
  
 
 
 
 
30th August, 2025 

To,  
The Manager 
Dept. of Corporate Services Bombay Stock 
Exchange Limited Phiroze Jeejeebhoy Tower, 
Dalal Street,  
Mumbai – 400 001 
Fax : 022- 22723121/2037/2039/2041 
corp.relations@bseindia.com 
Scrip Code : 532906 

To,  
The Manager 
Dept. of Corporate Services 
The National Stock Exchange of India Limited 
Exchange  Plaza, Bandra Kurla 
Complex, 
Bandra, Mumbai – 400 051 
Fax: 022-26598237/38, 26598347/48 
cmlist@nse.co.in 
Scrip Code : MAANALU 

  

Sub:  Notice of the 22nd Annual General Meeting along with the Annual Report for the  Financial Year 2024-
25 of Maan Aluminium Limited ('Company') – Reg. 

 

Ref:  i) Regulation 34(1) of SEBI (LODR) Regulations, 2015 
ii) ISIN: INE215I01027 

 
In furtherance to the subject cited above, in terms of Regulation 34(1) of the SEBI (LODR) Regulations, 2015, as 
amended from time to time (‘Listing Regulations’), we wish to inform that the Twenty Second Annual General 
Meeting (22nd AGM) of the Members of Maan Aluminium Limited is scheduled to be held on Tuesday, September 
23, 2025 at 12.30 P.M. IST through Video Conferencing (VC)/ Other Audio Visual Means (OAVM), in compliance 
with General Circular No. 14/2020, 17/2020, 20/2020, 02/2021, 21/2021, 2/2022 10/2022 and 09/2023 respectively 
issued by Ministry of Corporate Affairs and Circular No. SEBI/HO/CFD/CMD1/CIR/P/2020/79 dated May 12, 
2020, SEBI/HO/CFD/CMD2/CIR/P/2021/11 dated January 15, 2021, SEBI/HO/CFD/CMD2/CIR/P/2022/62
 dated May 13, 2022, SEBI/HO/DDHS/DDHSRACPOD1/P/CIR/2023/001 dated January 5, 
2023 and   SEBI/HO/CFD/CFDPoD-2/P/CIR/2023/167 dated October 7, 2023 issued by SEBI. 
 

Accordingly, we enclose herewith the Notice of the 22nd Annual General Meeting along with the Annual Report of 
the Company for the financial year ended March 31, 2025, which is being sent by e-mail to those Members whose e-
mail addresses are registered with the Company / Depository Participant(s) (“DP”)/ the Company s’ Registrar and 
Transfer Agent, MUFG Intime India Private Limited (Formerly Link Intime India Private Limited) 
 

In terms of Regulation 46 of the Listing Regulations, the said Annual Report along with the Notice of 22nd Annual 
General Meeting and other relevant documents will also be available on the website of the Company at 
www.maanaluminium.com, website of the Stock Exchange i.e. BSE Limited and National Stock Exchange of India 
Limited at www.bseindia.com and www.nseindia.com respectively. 
 

Further, in terms of Section 108 of the Companies Act, 2013 read with Rule 20 of the Companies (Management and 
Administration) Rules, 2014, as amended and Regulation 44 of the Listing Regulations, the Company is providing 
the facility to its Members to exercise their right to vote by electronic means on the businesses specified in the 
Notice convening the 22nd Annual General Meeting of the Company, through remote e-Voting services of MUFG 
Intime India Private Limited (Formerly Link Intime India Private Limited) as well as e-Voting during the AGM. 
 
The Company has fixed 16th September, 2025 ( “Cut-off Date”) the cut-off  date to determine the eligibility of the 
Members entitled to cast their vote by electronic means and attend the AGM scheduled to be held on Tuesday, 
September 23, 2025 at 12.30 P.M. IST through VC/OAVM Facility. Accordingly, the voting rights of Members shall 
be in proportion to their share in the paid-up equity share capital of the Company as on the cut-off date. The 
remote e-Voting period commences on 20th September, 2025 (9:00 A.M.) and will end on 22nd September, 2025 (5:00 
P.M.). The e-Voting instructions and the process to join meeting through VC/OAVM  is set out in the said AGM 
Notice. 

 



Further the Register of member and share transfer book shall remain closed from 17th September, 2025 to 23rd 

September, 2025 (both days inclusive) for the purpose of ascertaining the members for the Annual General Meeting 
to be held on September 23, 2025 

 

Kindly take the same on your record.  

 

Thanking you 

Yours Faithfully 

For Maan Aluminium Limited 
 

 

Sandeep 
(Company Secretary) 
 
 

SANDEEP 
KUMAR 
AGARWAL

Digitally signed by SANDEEP KUMAR 
AGARWAL 
DN: c=IN, o=Personal, title=0962, 
pseudonym=r3gx40dswov5epkmt8qy6fia
9jb72l1z, 
2.5.4.20=7db4b9da7c4aed7c515d503c43a
48842a0e96fd65f18807b8276a74d6ad25d
de, postalCode=313002, st=Rajasthan, 
serialNumber=8f04747a0532194169b336
a9ebafef119c9fddae6bae213b462483c0e
effeee9, cn=SANDEEP KUMAR AGARWAL 
Date: 2025.08.30 22:13:29 +05'30'



Ordinary Business:

1. To receive, consider and adopt the Audited Balance Sheet as 
at 31st March, 2025, Statement of Profit & Loss Account and 
Cash Flow Statement for the year ended on that date and 
the Reports of the Board of Directors and the Auditors 
thereon.

2. To appoint a director in place of Mr. Naveen Gupta (DIN No. 
10252320) who retires from the office by rotation and being 
eligible, offers himself for re-appointment.

“RESOLVED THAT Mr. Naveen Gupta (DIN No. 10252320) who 
retires by rotation from the Board of Directors pursuant to the 
provisions of Section 152 of the Companies Act, 2013 and as per 
the Company’s Articles of Association be and is hereby re-
appointed as the Director of the Company.”

3. To appoint Statutory Auditors and to fix their 
remuneration and in this regard, if thought fit, to pass , 
with or without modification(s), the following resolution 
as an ORDINARY RESOLUTION:

“RESOLVED THAT pursuant to the provisions of Sections 139(2), 
142 and other applicable provisions, if any, of the Companies 
Act, 2013 read with the Companies (Audit and Auditors) Rules, 
2014 and pursuant to the recommendations of the Audit 
Committee and Board of Directors of the Company, M/s. 
Khandelwal and Khandelwal Associates, (Firm Registration No. 
008389C), be and are hereby appointed as Statutory Auditors 
of the Company in place of the retiring statutory auditors viz. 
M/s. M A K & Associates, Chartered Accountants (Firm 
Registration Number 003060C), and that M/s. Khandelwal 
and Khandelwal Associates; Chartered Accountants, the new 
Statutory Auditors of the Company shall hold office from the 
conclusion of this 22nd Annual General Meeting until the 
conclusion of the 27th Annual General Meeting of the 
Company to be held for the year ending March 31, 2030, at 
such remuneration and out of pocket expenses, as may be 
decided by the Board of Directors of the Company in mutual 
consultation with the statutory auditors.”

