compliance Officer is required.

Pre-clearance of trades shail not be required for a trade execuied as per an
approved trading plan.

Designated Person has to apply for pre-clearance of trades to Comptiance Officer in
the Form 1 and has to provide an undertaking to the effect that the applicant for
pre-clearance is not in possession of any unpublished price sensitive information in
Form 2,

The Compliance Officer may grant the pre-clearance in Form 3 after -
a) seeking such information as may be necessary from the applicant;

b} confirming the accuracy of declaration submitted by applicant that he is not in
.. the possession of unpublished price sensitive information;.

_.C}.confirming that the applicant has hot done_any prior. contra i‘rade w1th1n the =

period of six menths;
d) confirming that the securities for which pre-clearance has been sought is not
covered under the restricted list;

The pre-clearance shall be valid for a period of seven days and within which trades
that have been pre-cleared have to be executed by the desighated person, failing
which fresh pre-clearance would be needed for the trades to be executed.

Designated Person shall inform the Compliance Officer in Form 4 of execution of
trade for which pre-clearance was sought within 2 trading days from the execution of
trade.

In case the Designated Person decides not to execute the trade after securing pre-
clearance, he/she shall inform the Compliance Officer of such decision alongwith
reasons thereof immediately in Form 4.

A Designated Person who is permitted to trade (buy or setl} shall not execute a
contra trade (sell or buy) any number of securities for the next six meonths following
the prior transaction unless permission in this regard has been obtained from

Compliance Officer in Form 5, eh
(PR o«
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The Compliance Officer may grant relaxation to a contra trade for reasons recorded
in writing provided that such relaxation does not violate the Code or Regulations, on
receipt of application from Designated Person. The said relaxation order shall be
issued in Form 6,

in case a contra trade is executed within 6 months inadvertently or otherwise, in
violation of such a restriction, the profits from such trade shall be liable to be
disgorged for remittance to the SEBI for credit to the Investor Protection and
Education Fund administered by the SEBI under the Act. '

11. Disclosures of Trading by Insiders

11.1

11.2

initial Disclosures

Every person on appointment as a Director or Key Managerial Personnel of the Bank
shall disclose their as well as their immediate relatives’ holdirig of securities of the
Bank as on the date of appointment, to the Bank within seven days of such
appointment in Form 7.

Continual Disclosures

a) To Bank - Every Director and Designated person of the Bank shall disclose to the
Bank the number of such securities acquired or disposed of within two trading
days of such transaction if the value of the securities traded, whether in one
transaction or a series of transactions over any calendar quarter, aggregates to a
traded vatue in excess of Rs.10,00,000 (Rupees Ten Lakhs) in Form 8;

b) To Stock Exch'anges -~ Compliance Officer shall notify the particulars of such
trading to the stock exchange on which the securities are listed within two
trading days of receipt of the disclosure from the insider in Form 8.

Note: The discicsure of the incremental transactions after any aforesaid
disclosure shall be made when the transactions effected after the prior disclosure
cross the threshoid limit of Rs.10,00,000 (Rupees Ten Lakhs).

Disclosures by other connected persons

Board of Directors of the Bank may, at its discretion require any other connected
person or class of connected persons to make disclosures of holdings and trading in
securities of the Bank in Form 9 and at such frequency as may be determined by the
Bank in order to monitor compliance with these regulations.

12. Disclosure of holding of Bank's Securities by Directors/Designated Employees

All the Directors/Designated Employees are required to submit Disclosure of holding of

 Bank's Securities in their name and in name of their immediate relatives in Form 10 for

"""""" ) A‘J\"—“\.\
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every quarter within 30 days from the end of quarter. Ferm 10 is available in {Jnion
Parivar for online submission by Designated Employees.

Other Internal Controls to prevent Insider Trading

(a) The Compliance Officer is authorised to identify any empioyee who have access to
unpublished price sensitive information as designated employee even if he is not
covered under the definition of designated employee under the Code and all the
provisions of the Code shall be applicable to such employee.

