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Anjali Aggarwal
B.com ([I), M.com, ACS
Email id:anjaliasgarwalS0 1 @gmail.com
Ph. No: 07986555346

Experience:
' working as company secretary (cs) and compriance officer of Healthy Biosciences

Private Limited since September, 2015
o working as company secretary (cs) and compriance officer of prism Medico and

Pharmacy Limited, 100% Holding of Healthy Biosciences private Limited since June.
2017.

Internship:
o completed 03 months Practical rraining as cS Article with Mr. vikas Garg@racticing

Company Secretary), Chandigarh from 20h February ,2014 to 20n May,20l4
o completed 12 months Practical Training as cS Article with Mr. Neeraj Jinadal

(Practicing company secretary), chandigarh from r9eJune,2014 to l96June,2015.

Professional Qualifi cation:
. Passed CS (Professional Programme) from ICSI in August 2015.
. Passed CS (Executive Programme) from ICSI in August 2012.
. Passed CS (Foundation Programme) from ICSI in February 201 1 .

Educational Oualifi cation :

Boardfuniversity Qualification Year of
Qualification

Subjects Division

c.B.s.E. 10' 2007 English, Mathematics,
Science, Social Studies,
Punjabi, Hindi

l- 'dlvrslon

C.B.S.E. 12* 2009 English, Mathematics,
Business Studies,
Economics, Accounts

I- Olvrslon

Punjab University,
Chandigarh

B.Com
(Hons. in
X'inance)

2012 Acoounts, Economics
Company Law, Business
Management, Statistics,
Direct Tax, Indirect Tax

1"'division



Punjab University,
Chandigarh

M.Com
(Accounts &
Finance)

Accounts, Economics
Company Law, Business
Managemenl Statistics,
Business Ethics &
Corporate Governance

division

IEC University,
Himachal Pradesh

In 2no Year
(Session
2016-19)

Jurisprudence,
Constitutional Law,
Contract Law,
Environmental Law, IpC,
CPC, CrPC, Banking,
PIL, Family Law,
Adminishative Law

Pursuing
Law

Computer Skills:
) Conversant in MS Office, windows & familiar with intemet operation.
F Undergone tally training as prescribed by ICSI.
D Good acquaintance on MCA Website.

Awards & Achievements:
) certificate of diploma in computer Based Accounting from punjab University in 2010.
F 2 year's Certificate for serving as N.S.S. candidate in year 2009 & 2010.
) certificate of participation in drama in punjab University Zonal youth & Heritage

Festival chandi garh B zone organized by National college for women Machhiwara
(Ludhiana) in year 201 l.

F Got best presenter goup award arong with my group members in MSop hainine held in
December,2015.

) Student coordinator for organizing one Day Training programme-cum-workshop orr
Rights of consumers, by university Institute oflegal Studies, chandigarh university,
Punjab on March 31, 2017.

Kev Assienments Handled:
F Preparing Search Reports of Companies.
F Drafting of Minutes.
F Drafting of doc'ments for striking off of company under FTE (Fast Track Exit) scheme.
) Incorporation ofCompanies under Companies Act, 2013.
F E-filing of forms and Declaration under section lg4 under the companies Act,20l3
) Drafting of Annual Report and Filing Forms related thereto.
F Liasioning with ROC w.r.t.:

o Name Approval
o Certified Copies
o Master Data Correction
o Other E-Forms approval.

D Registration, Modification & Satisfaction of Charges.
F Role Check on MCA21 for Directors, Manager and professionals.



Biosraphical Datar
Born
Gender
Language Known
References

5*January, 1992
Female
English, Hindi, Punjabi
Available on request

) Appointrnent & Cessation of Directors.
) Shifting ofRegistered Office from one State to other.
P Allotment of shares and procedure thereof,
) Drafting of Resolution & Documents w.r.t.:

o Bonus Issue, Rights Issue, private placement
o Appointment & cessation of Directors, Managing Directors, statutory and cost

Auditors
o Allotment of Shares and Increase in Authorized Share Caoital
o Change of Name & Objects Clause of a companv

) Maintaining Statutory Registers
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