Special Business:

4. To fix remuneration of M/s Vivek Bothra, Cost 
Accountant (Membership No. 16308) the Cost Auditor of 
the Company and in this regard to consider and, if 
thought fit, to pass with or without modification(s), the 
following resolution as an Ordinary Resolution: 
“RESOLVED THAT pursuant to Section 148 and other 
applicable provisions, if any, of the Companies Act, 2013 
read with the Companies (Audit and Auditors) Rules, 2014, 
including any statutory modification(s) or re-enactment 
thereof for the time being in force, M/s Vivek Bothra, Cost 
Accountant (Membership No. 16308), appointed as Cost 
Auditors, by the Board of Directors of the Company, to 

conduct the audit of the cost accounting records of the 
“Aluminium” manufactured by the Company for the 
financial year ending March 31, 2026, consent of the 
members of the Company be and is hereby accorded for 
payment of remuneration amounting to Rs. 0.90/- lacs 
(Rupees Ninety thousand only) excluding service tax and 
out of pocket expenses, if any;

 FURTHER RESOLVED THAT any Director or Key Managerial 
Personnel of the Company be and is hereby severally 
authorized to settle any question, difficulty, doubt that 
may arise in respect of the matter aforesaid and further to 
do all such acts, deeds, matters and things as may be 
necessary, proper, desirable or expedient to give effect to 
this resolution.”

5. To consider the appointment of Ms. Anita Aswal, Company 
Secretaries as Secretarial Auditors of the Company and in 
this regard to consider and, if thought fit, to pass with or 
without modification(s), the following resolution as an
Ordinary Resolution:
"RESOLVED THAT pursuant to the provision of Section 
204(1) of the Companies Act 2013 rule 9 of the companies 
(Appointment and Remuneration personnel) Rules 2014, and 
Regulation 24A of the Securities and Exchange Board of 
India (Listing Obligations and Disclosure Requirements) 
Regulations, 2015 (‘SEBI Listing Regulations’) read with 
applicable provisions of the Companies Act, 2013, each as 
amended, and based on the recommendation(s) of the Audit 
Committee and the Board of Directors of the Company 
(‘ Board’ ), Ms. Anita Aswal, Practicing Company Secretaries 
(Peer Reviewed 2095/2022) Noida, be and is hereby 
appointed as the Secretarial Auditors of the Company for a 
period of five years from the Financial Year 2025-26 
through the Financial Year 2029-30, to conduct Secretarial 
Audit of the Company in terms of Section 204 and other 
applicable provisions of the Companies Act, 2013 read with 
Regulation 24A and other applicable provisions of the SEBI 
Listing Regulations, for the period beginning from the 
Financial Year 2025-26 through the Financial Year 2029-30, 
at such remuneration as may be mutually agreed upon 
between the Board, and the Secretarial Auditors of the 
Company.

 FURTHER RESOLVED THAT any Director or Key Managerial 
Personnel of the Company be and is hereby severally 
authorized to settle any question, difficulty, doubt that may 
arise in respect of the matter aforesaid and further to do all 
such acts, deeds, matters and things as may be necessary, 
proper, desirable or expedient to give effect to this 
resolution.”
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Date: 12.08.2025 

Place: New Delhi

By order of the Board
For Maan Aluminium Limited

Ravinder Nath Jain
Chairman & Managing Director 

Notice is hereby given that the Twenty Second Annual General Meeting 
(22nd AGM) of the Members of Maan Aluminium Limited is scheduled to 
be held on Tuesday, September 23, 2025 at 12.30 P.M. IST through Video 
Conferencing (VC)/ Other Audio Visual Means (OAVM) to transact the 
following business:



Notes:

1. An Explanatory Statement setting out all material facts as 
required under Section 102 of the Companies Act, 2013 in 
respect of special business of the Company is appended and 
forms part of the Notice.

2. The Ministry of Corporate Affairs (“MCA”) vide its General 
Circular dated May 5, 2020 read with Circulars dated April 
8, 2020, April 13, 2020, January 13, 2021, December 14, 2021, 
May 5, 2022, December 28, 2022, September 25, 2023 and 
September 19, 2024 (collectively referred to as “MCA 
Circulars”) and SEBI vide its Circular No. 
SEBI/HO/CFD/CMD1/CIR/P/2020/79 dated May 
12,2020,SEBI/HO/CFD/CMD2/CIR/P/2021/11 dated January 
15, 2021, SEBI/HO/DDHS/P/CIR/2022/0063 dated May 13, 
2022, SEBI/HO/DDHS/DDHS-RACPOD1/P/CIR/2023/001 
dated January 5, 2023, SEBI/HO/CFD/CFD-PoD-
2/P/CIR/2023/167 dated October 7, 2023 and 
SEBI/HO/CFD/CFD-PoD-2/P/CIR/2024/133 dated October 3, 
2024, has permitted the holding of the Annual General 
Meeting (“AGM”) through Video Conference/Other Audio 
Visual Means, without the physical presence of the Members 
at a common venue. Pursuant to the provisions of the 
Companies Act, 2013 and the SEBI (Listing Obligations and 
Disclosure Requirements) Regulations, 2015 read with the 
Circulars issued by MCA and SEBI, 22nd AGM of the 
Company being conducted through Video Conferencing 
(VC)/ Other Audio-Visual Means (OAVM) herein after called 
as “e-AGM”.

 e-AGM: The Company has appointed MUFG Intime India 
Private Limited (Formerly Link Intime India Private Limited), 
Registrars and Transfer Agents, to provide Video 
Conferencing (VC) / Other Audio-Visual Means (OAVM) 
facility for the Annual General Meeting and the attendant 
enablers for conducting of the e-AGM. The venue of the 
meeting shall be deemed to be the Registered Office of the 
Company.

3. A statement giving additional details of the Director(s) 
seeking appointment /re-appointment at this AGM of this 
Notice are annexed herewith as required under Regulation 
36(3) of the SEBI Listing Regulations and Secretarial 
Standard on General Meetings issued by the Institute of 
Company Secretaries of India.

4. Pursuant to the provisions of the circulars on the VC / 
OAVM (e-AGM) members can attend the meeting through 
login credentials provided to them to connect to Video 
Conference (VC) / Other Audio-Visual Means (OAVM). 
Physical attendance of the Members at the Meeting venue 
is not required. A proxy is allowed to be appointed under 
Section 105 of the Companies Act, 2013 to attend and vote 
at the general meeting on behalf of a member who is not 
able to attend personally. Since the AGM will be conducted 
through VC / OAVM, there is no requirement of 
appointment of proxies. Hence, Proxy Form and 
Attendance Slip including Route Map are not annexed to 
this Notice.