{b} all the unpublished price sensitive information shall be identified by the Vertical Heads
and its confidentiality shall be maintained as per the requirements of the Code.

(c) adequate restrictions shall be placed on cormmunication or procurement of unpublished
price sensitive information as required by these regulations.

(d) lists of all employees and other persons with whom unpublished price sensitive
information is shared shall be maintained and confidentiality agreements shall be
signed or nofice shall be served to all such employees and parsons.,

(e} all other relevant requirements specified under these regulations shall be complied
with.,

{f) periodic process review to evaluate effectiveness of such internal controls,

Code of Conduct to Regulate, Monitor and Report Trading by Designated

 Persons where Bank is an Intermediaries and Fiduciary .

14.1  Applicable to: Designated persons and immediate relatives of designated persons
of the Bank shall abide by this Code governing dealing in securities,

14.2 Database of designated persons: All designated persons shall be required to
submif pame and Permanent Account Number (PAN) or any other identifier
authorized by law of the following to the Bank in ‘Union Parivar’ on an annual basis
and as and when the information changes:

a, immediate relatives;

b. persons with whom such designated person(s) shares a material financial
relationship;

c. Phone, mobile, and cell numbers which are used by them;

In addition following shall also be disclosed on a one time basis :
a. names of educations institutions from which designated persons have studied;
b. names of their past employers.

Explanation - the term “material financial relationship” shall mean a relationship
in which one persen is a recipient of any kind of payment such as by way of a loan
or gift during the immediately preceding twelve months, equivalent to at least 25%

A
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of such payer's annual income but shall exclude relationships in which the payment
is based on arm’s length transactions.

14,3 Need-to-know: All information obtained from the customers of the Bank as an
intermediary or in banker-customer relationship shall be handled within the Bank
on a need-to-know basis and no unpublished price sensitive information of the
customers shall be communicated to any person except in furtherance of
legitimate purposes, performance of duties or discharge of legal obligations.

14.4 Pre-Clearance of the Trade: Designated persons may execute trades subject to
compliance with this Code. Trading by designated persons shall be subject to pre-
clearance by the Compliance Officer(s), if the value of the proposed {rades is more
than Rs. 10,00,000 (Rupees Ten Lakhs) in a calendar quarter. Designated person
has to apply following the procedure specified by the Investor Services Division,
Board Secretariat in for pre-clearance of such trades.

14.5 List of Restricted Securities:

14.5.1 Al Credit verticals shall prepare a list of companies (listed or in process of
listing with a recognised stock exchange} which are customers of the Bank
and from whom Bank has received or may receive any unpublished price
sensitive information during its dealing with the said Company. For e.g.
Bank obtafns unpublished price information (financial projections, orders in
hand, details of new business line, sales achievements, unaudited financial
results ete,) for sanctioning of a loan proposal of listed companies.

14.5.2 Credit Verticals shall update the said list on regular basis and forward the
same to Compliance Officer,

14.5.3 The Compliance Officer shall confidentially maintain list of securities of
such Companies as a “restricted list” which shall be used as the basis for
approving or rejecting applications for pre-clearance of trades.

14.6 Pre-clearance by Compliance Officer: Prior to approving any trades, the
compliance officer shall seek declarations to the effect that the applicant for pre-
clearance is not in possession of any unpublished price sensitive information. He
shall aiso have regard to whether any such declaration is reasonably capable of
being rendered inaccurate.

14,7 Execution of pre-cleared trades: The designated personal shall execute the pre-
cleared trades within a period of seven trading days, If the trade is not executed
with that time, a fresh pre-clearance would be needed for the trades to be
executed.

14,8 Contra trade within a period of six months: The designated person who is
permitted to trade in the securities of suich listed company, shall not execute a

n e cONtra -trade- within.a. period. of six..manths. from. the date .of first trade. The .. ... .
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Compliance Officer may grant relaxation from strict application of such restriction
for reasons to be recorded in writing provided that such relaxation does not violate
the Code or SEBI regulations. If a contra trade be executed, inadvertently or
otherwise, in violation of such a restriction, the profits from such trade shall be
liable to be disgorged for remittance to the Board for credit to the Investor
Protection and Education Fund. This provision shall not be applicable for trades
pursuant to exercise of stock options.

