C

Commeh‘da
e In depth knowledge of

GST, VAT,CST, _Custom and Excis ;
Excellent skill in bearing professional pressure in a planned and .

steady pacewith the help of applicati'ons of latest technological
advancements, no matter how stressful the business environment is.

anizationa

oration and‘negOtiatibn of changing circumstances.
vision and compiling activities.
' Vi ankers and

other finan

To pursue a responsible, challenging and successful accounting
carrier that utilizes my knowledge at the time and opportunities
for continuous learning in an organization, where I can instigate
my accounting skills and knowledge to achieve organizational
goals through continuous learning and self-development, while
being innovative and enduri -
ofessional Qualificatio!

*MBA (FINANCE)
*LLB

*CA (Final)

*B.ComAccount (H) With 75.50% Marks
*M.ComPass - i

Worked in totally computerized environment.
Basic -MS office & Internet

Financial Packages-T: RP 9, DMS, RG, Hotel
Management«Software spital Management Software

1. Working ability i ,ompi.;teriz_ed environment. Able to
~ handle g day to day activity independently up
submission. Well conversant in

 to finalization and return
- TallyERP 9. -

2. Supervisionand control of day to day accounting works.

ontro of fund management, bank reporting, bank

reconciliation, reconciliation of account receivable and

—
=2




Taxatlon. . .

1. Inco' e Tax -Finalization of books of account corporate &
. e-fillingof Income Tax,Preparing tax audit
report with form 3ca, 3cb, 3cd& 26AS. Documentation,
Computation and variousScrutiny related works. '

- Supervision of AOC 4, MGT 7, MGT 5, MGT 14, DIR 12,
DIR{Z DIR 8, MBP i fADT 1, GNL‘Z PAS 3, BR, AGM, EGM,

W/th bankers an‘d other‘f/nanCIa/ institutions.

4. TDSpayable & income tax TDS with 16 & 16a form issue
5. Sales Tax (VAT CST) - Documentation, Computatlon,
6

Return filing
. Central Exc
Return filing.
X -Documentatlon Computation, Return filing.
x- Documentation, Computation, Return

-Do'c:u‘mentation,“ Computation, Return

1. Have worklng knowledge in Ba'nk Audit, Statutory Audit,
Internal Audit, Stock Audit&Tax Audit.

2. Coordination with internal and external auditors.

. Worklng as the 0 and cont g entire group which
includes manufacturlng Garments/Roxton TV, retailing,
distributions ‘ of

FMCG(BIL/ITC/PatanJaI|/IFB/CeIlo/Perfettl/LuV|t/Mother
Diary), Vodafone, Retail chains, 11 companies and 12
individual files and vario 1sScrutiny related works
 Accounts: ‘ .

e Finalization of Books of Accounts

e Supervising invoices & creditors analysis.

¢ Debtors analysis & payment schedule

Taxation

onl ne returntﬁllngq : ; ;
isiting the respectlvedepartments for, attending hearing
. sessment procedure ‘

) Handllng correspondence related to dire

rax, mdlrect




x&other:govt Dept

"Interest calculatlon and reconcnllat|on related to Term Loan,
CC/OD ,
Documentation for enhancement of credit limit

e Monthly stock statement debtors stateme‘nt monthly

budget quarterly

Handling c >NC f with bankers & other clients

Payroll
e Supervision of PF registration to return submission,

Monitoring PF deductlon online payment and attending

. hearing.
e ESI reglstratlon to return submission, ~ Monitoring ESI

deduction, IP creatlon & online payment.

-24“' October, 2011 to 14th March 2015
3. R““’Laddha Group ;
Worked as the AVP Accounts and controlled entire
g which includes share/mutual fund, wealth creations,
Retall ‘mobile chains, NBFC companies, Trusts, 17

companles and 24 |nd|v1dua| files and variousScrutiny
related works

[ ]

30" January, 2007 to 22"¢ October, 2011

Karuna Management Services Pvt. Ltd. (Group of 9
companies and 14 individual files) ‘

‘Worked as~Sr ‘Manager Finance in the company and
al u,mpllances, taxation, Budgeting,
overhead control, Ioan processmg, negotlatlon with bankers
and flnanC|a| lnstltutlons

DS, R'O‘C',*f‘Sér\'lice

Beeu Group (which v'include Construction, Retail &
Exports)

(Beeu Hotels Pvt. Ltd, S A Exports, N.Z.Holdings Pvt. Ltd,
Annpeey Estates Pvt. Ltd, Central oldmg Pvt. Ltd., Magnet
Construction Pvt.Ltd, Magnet Fashions Pvt.Ltd, Beeu Sales &
Distributions and Foot Prints) as The Chief Accountant

Job Proflle

‘ - Finalization of Books ofAccounts ;

VAT, CST computatlon, Return filing and other sales tax
matter & Assessment Procedure

. TDS computatlon Prof Tax Return e- filing, issuing




certificate, Assessment

e Hodmatters s

« Handling correspondence  with ‘bankers,Abroad
Domestic clients ‘

: an d, interactions with
Investors . . _ ..«

: _acceptance,

commission,

January, 2002 to June, 2004 : ;
Worked as the Account Manager in a group company (Fast
Track  Suppliers Pvt. Ltd., Konark Vimcon Pvt. Ltd, Kuber
Vimconn Pvt. Ltd, Sunflower Pvt.Ltd, Eurodesign And Transfront
Solutions (an associate of TATA AIG) '
s+ My job responsibilities included MIS control, fund
management , bank reporting, accounts reconciliation,
closing activities of all its branches along with reporting
from branches, branch reconciliation, bank reconciliation,
reconciliation of account receivable and various reports with
- the inventory and sales packages
. Coordination with internal and external auditors,
_preparations and finalization of balance sheet.
. Responsible for all statutory compliances like Income Tax,
' ESI, EPF return etc.

ROC, TDS, VAT, Service Ta

« Consolidation of day-to-day accounts and finalization of
Books of Accounts.

e Planning and conducting of Statutory as well as internal
audit of various private and public limited companies (in
different  manufacturing, and trading  industries),

partnership firms and proprietorship concerns.

kill,
Handling Account
)iyvorks

Present Salary

. Expected Salary Negotia'bylé

I do hereby declare that above ~mentlonustatement is true to the
| best of my knowledge & belief. .

. Date:

Place: . '
~ (Lalanjee Jha)