5. Institutional / Corporate Shareholders (i.e., other than 
individuals / HUF, NRI, etc.) are required to send a scanned 
copy (PDF/JPG Format) of its Board or governing body 
Resolution/Authorization etc., authorizing its 
representative to attend the AGM through VC / OAVM on 
its behalf and to vote through remote e-voting. The said 
Resolution / Authorization shall be sent to the Scrutinizer 
by email through its registered email address to 
info@chronicleadvisors.in with a copy marked to 

cs@maanaluminium.in. 

6. In terms of Section 152 of the Act, Mr. Naveen Gupta (DIN 
No. 10252320), Whole-time Director, retires by rotation at 
the AGM and being eligible, offers himself for re-
appointment. The Nomination and Remuneration 
Committee and the Board of Directors of the Company 
recommended his re-appointment.

7. As per Regulation 40 of SEBI Listing Regulations, as 
amended from time to time, securities of listed Companies 
can be transferred only in dematerialized form with effect 
from April 1, 2019, except in case of request received for 
transmission or transposition of securities. In view of this 
and to eliminate all risks associated with physical shares 
and for the ease of portfolio management, members holding 
shares in physical form are requested to consider 
converting their holdings to dematerialized form. Members 
can contact the Company or Company's Registrars and 
Transfer Agents, MUFG Intime India Private Limited 
(Formerly Link Intime India Private Limited) in this regard.

8. In line with the Ministry of Corporate Affairs (“MCA”) vide 
its Circular dated May 5, 2020 read with Circulars dated 
April 8, 2020, April 13, 2020, January 13, 2021, December 14, 
2021, May 5, 2022, December 28, 2022, September 25, 2023 
and September 19, 2024 (collectively referred to as “MCA 
Circulars”) and SEBI vide its Circular No. 
SEBI/HO/CFD/CMD1/CIR/P/2020/79 dated May 12, 2020, 
SEBI/HO/CFD/CMD2/CIR/P/2021/11 dated January 15, 2021 
SEBI/HO/CFD/CMD2/CIR/P/2022/62 dated May 13, 2022, 
SEBI/HO/DDHS/DDHS-RACPOD1/P/CIR/2023/001 dated 
January 5, 2023, SEBI/HO/CFD/CFD-PoD-
2/P/CIR/2023/167 dated October 7, 2023 and 
SEBI/HO/CFD/CFD-PoD-2/P/CIR/2024/133 dated October 3, 
2024, the Notice calling the e-AGM and Annual Report has 
been uploaded on the website of the Company at 
https://www.maanaluminium.com/report-results.php The 
Notice can also be accessed from the websites of the Stock 
Exchange i.e., BSE Limited at https://www.bseindia.com 
and NSE at www.nseindia.com respectively. The Notice and 
Annual Report is also available on the website of e-voting 
agency MUFG Intime India Private Limited (Formerly Link 
Intime India Private Limited) at the website address 
https://instameet.linkintime.co.in.

The Annual Report for the Financial year ended March 31, 
2025 and Notice of AGM are being sent in electronic mode to 
Members whose e-mail address is registered with the 
Company or the Depository Participant(s), owing to the 
difficulties involved in dispatching of physical copies of the 
financial statements including Board's Report, Auditor's 
Report or other documents required to be attached 
therewith (together referred to as Annual Report). A 
physical copy of the Annual Report shall be sent to those 
shareholders who request for the same.

9. Members who hold shares in physical form can nominate 
a person in respect of all the shares held by them singly or 
jointly. Members who hold shares in a single name are 
advised, in their own interest, to avail themselves of the 
nomination facility. Members holding shares in 
dematerialized form may contact their respective 
depository participant(s) for recording nomination in 
respect of their shares.

10. Members holding shares in the same name under different 
Ledger Folios are requested to apply for consolidation of 
such Folios and send the relevant share certificates to the 
Share Transfer Agent/Company.
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In the case of joint holders, the Member whose name 
appears as the first holder in the order of names as per the 
Register of Members of the Company will be entitled to vote 
at the AGM.

11. Members seeking any information with regard to any matter 
to be placed at the AGM, are requested to write to the 
Company on or before September 16, 2025, through email 
on cs@maanaluminium.in. The same will be replied by the 
Company suitably.

12.The Register of Members and Share Transfer Books of the 
Company shall remain closed from Wednesday, 17th 
September, 2025 to Tuesday, 23rd September, 2025 (both 
days inclusive).

13. Members are requested to note that dividends, if not 
encashed for a consecutive period of 7 years from the date 
of transfer to the Unpaid Dividend Account of the Company, 
are liable to be transferred to the Investor Education and 
Protection Fund (“IEPF”). The shares in respect of such 
unclaimed dividends are also liable to be transferred to the 
demat account of the IEPF Authority. In view of this, 
Members are requested to claim their dividends from the 
Company, within the stipulated timeline. The Members 
whose unclaimed dividends/shares have been transferred 
to IEPF may claim the same by making an online application 
to the IEPF Authority in web Form No. IEPF-5 available on 
www.iepf.gov.in.

14.Pursuant to the provisions of Section 124 of the Companies 
Act, 2013 and other applicable provisions of the Companies 
Act, 2013 and rules made thereunder, no unclaimed dividend 
for the Financial Year ended March 31, 2025, has been 
transferred to the Investor Education and Protection Fund 
(IEPF) established by the Central Government pursuant to 
Section 125 of the Companies Act, 2013.

15.SEBI has made it mandatory for all companies to use the 
bank account details furnished by the Depositories and the 
bank account details maintained by the RTA for payment of 
dividend to Members electronically. The Company has 
extended the facility of electronic credit of dividend directly 
to the respective bank accounts of the Member(s) through 
Electronic Clearing Service (ECS)/ National Electronic 
Clearing Service (NECS)/ Automated Clearing House (ACH)/ 
Real Time Gross Settlement (RTGS)/ Direct Credit/ IMPS/ 
NEFT etc.

16.In order to receive the dividend without any delay, the 
Members holding shares in physical form are requested to 
submit particulars of their bank accounts in ‘Form ISR – 1’ 
along with the original cancelled cheque bearing the name 
of the Member to RTA / Company to update their bank 
account details.

17.Members are requested to intimate changes, if any, 
pertaining to their name, postal address, e-mail address, 
telephone/ mobile numbers, PAN, mandates, nominations, 
power of attorney, bank details such as name of the bank 
and branch details, bank account number, MICR code, IFSC 
code, etc., to their DPs in case the shares are held by  them 
in electronic form and to RTA having address at MUFG 
Intime India Private Limited (Formerly Link Intime India 
Private Limited), Noble Heights, 1st Floor, Plot No. NH 2, LSC, 
C-1 Block, Near Savitri Market, Janakpuri, New Delhi-
110058, in case the shares are held by them in physical 
form.