14.9 Reporting by designated persons: The designated person shall make reporting of
trades executed, reporting of decisions not to trade after securing pre-clearance,
and reporting level of holdings in securities at such intervals as may be determined
as being necessary to monitor compliance with these Codes in the formats
prescribed by the investor Services Division,

14.10 Penal Provision: If it is observed by the Bank that any designated person has acted
in contravention of this Code or SEBI (FIT) Regulations, 2015, he will be subject to
the sanctions and disciplinary actions, including wage freeze, suspension, recovery,
clawback etc. that may be imposed by the Human Resource Departrment of the
Bank for the contravention of the Code.

14.11 Disclosure to SEBI in case of violation: Further, in case it is observed that there
has been a violation of SEBI (PIT) Regulations, 2015, the Bank shall inform the SEBI
promptly.

14,12 Awareness to employees: Investor Services Division, Board Secretariat with

15.

16.

consultation with Human Resource Department shall develop mechanism to make
employees aware of the duties and responsibilities attached to the receipt of
Insider information and the liability that attaches to misuse or unwarranted use of
such information.

Online submission of Forms

Department of Information Technology (DIT) in consultation with Human Resource
Department and Compliance Officer shall evolve mechanism to enable Desighated
Employees to submit the forms required under this Code online in Union Parivar or any
other software package as DIT may deem fit.

All designated employees shall submit the forms available in Union Parivar through online
mode only and no physical forms will be accepted in such cases.

Penalty and punishment for contravention of code of conduct:

Any Designated Person and any other person considered as an Insider who deals in
securities or communicates any price sensitive information, in violation / contravention of
the Code may be penalized by the Bank. The Bank may take appropriate disciplinary

v
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18.

19.

20.

21,
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action including wage freeze, suspension, ineligibility for future participation in employee
stock option plans, promotion process, imposition of penalty etc.

Such a person shall also be subject to any action that may be taken by SEBI for violation of
the Code,

Inquiry in case of leak/suspected leak of UPSL

A Committee of three General Managers shall be formed with approval of MD & CEO to
inquiry in case of ieak of unpublished price sensitive information or suspected leak of
unpublished price sensitive information. Such Committee shall accordingly initiate
appropriate inquiries on becoming aware of teak of unpublished price sensitive information
or suspected leak of unpublished price sensitive information and inform the SEBI promptly
of such leaks, inquiries and results of such inquiries. ‘

If an inquiry has been initiated by the Bank in case of leak of unpublished price sensitive
information or suspected leak of unpublished price sensitive infoermation, the relevant
intermediaries and fiduciaries shall be requested to co-operate with the Bank in
connection with such inquiry conducted by listed company.

Whistle Blower Policy

The Bank shail have a whistle-blower policy and make employees aware of such policy to
enable employees to report instances of leak of unpublished price sensitive information.

Information to the Audit Committee of the Board
The Audit Committee the Board shall review compliance with the provisions of PIT

regulations & this Code of Conduct at least once in a financiat year and shall verify that
the systems for internal control are adequate and are operating effectively.

information to SEBI in case of non compliance

The Bank/Compliance Officer shall inform SEBI of all violations of Regulations observed by
them.

Disclosure on Website of the Bank

This code and any amendments thereto shall be made available on the website of the
Bank.