18.To prevent fraudulent transactions, Members are advised to 

exercise due diligence and notify the Company of any 
change in address or demise of any Member as soon as 
possible. Members are also advised to not leave their demat 
account(s) dormant for long. Periodic statement of holdings 
should be obtained from the concerned Depository 
Participant (‘DP’) and holdings should be verified from time 
to time.

19.Nomination facility as per the provisions of Section 72 of the 
Act is available to individuals holding shares in the 
Company. Members can nominate a person in respect of all 
the shares held by him singly or jointly. Members holding 
shares in physical form and who have not yet registered 
their nomination are requested to register the same by 
submitting Form No. SH-13. If a member desires to opt out or 
cancel the earlier nomination and record a fresh 
nomination, he/ she may submit the same in Form ISR-3 or 
SH-14 as the case may be. The said forms can be 
downloaded from the website of the Company and RTA. 
Members holding shares in electronic form may approach 
their respective DPs for completing the nomination 
formalities.

20.Pursuant to the provisions of Investor Education and 
Protection Fund Authority (Accounting, Audit, Transfer and 
Refund) Rules, 2016, the Company has uploaded the details 
of unclaimed Dividend amounts lying with the Company as 
on September 26, 2024 (date of last Annual General 
Meeting) on the website of the Company 
https://www.maanaluminium.com and also on the website 
of Ministry of Corporate Affairs.

21.Compulsory transfer of Equity Shares to Investor Education 
and Protection Fund (IEPF) Authority:

 Pursuant to the provisions of Section 124 and 125 of the 
Companies Act, 2013 and the Investor Education and 
Protection Fund Authority (Accounting, Audit, Transfer and 
Refund) Rules, 2016 (“Rules”), all shares on which dividend 
has not been claimed for seven consecutive years or more 
shall be transferred to IEPF Authority.

 The Company has not transferred any equity shares to 
Investor Education and Protection Fund during the financial 
Year ended March 31, 2025.

 To Claim the equity shares and dividend which were 
transferred to the Investor Education and Protection Fund, 
the shareholders are requested to visit the website of the 
Company i.e.,  https://www.maanaluminium.com to know 
the procedure for claiming the Shares and Dividend 
transferred to the Investor Education and Protection Fund 
Authority.

 The Shareholders who have not en-cashed the dividends are 
requested to make their claim to the Secretarial Department, 
Maan Aluminium Limited, 4/5, First Floor, Asaf Ali Road, 
New Delhi 110002 India. e-mail: cs@maanaluminium.in 

22.The attendance of the Members attending the AGM through 
VC/OAVM shall be counted for the purpose of reckoning the 
quorum under Section 103 of the Companies Act, 2013.

23.The Notice of AGM and Annual Report will be sent to those 
Members / beneficial owners whose name appears in the 
Register of Members / list of beneficiaries received from the 
Depositories as on Friday, August 22, 2025.
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24.SEBI vide circular nos. SEBI/HO/OIAE/OIAE_IAD- 
1/P/CIR/2023/131 dated July 31, 2023 and SEBI/HO/ 
OIAE/OIAE_IAD-1/P/CIR/2023/135 dated August 4, 2023 
read with master circular no. SEBI/HO/ OIAE/OIAE_IAD-
1/P/CIR/2023/145 dated August 11, 2023, had issued 
guidelines towards an additional mechanism for investors 
to resolve their grievances by way of Online Dispute 
Resolution ('ODR') through a common ODR portal. Pursuant 
to above-mentioned circulars, post exhausting the option to 
resolve their grievance with the Company/its Registrar and 
Share Transfer Agent directly and through existing SCORES 
platform, the investors can initiate dispute resolution 
through the ODR Portal (https://smartodr.in/login).

25.SEBI, vide its circular dated 3 November 2021 (subsequently 
amended by circulars dated 14 December 2021, 16 March 
2023 and 17 November 2023) mandated that the security 

holders (holding securities in physical form), whose folio(s) 
do not have PAN or Choice of Nomination or Contact Details 
or Mobile Number or Bank Account Details or Specimen 
Signature updated, shall be eligible for any dividend 
payment in respect of such folios, only through electronic 
mode with effect from 1 April 2024, only upon furnishing 
the PAN, choice of nomination, contact details including 
mobile number, bank account details and specimen 
signature.

 Further, relevant FAQs published by SEBI on its website can 
be viewed at the following link :
https://www.sebi.gov.in/sebi_data/faqfiles/jan-
2024/1704433843359.pdf 

26.Instructions for e-voting and attending the AGM through 
VC/OAVM are annexed to this Notice.
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Date: 12.08.2025 

Place: New Delhi

By order of the Board
For Maan Aluminium Limited

Ravinder Nath Jain
Chairman & Managing Director 
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[Pursuant to Section 102 of the Companies Act, 2013 (“Act”)]

As required by Section 102 of the Act, the following Explanatory Statement sets out all material 
facts relating to the business mentioned under Item Nos. 4 & 5 of the accompanying Notice dated 
12th August, 2025.

Item No. 4: Ratification of Remuneration of Cost Auditors 

In accordance with the provisions of Section 148 of the Act 
read with Rule 14 of the Companies (Audit and Auditors) Rules, 
2014, the Company is required to appoint a Cost Auditor to 
conduct audit of Cost Records of the Company. 

The Board, on the recommendation of the Audit Committee has 
approved the appointment of Mr. Vivek Bothra, Cost 
Accountant (Membership No. 16308), Cost Accountants, as the 
Cost Auditors of the Company for the financial year ending 
March 31, 2026, at a remuneration of Rs. 0.90/- Lacs (Rupees 
Ninty Thousand only) plus applicable taxes and reimbursement 
of actual out-of-pocket expenses, if any. The remuneration 
payable to the Cost Auditors is required to be ratified by the 
members of the Company. 

Accordingly, the consent of the members is sought for passing 
an Ordinary Resolution as set out at Item No. 4 of the Notice for 
ratification of the remuneration payable to the Cost Auditors 
for the financial year ending March 31, 2026. 

None of the Directors, Key Managerial Personnel of the 
Company and their relatives are, in any way, concerned or 
interested, financially or otherwise, in the resolution at Item 
No. 4 of the Notice. 

The Board recommends the passing of an Ordinary Resolution 
as set out at Item No. 4 of the accompanying notice.

Item No. 5 of the Notice:

In terms of Regulation 24A of the Securities and Exchange 
Board of India (Listing Obligations and Disclosure 
Requirements) Regulations, 2015 (‘ SEBI Listing Regulations’ ) 
and other applicable provisions of the Companies Act, 2013, 
each as amended, the Company is required to appoint 
Secretarial Auditors for a period of 5 years commencing from 
FY 2025-26, to conduct the Secretarial Audit of the Company 
in terms of Section 204 and other applicable provisions of the 
Companies Act, 2013 read with Regulation 24A and other 
applicable provisions of the SEBI Listing Regulations read with 
applicable SEBI Circulars.

For identification of Secretarial Auditor, the Management had 
initiated the process and had detailed

interactions with certain eligible audit firms and assessed them 
against a defined eligibility and evaluation criteria.

The following criteria inter alia were considered for evaluation 
of Practicing Company Secretary firms capable of conducting 
audit of Maan Aluminium Ltd.:

a. Background of the firm, their experience and past 
associations in handling secretarial audit of listed 
companies; 

b. Competence of the leadership and the audit team in 

conducting secretarial audit of the Company in the past as 
well as of other listed companies; and

c. Ability of the firm to understand the business of the 
Company and identify compliance of major laws and 
regulations applicable to the Company.

 As part of the assessment, the Management also considered 
the eligibility of Ms. Anita Aswal. Ms. Anita Aswal, Noida, is 
a distinguished firm of Practicing Company Secretaries. 
Peer Reviewed and Quality Reviewed by the Institute of 
Company Secretaries of India, the firm specializes in 
corporate law, SEBI regulations, corporate governance, and 
compliance.

 The Board, at its meeting held on May 27, 2025, considered 
the recommendation of the Audit Committee with respect to 
the appointment of Ms. Anita Aswal as the Secretarial 
Auditors. After due consideration and review, the Board 
recommends for approval of the Members the appointment 
of Ms. Anita Aswal as the Secretarial Auditors of the 
Company for a period of five years commencing from the 
conclusion of the ensuing 22nd Annual General Meeting, 
through the conclusion of 27th Annual General Meeting of 
the Company, for conducting secretarial audit of the 
Company for the period beginning from FY 2025-26 
through the FY 2029-30.

 Ms. Anita Aswal has provided its consent to be appointed as 
Secretarial Auditors and has confirmed that, if appointed, 
its appointment, will be in accordance with Regulation 24A 
of the SEBI Listing Regulations read with SEBI Circular No. 
SEBI/HO/CFD/CFD-PoD-2/CIR/P/2024/185 dated December 
31, 2024 and other relevant applicable SEBI Circulars issued 
in this regard.

 The proposed remuneration to be paid to Ms. Anita Aswal, 
shall be mutually agreed between the Board, and the 
Secretarial Auditors, from time to time. The Company will 
seek shareholder approval in case there is a material change 
in the remuneration of secretarial auditor owing to 
significant enhancement in scope of work.

 None of the Director(s) or Key Managerial Personnel of the 
Company or their respective relatives are concerned or 
interested in the Resolution mentioned at Item No. 5 of the 
Notice.

 The Board recommends the Resolution set forth in Item 
No. 5 for the approval of the Members.

Date: 12.08.2025 

Place: New Delhi

By order of the Board
For Maan Aluminium Limited

Ravinder Nath Jain
Chairman & Managing Director 
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Annexure to the Notice

Details of Directors seeking Appointment/Re-appointment 
[Pursuant to Regulation 36(3) of the SEBI (Listing Obligations and Disclosure Requirements) Regulations, 2015 and 
Secretarial Standard 2 on General Meetings issued by the Institute of Company Secretaries of India]

Sl. No. Particulars Name of the Director

Mr. Naveen Gupta 

1. DIN 10252320

2. Date of birth and Age 20.12.1984; 40 Years

3. Qualification Masters in Operations management from IIBM Institute of Business Management with 
Engineering background

4. Experience and expertise in 
specific functional areas

He has  experience of over 21 Years in aluminium extrusion industry with Operations 
management, Strategic planning, Project planning, Continuous improvement with 
strong analytical skills and team management.

5. Brief Profile Mr. Naveen Gupta has  experience of over 21 Years in aluminium extrusion industry 
with Operations management, Strategic planning, Project planning, Continuous 
improvement with strong analytical skills and team management. He has worked for 
Jindal Aluminium, JM Industries, Indo Alusys, Metenere and Amco India. 

He has done Masters in Operations management from IIBM Institute of Business 
Management with Engineering background. 

6. Relationship with other 
Directors, Manager and other 
Key Managerial Personnel of 
the Company

NO

7. Nature of appointment 
(appointment/ 
re-appointment)

Re appointment as Retirement by rotation.

8. Terms and Conditions of 
appointment / 
re-appointment

Appointment as a Whole- Time Director subject to retirement by rotation.

9. Terms and conditions of 
appointment or re-
appointment along with 
details of remuneration 
sought to be paid and the 
remuneration last drawn 
by such person

Appointment as a Whole- Time Director subject to retirement by rotation.

10. Date of first appointment on 
the Board

28.07.2023
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11. Shareholding in the 
company including 
shareholding as a beneficial 
owner;

NIL

12. The number of Meetings of 
the Board attended during 
the FY 2024-25

5 out of 5

13. Remuneration last drawn 
by such person, if applicable 
and remuneration sought to 
be paid

He has been paid Rs. 37.92 /- lacs for the F.Y. 2024-2025.

14. Directorship Details of 
the Board

NIL

15. Membership / Chairmanship 
of Committees of other 
Boards

NIL

16. Names of listed entities in 
which the person also holds 
the directorship and the 
membership of Committees 
of the board

NIL

17. Names of listed entities 
from which the person 
has resigned in the past 
three years

NIL



Pursuant to the Securities and Exchange Board of India (Listing 
Obligations and Disclosure Requirements) Regulations, 2015 
(Listing Regulations), section 108 of the Companies Act, 2013 
and Companies (Management and Administration) Rules 2014, 
the Company is providing the facility to members to exercise 
their right to vote by electronic means by remote e-voting 
facility (e-voting) and accordingly business/resolutions as 
mentioned in the AGM Notice shall be transacted also 
considering e-voting. Necessary arrangements have been 
made by the Company with Link Intime India Private Limited 
through Insta Meet to facilitate e-voting. The Company has 
appointed M/s. A Abhinav & Associates, Practicing Company 
Secretary, to act as the Scrutinizer, for conducting the scrutiny 
of votes cast electronically, in a fair and transparent manner. 
The Company may vary the dates as mentioned herein and 
scrutinizer, if necessary to meet the compliance or if 
circumstances so warrant.

For the purpose of dispatch of this notice, shareholders of the 
Company holding shares either in physical form or in 
dematerialized form as on 22nd August, 2025 have been 
considered.

The Members whose names appear in the Register of 
Members/ list of Beneficial Owners as received from 
Depositories as on 16th September, 2025  (“cut-off date”) are 
entitled to vote on the resolutions set forth in this Notice. 
Person who is not a member as on the said date should treat 
this Notice for information purpose only.

The e-voting period will commence on 20th September, 2025 
(9:00 A.M.) and will end on 22nd September, 2025 (5:00 P.M.) 
During the said period, shareholders of the Company, holding 
shares either in physical form or in dematerialized form, may 
cast their vote electronically. The e-voting module shall be 
disabled for voting thereafter. 