N
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References:

1. Securities and Exchange Board of India (Prohibition of Insider Trading)
Regulations, 2015

2. SEBI Circular No. CIR/1SD/02/2015 dated 16.09.2015 on Revised Disclosure
Formats under SEBI (Prohibition of insider Trading) Regulations, 2015

3. SEBI {Listing Obligations & Disclosure Requirements) Regulations, 2015
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List of Forms

Particulars Form No.
Application for Pre-Clearance of trades in Bank’s Securities 1.
Undertaking to be submitted along with application for pre-clearance 2.
Pre-Clearance Order 3.
Confirmation of Execution of Trade/Information Regarding Decision not 4,
to execute the Deal
Application for seeking permission for contra trade within 6 months 3.
Approval for Executing Contra Trade Within 6 Months 6.
Disclasure of Holding of Securities of Bank on Appointment 7.
Continual Disclosure of Holding of Securities of Bank by Desighated 8.
Persons
Continual Disclosure of holding of securities of bank by Connected 9.
Persons
Statement of Disclosure of shares held in the Bank 10.
TN
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FORM - 1
APPLICATION FOR PRE-CLEARANCE OF TRADE IN BANK'S SECURITIES
(If the traded value of securities is more than Rs. 10 lakhs)

Date: v creversnes
To,

The Compliance Officer,
Union Bank of India

Dear Sir/Madam,

Pursuant to SEBI (Prohibition of Insider Trading) Regulations, 2015 and the Code of Canduct for
Prohibition of Trading by Insiders of the Bank, | seek your approval to subscribe to/ purchase / sale /
deal as an agent / principal in securities of the Bank in my name or on behalf of my immediate
relatives as per the details given below:

Name of Director / Designated Employee
PF No. (in case of Designated Employees)
Department

Mame of Relative & Relationship

(if transaction an behalf of immediate relatives) Name:

Relation:

Nature of Transaction {Buy / Sell / Subscribe}

Type of Security

No. of Securities

Market Price

Narme of the Proposed Buyer/Seller

{for off-market trade)

Date by which trade is proposed (G be executed

Folio No./DP 1D & Client ID No. aleng with the name of
Depository

Present Holding (No. of Securities)
[ enclose herewith the Declaration in Form-2 duly signed by me. | request you to kindly pre-clear the
above transaction. ' '

Yours faithfutly,

{Signature)
For Office Use only

Form received on:

\ Verified on:

|

] Verified by: Signature of Verifying Officer
Approved / Declinad

; Compliance Qfficer

§ A
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Form- 2
UNDERTAKING TO BE SUBMITTED ALONG WITH APPLICATION FOR PRE-CLEARANCE

Date: .....viins
Ta,
The Compliance Officer,
Union Bank of India
Dear Sir/Madam,
l, a Director ¢/ Designated Employee of the Bank in
relation to my application dated for pre-clearance of the trade hereby declare &

undertake that:

a. 1have no access to nor | am in possession of any unpublished price sensitive information at
the time of signing this undertaking,

b. In the event that | have In case, | get access to or receive any “Price Sensitive
Infermation” after signing this undertaking but before the execution of the transaction for
which approval is sought, [ shall inform the Compliance Officer of the same in writing and
shall completely refrain from trading in securities of the Bank until such information is
made public,

c. | have not contravened the Bank’s Code of Conduct for Prohibition of Trading by Insiders
and Code for Fair Disclosure of Unpublished Price Sensitive Information.

d. In case the traded value exceeds Rs. 10 lakh or any such other value as may be specified,
disclosures required under the Code of Conduct for Prohibition of Trading by Insiders will
be immediately furnished by me.

e. | hareby agree to indeémnify and keep the Bank and its Board indemnified from and against
all and any penalties/fines that may be imposed on them by the SEBI and/or any other
Statutory Authorities as a result of violation by me of the Regulation of the Codes
prescribed by the Bank.

f, 1 hereby declare that | shall execute my order in respect of the securities for which pre-
clearance is sought within one week after the approval is given. If the order is not
executed within one week after the approval, | undertake to obtain fresh pre-clearance.

g. | have not done any prior contra trade within the period of six months and shall not
execute a contra trade for a period of 6 months from the date of current transaction.

h. [ have made full and true disclosure in the above matter,

(Signature)

Name of Designated Employee:
PF No: Department:
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Form - 3
PRE-CLEARANCE ORDER

Ref Mo.: Bate: .rererioninen

To,

Dear Madam/5ir,

Ref:  Your application dated ' for pre-clearance of transaction for
shares/securities of the Bank in  your npame / in  the name of

With reference to your application seeking pre-clearance of your transaction in shares of the
Bank, we hereby accord our approval to the proposed transaction.