On submission of the report by the scrutinizer, the result of 
voting at the meeting and e-voting shall be declared. The 
Results along with the Scrutinizer’s Report shall be placed on 
the Company’s website www.maanaluminium.com and BSE 
Limited www.bselimited.com and National Stock Exchange of 
India Ltd. www.nseindia.com. Result will be declared forthwith 
on receipt of the Report of the Scrutinizer.

Process and manner for attending the Annual General 
Meeting through InstaMeet:

1. In terms of Ministry of Corporate Affairs (MCA) General 
Circular No. 09/2024 dated 19.09.2024, the Companies can 
conduct their AGMs/ EGMs on or before 30 September 2025 
by means of Video Conference (VC) or other audio-visual 
means (OAVM). 

 Shareholders are advised to update their mobile number and 
email Id correctly in their demat accounts to access 
InstaMeet facility. 

Instructions for Shareholders/ Members to Speak during the 
General Meeting through InstaMeet:

1. Shareholders who would like to speak during the meeting 
must register their request with the company. 

2. Shareholders will get confirmation on first cum first basis 
depending upon the provision made by the company. 

3. Shareholders will receive “speaking serial number” once 
they mark attendance for the meeting. Please remember 
speaking serial number and start your conversation with 
panellist by switching on video mode and audio of your 
device.

4. Other shareholder who has not registered as “Speaker 
Shareholder” may still ask questions to the panellist via 
active chat-board during the meeting.

*Shareholders are requested to speak only when moderator of 
the meeting/ management will announce the name and serial 
number for speaking. 

Instructions for Shareholders to Vote during the General 
Meeting through InstaMeet:

Once the electronic voting is activated during the meeting, 
shareholders who have not exercised their vote through the 
remote e-voting can cast the vote as under:
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The instructions for members for remote e-voting and joining general meeting are as under: 

E-voting facility

 Login method for shareholders to attend the General 
Meeting through InstaMeet:

Visit URL: https://instameet.in.mpms.mufg.com & click on 
“Login”. 

 Select the “Company Name” and register with your 
following details: 

A. Select Check Box - Demat Account No. / Folio No. / PAN

▪ Shareholders holding shares in NSDL/ CDSL demat 
account shall select check box - Demat Account No. 
and enter the 16-digit demat account number.

▪ Shareholders holding shares in physical form shall 
select check box – Folio No. and enter the Folio Number 
registered with the company. 

▪ Shareholders shall select check box – PAN and enter 
10-digit Permanent Account Number (PAN). 
Shareholders who have not updated their PAN with the 
Depository Participant (DP)/ Company shall use the 
sequence number provided by MUFG Intime, if 
applicable. 

B. Mobile No: Mobile No. as updated with DP is displayed 
automatically. Shareholders who have not updated their 
Mobile No with the DP shall enter the mobile no.

C. Email ID: Email Id as updated with DP is displayed 
automatically. Shareholders who have not updated their 
Mobile No with the DP shall enter the mobile no.

 Click “Go to Meeting” (You are now registered for 
InstaMeet and your attendance is marked for the meeting). 

http://www.maanaluminium.com/
http://www.maanaluminium.com/
http://www.maanaluminium.com/
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http://www.nseindia.com/
http://www.nseindia.com/
http://www.nseindia.com/
http://www.nseindia.com/
http://www.nseindia.com/
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1. On the Shareholders VC page, click on the link for e-Voting 
“Cast your vote”

2. Enter your 16-digit Demat Account No. / Folio No. and OTP 
(received on the registered mobile number/ registered email 
Id) received during registration for InstaMeet 

3. Click on 'Submit'. 

4. After successful login, you will see “Resolution Description” 
and against the same the option “Favour/ Against” for 
voting. 

5. Cast your vote by selecting appropriate option i.e. 
“Favour/Against” as desired. Enter the number of shares 
(which represents no. of votes) as on the cut-off date under 
‘Favour/Against'.

6. After selecting the appropriate option i.e. Favour/Against as 
desired and you have decided to vote, click on “Save”. A 
confirmation box will be displayed. If you wish to confirm 
your vote, click on “Confirm”, else to change your vote, 
click on “Back” and accordingly modify your vote. Once you 
confirm your vote on the resolution, you will not be allowed 
to modify or change your vote subsequently.

Note: Shareholders/ Members, who will be present in the 
General Meeting through InstaMeet facility and have not 
casted their vote on the Resolutions through remote e-Voting 
and are otherwise not barred from doing so, shall be eligible to 
vote through e-Voting facility during the meeting. 

Shareholders/ Members who have voted through Remote e-
Voting prior to the General Meeting will be eligible to attend/ 
participate in the General Meeting through InstaMeet. 
However, they will not be eligible to vote again during the 
meeting. 

Shareholders/ Members are encouraged to join the Meeting 
through Tablets/ Laptops connected through broadband for 
better experience.

Shareholders/ Members are required to use Internet with a 
good speed (preferably 2 MBPS download stream) to avoid any 
disturbance during the meeting.

Please note that Shareholders/ Members connecting from 
Mobile Devices or Tablets or through Laptops connecting via 
Mobile Hotspot may experience Audio/Visual loss due to 
fluctuation in their network.  It is therefore recommended to 
use stable Wi-FI or LAN connection to mitigate any kind of 
aforesaid glitches.

Helpdesk:

Shareholders facing any technical issue in login may contact 
INSTAMEET helpdesk by sending a request at 
instameet@in.mpms.mufg.com or contact on: -  
Tel: 022 – 4918 6000 / 4918 6175.

Remote e-Voting Instructions for shareholders:

In terms of SEBI circular no.  
SEBI/HO/CFD/PoD2/CIR/P/2023/120 dated July 11, 2023, 
Individual shareholders holding securities in demat mode are 
allowed to vote through their demat account maintained with 
Depositories and Depository Participants. 

Shareholders are advised to update their mobile number and 
email Id correctly in their demat accounts to access e-Voting 
facility. 

Login method for Individual shareholders holding securities 
in demat mode is given below:

Individual Shareholders holding securities in demat mode 
with NSDL:

METHOD 1 - Individual Shareholders registered with NSDL 
IDeAS facility 

Shareholders who have registered for NSDL IDeAS facility: 

a) Visit URL: https://eservices.nsdl.com and click on 
“Beneficial Owner” icon under “Login”. 

b) Enter User ID and Password. Click on “Login”

c) After successful authentication, you will be able to see e-
Voting services under Value added services. Click on 
“Access to e-Voting” under e-Voting services. 

d) Click on “MUFG InTime” or “evoting link displayed alongside 
Company’s Name” and you will be redirected to InstaVote 
website for casting the vote during the remote e-voting 
period.

OR 

Shareholders who have not registered for NSDL IDeAS 
facility: 

a) To register, visit URL: https://eservices.nsdl.com and select  
“Register Online for IDeAS Portal” or click on 
https://eservices.nsdl.com/SecureWeb/IdeasDirectReg.jsp  

b) Proceed with updating the required fields. 

c) Post successful registration, user will be provided with 
Login ID and password. 

d) After successful login, you will be able to see e-Voting 
services under Value added services. Click on “Access to e-
Voting” under e-Voting services. 

e) Click on “MUFG InTime” or “evoting link displayed alongside 
Company’s Name” and you will be redirected to InstaVote 
website for casting the vote during the remote e-voting 
period. 

METHOD 2 - Individual Shareholders directly visiting the 
e-voting website of NSDL 

a. Visit URL: https://www.evoting.nsdl.com  

b. Click on the “Login” tab available under 
‘Shareholder/Member’ section. 

c. Enter User ID (i.e., your sixteen-digit demat account number 
held with NSDL), Password/OTP and a Verification Code as 
shown on the screen. 

a) Post successful authentication, you will be re-directed 
to NSDL depository website wherein you will be able to 
see e-Voting services under Value added services. Click 
on “Access to e-Voting” under e-Voting services. 

b) Click on “MUFG InTime” or “evoting link displayed 
alongside Company’s Name” and you will be redirected 
to InstaVote website for casting the vote during the 
remote e-voting period. 

Individual Shareholders holding securities in demat mode 
with CDSL

METHOD 1 – Individual Shareholders registered with CDSL 
Easi/ Easiest facility 

Shareholders who have registered/ opted for CDSL Easi/ 
Easiest facility: 

a) Visit URL:  
https://web.cdslindia.com/myeasitoken/Home/Login or 
www.cdslindia.com. 

b) Click on New System Myeasi Tab
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c) Login with existing my easi username and password 

d) After successful login, user will be able to see e-voting 
option. The evoting option will have links of e-voting 
service providers i.e., MUFG InTime, for voting during the 
remote e-voting period. 

e) Click on “Link InTime/ MUFG InTime” or “evoting link 
displayed alongside Company’s Name” and you will be 
redirected to InstaVote website for casting the vote during 
the remote e-voting period.

OR

Shareholders who have not registered for CDSL Easi/ Easiest 
facility: 

a) To register, visit URL: 
https://web.cdslindia.com/myeasitoken/Registration/Easi
Registration/ 
https://web.cdslindia.com/myeasitoken/Registration/Easie
stRegistration 

b) Proceed with updating the required fields. 

c) Post registration, user will be provided username and 
password. 

d) After successful login, user able to see e-voting menu. 

e) Click on “Link InTime / MUFG InTime” or “evoting link 
displayed alongside Company’s Name” and you will be 
redirected to InstaVote website for casting the vote during 
the remote e-voting period.

METHOD 2 - Individual Shareholders directly visiting the 
e-voting website of CDSL

a) Visit URL: https://www.cdslindia.com 

b) Go to e-voting tab. 

c) Enter Demat Account Number (BO ID) and PAN No. and click 
on “Submit”.

d) System will authenticate the user by sending OTP on 
registered Mobile and Email as recorded in Demat Account 

e) After successful authentication, click on “Link InTime / 
MUFG InTime” or “evoting link displayed alongside 
Company’s Name” and you will be redirected to InstaVote 
website for casting the vote during the remote e-voting 
period.

Individual Shareholders holding securities in demat mode 
with Depository Participant: 

Individual shareholders can also login using the login 
credentials of your demat account through your depository 
participant registered with NSDL / CDSL for e-voting facility. 

a) Login to DP website

b) After Successful login, user shall navigate through “e-
voting” option.  

c) Click on e-voting option, user will be redirected to NSDL / 
CDSL Depository website after successful authentication, 
wherein user can see e-voting feature.

d) After successful authentication, click on “Link InTime / 
MUFG InTime” or “evoting link displayed alongside 
Company’s Name” and you will be redirected to InstaVote 
website for casting the vote during the remote e-voting 
period. 

Login method for shareholders holding securities in physical 
mode / Non-Individual Shareholders holding securities in 
demat mode: 

Shareholders holding shares in physical mode / Non-
Individual Shareholders holding securities in demat mode as 
on the cut-off date for e-voting may register for InstaVote as 
under:

a) Visit URL: https://instavote.linkintime.co.in 

Shareholders who have not registered for INSTAVOTE facility:

b) Click on “Sign Up” under ‘SHARE HOLDER’ tab and register 
with your following details

A. User ID: 

 NSDL demat account – User ID is 8 Character DP ID followed 
by 8 Digit Client ID. 

 CDSL demat account – User ID is 16 Digit Beneficiary ID.

 Shareholders holding shares in physical form – User ID is 
Event No + Folio Number registered with the Company. 

B. PAN: 

 Enter your 10-digit Permanent Account Number (PAN) 

 (Shareholders who have not updated their PAN with the 
Depository Participant (DP)/ Company shall use the 
sequence number provided to you, if applicable. 

C. DOB/DOI: 

 Enter the Date of Birth (DOB) / Date of Incorporation (DOI) 
(As recorded with your DP / Company - in DD/MM/YYYY 
format) 

D. Bank Account Number: 

 Enter your Bank Account Number (last four digits), as 
recorded with your DP/Company.

 *Shareholders holding shares in NSDL form, shall provide 
‘D’ above

 **Shareholders holding shares in physical form but have not 
recorded ‘C’ and ‘D’, shall provide their Folio number in ‘D’ 
above

► Set the password of your choice (The password should 
contain minimum 8 characters, at least one special 
Character (@!#$&*), at least one numeral, at least one 
alphabet and at least one capital letter). 

► Enter Image Verification (CAPTCHA) Code

► Click “Submit” (You have now registered on InstaVote). 

Shareholders who have registered for INSTAVOTE facility:

c) Click on “Login” under ‘SHARE HOLDER’ tab. 

A. User ID: Enter your User ID

B. Password: Enter your Password

C. Enter Image Verification (CAPTCHA) Code

D. Click “Submit”

d) Cast your vote electronically:

A. After successful login, you will be able to see the 
“Notification for e-voting”. 

B. Select ‘View’ icon. 
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C. E-voting page will appear. 

D. Refer the Resolution description and cast your vote by 
selecting your desired option ‘Favour / Against’ (If you 
wish to view the entire Resolution details, click on the 
‘View Resolution’ file link). 

E. After selecting the desired option i.e. Favour / Against, 
click on ‘Submit’. 

A confirmation box will be displayed. If you wish to confirm 
your vote, click on ‘Yes’, else to change your vote, click on 
‘No’ and accordingly modify your vote. 