You may kindly note that pursuant to said Code of Conduct, the aforesaid transaction shall be
executed within one week from the date of receipt of this approval letter, failing which, an
application seeking pre-clearance to the proposed transaction together with undertaking in
the prescribed format, shall be made afresh.

As stipulated in the Code of Conduct, you shall not execute a contra trade for a period of 6
months from the date of current transaction i.e. the securities purchased shall be held for a
minimum period of six months from the date of acquisition and securities sold shall not be
repurchased within a minimum period of six months from the date of sale.

Thanking you,

Yours faithfully,

For Union Bank of India

Compliance Officer
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Form - 4
CONFIRMATION OF EXECUTION OF TRADE
INFORMATION REGARDING DECISION NOT TO EXECUTE THE DEAL

From:

Name of Director/Designated Employee
PF No. ,

PAN No.

Department

Location

To,

The Compliance Officer,
Union Bank of India

Dear Sir/Madam,
| hereby confirm that the execution of trade for which approval was granted on

was completed on . Details of the transactions are given in
Form-8 attached with this letter.,

OR

| like to inform you that due to the reasons mentioned here below, | will not be executing the
trade for which pre-clearance was granted vide order no, dated

(Strike out whichever is not applicable)

Place:

Date; (Signature)
Encl.; Duly filled in and signed Form - 8

For Office Use only

Form received on:
Verified on:

Compliance Officer:

1 ;\g&\}& s
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FORM - 5
APPLICATION FOR SEEKING PERMISSION FOR CONTRA TRADE WITHIN 6 MONTHS

Code of Conduct for Prohibition
of Trading by Insiders 201%-20

From:

Name of Director/Designated Employee

PF No.

PAN No,

Department

To

¥

The Compliance Gfficer,
Union Bank of India

Dear Sir/Madam,

Pursuant to SEBI (Prohibition of Insider Trading) Regulations, 2015 and the Code of Conduct

for Prohibition of Trading by Insiders of the Bank, approval to trade in
of Bank’s Securities) was given to me/my immediate relative

Relative) vide your order no. dated

| desire to deal in the said shares on account of

(Mature

(Name of

(give reasons) and request you to allow me to execute a contra trade of
{(Nature & Number of securities).

Thanking you,

{(Name of the Applicant)

For Qffice Use only

Form received on:
Verified on:

Compliance Officer:

PagesT™
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. Form - 6
APPROVAL FOR EXECUTING CONTRA TRADE WITHIN 6 MONTHS

Ref No,: 3 T} o=

To,

Dear Madam/Sir,

Ref: Your application dated for seeking permission for contra trade

With reference to your application seeking approval for execution of contra trade within 6
months of transaction for which pre-clearance was given, we hereby accord our approval to
the contra trade considering the reason mentioned by you as a special case.

You may kindly note that the aforesaid transaction shall be executed within one week from
the date of receipt of this approval letter, failing which, an application seeking approval for
contra trade shall be made afresh.

Thanking you,

Yours faithfully,

For Union Bank of India

Compliance Officer

| Page?
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Code of Conduct for Prohibition
of Trading by Insiders 2019-20

Form - 10

STATEMENT OF DISCLOSURE OF SHARES HELD IN THE BANK

(To be submitted for every quarter within 30 days from the quarter end)

Name of Director/Designated Employee

PF No.

PAN No.

Department

Location

For the Quarter ended
(Please tick whichever is applicable)

March / June / September / December

Year

Petails of securities held by me:

Folio No./
DP ID Client ID

No. of securities held

Details of securities held by Immediate Relative(s):

Particulars Particulars of Sharehoiding
, . Folio No./ No. of shares
Name of Relative Relation DF ID Client 1.D. held
Add more rows if necessary.
Place:
Date:
{Sighature)
For Office Use only
Form received on:
Verified on;
R
Compliance Officer: o