Guidelines for Institutional shareholders (“Custodian / 
Corporate Body/ Mutual Fund”)

STEP 1 – Custodian / Corporate Body / Mutual Fund 
Registration

a) Visit URL: https://instavote.linkintime.co.in   

b) Click on “Sign Up” under “Custodian / Corporate Body/ 
Mutual Fund” 

c) Fill up your entity details and submit the form. 

d) A declaration form and organization ID is generated and 
sent to the Primary contact person email ID (which is filled 
at the time of sign up). The said form is to be signed by the 
Authorised Signatory, Director, Company Secretary of the 
entity & stamped and sent to insta.vote@linkintime.co.in.   

e) Thereafter, Login credentials (User ID; Organisation ID; 
Password) is sent to Primary contact person’s email ID. 
(You have now registered on InstaVote)

STEP 2 – Investor Mapping 

a) Visit URL: https://instavote.linkintime.co.in and login with 
InstaVote Login credentials. 

b) Click on “Investor Mapping” tab under the Menu Section 

c) Map the Investor with the following details: 

A. ‘Investor ID’ – 

i. NSDL demat account – User ID is 8 Character DP ID 
followed by 8 Digit Client ID i.e., IN00000012345678

ii. CDSL demat account – User ID is 16 Digit Beneficiary 
ID.

B. ‘Investor’s Name - Enter Investor’s Name as updated with 
DP. 

C. ‘Investor PAN’ - Enter your 10-digit PAN. 

D. ‘Power of Attorney’ - Attach Board resolution or Power 
of Attorney. 

*File Name for the Board resolution/ Power of Attorney shall be 
– DP ID and Client ID or 16 Digit Beneficiary ID. Further, 
Custodians and Mutual Funds shall also upload specimen 
signatures. 

E. Click on Submit button. (The investor is now mapped 
with the Custodian / Corporate Body/ Mutual Fund 
Entity). The same can be viewed under the “Report 
Section”. 

STEP 3 – Voting through remote e-voting

The corporate shareholder can vote by two methods, during 
the remote e-voting period. 

METHOD 1 - Votes Entry 

a) Visit URL: https://instavote.linkintime.co.in and login with 
InstaVote Login credentials. 

b) Click on “Votes Entry” tab under the Menu section. 

c) Enter the “Event No.” for which you want to cast vote. 

Event No. can be viewed on the home page of InstaVote under 
“On-going Events”.  

d) Enter “16-digit Demat Account No.” for which you want to 
cast vote. 

e) Refer the Resolution description and cast your vote by 
selecting your desired option ‘Favour / Against’ (If you wish 
to view the entire Resolution details, click on the ‘View 
Resolution’ file link). 

f) After selecting the desired option i.e. Favour / Against, click 
on ‘Submit’. 

A confirmation box will be displayed. If you wish to confirm 
your vote, click on ‘Yes’, else to change your vote, click on ‘No’ 
and accordingly modify your vote. 

OR 

METHOD 2 - Votes Upload

a) Visit URL: https://instavote.linkintime.co.in and login with 
InstaVote Login credentials.

b) After successful login, you will be able to see the 
“Notification for e-voting”.   

c) Select “View” icon for “Company’s Name / Event number”.

d) E-voting page will appear. 

e) Download sample vote file from “Download Sample Vote 
File” tab. 

f) Cast your vote by selecting your desired option 'Favour / 
Against' in the sample vote file and upload the same under 
“Upload Vote File” option. 

g) Click on ‘Submit’. ‘Data uploaded successfully’ message will 
be displayed. 

(Once you cast your vote on the resolution, you will not be 
allowed to modify or change it subsequently).

Helpdesk:

Shareholders holding securities in physical mode / Non-
Individual Shareholders holding securities in demat mode:

Shareholders holding securities in physical mode / Non-
Individual Shareholders holding securities in demat mode 
facing any technical issue in login may contact INSTAVOTE 
helpdesk by sending a request at enotices@in.mpms.mufg.com  
or contact on: - Tel: 022 – 4918 6000.

Individual Shareholders holding securities in demat mode:

Individual Shareholders holding securities in demat mode may 
contact the respective helpdesk for any technical issues related 
to login through Depository i.e., NSDL and CDSL.
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Forgot Password:

Shareholders holding securities in physical mode / Non-
Individual Shareholders holding securities in demat mode:

Shareholders holding securities in physical mode / Non-
Individual Shareholders holding securities in demat mode have 
forgotten the USER ID [Login ID] or Password or both then the 
shareholder can use the “Forgot Password” option available 
on: https://instavote.linkintime.co.in

▪ Click on “Login” under ‘SHARE HOLDER’ tab.

▪ Click “forgot password?” 

▪ Enter User ID, select Mode and Enter Image Verification code 
(CAPTCHA). 

▪ Click on “SUBMIT”.

In case shareholders have a valid email address, Password 
will be sent to his / her registered e-mail address. 
Shareholders can set the password of his/her choice by 
providing information about the particulars of the Security 
Question and Answer, PAN, DOB/DOI, Bank Account Number 
(last four digits) etc. The password should contain a minimum 
of 8 characters, at least one special character (!#$&*), at least 
one numeral, at least one alphabet and at least one capital 
letter. 

User ID: 

NSDL demat account – User ID is 8 Character DP ID followed by 
8 Digit Client ID. 

CDSL demat account – User ID is 16 Digit Beneficiary ID.

Shareholders holding shares in physical form – User ID is Event 
No + Folio Number registered with the Company. 

In case Custodian / Corporate Body/ Mutual Fund has 
forgotten the USER ID [Login ID] or Password or both then the 
shareholder can use the “Forgot Password” option available 
on: https://instavote.linkintime.co.in 

▪ Click on ‘Login’ under “Custodian / Corporate Body/ Mutual 
Fund” tab 

▪ Click “forgot password?” 

▪ Enter User ID, Organization ID and Enter Image Verification 
code (CAPTCHA). 

▪ Click on “SUBMIT”.

In case shareholders have a valid email address, Password 
will be sent to his / her registered e-mail address. 

Shareholders can set the password of his/her choice by 
providing information about the particulars of the Security 
Question and Answer, PAN, DOB/DOI etc. The password 
should contain a minimum of 8 characters, at least one 
special character (!#$&*), at least one numeral, at least one 
alphabet and at least one capital letter.

Individual Shareholders holding securities in demat mode 
with NSDL/ CDSL has forgotten the password: 

Individual Shareholders holding securities in demat mode have 
forgotten the USER ID [Login ID] or Password or both, then the 
Shareholders are advised to use Forget User ID and Forget 
Password option available at above mentioned depository/ 
depository participants website.

► It is strongly recommended not to share your password with 
any other person and take utmost care to keep your 
password confidential. 

► For shareholders/ members holding shares in physical 
form, the details can be used only for voting on the 
resolutions contained in this Notice.

► During the voting period, shareholders/ members can login 
any number of time till they have voted on the resolution(s) 
for a particular “Event”.

Login type Helpdesk details 

Individual 
Shareholders 
holding securities 
in demat mode 

with NSDL

Members facing any technical issue in 
login can contact NSDL helpdesk by 
sending a request at  evoting@nsdl.co.in  

or call at : 022 - 4886 7000

Individual 
Shareholders 
holding securities 
in demat mode 

with CDSL

Members facing any technical issue in 
login can contact CDSL helpdesk by 
sending a request at 
helpdesk.evoting@cdslindia.com  or 

contact at toll free no. 1800 22 55 33 
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