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May 16 201&

Mr. Girish Josni : BSE Limited
Phiroze Jeejeebhoy Towers
Dalal Street
Mumbai 400001

Mr. Avinash Kharker : National Stock Exchange of India Ltd.
Exchange Plaza, 5th Floor
Plot No.C/1, G Block
Bandra Kurla Complex, Bandra (East)
Mumbai 400051

Subject: Amendment in the ‘Fair Disclosure Code

Dear Si-s,

We would like to nform you that the Company has ~ its meeting of the Board of
Directo-s held cn May 2, 2018, amended the Code of Practices and P-ocedures fcr
Fair Disclosare of Unpub ished Price Sensitive Information (“Fair Disclosure Code”)
of the Company.

The amendad copy of the Fair Disclosure Code is enclosed herewitn for your
reference and infermation.

Kindly take -he above o~ your record.

Thankirg ycu,

Yours faithfully,
For HCL Technologies Ltd.

M

Manish Anand
Company Secretary

Encl: a/a
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HCL Technologies Limited

CODE OF PRACTICES AND PROCEDURES
FOR FAIR DISCLOSURE OF UNPUBLISHED
PRICE SENSITIVE INFORMATION

(“FAIR DISCLOSURE CODE”)
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2.6

2.8

Background

The Securities and Exchange Board of India (“SEBI”) has formulated the
new SEBI {Prohibition of Insider Tracing) Regulations 2015 on 15%
January 2015 and these regulations will some into force cn the 120" cay
from the gublication in the official gazetie i.2. on May 15, 2015. As par
these Regulations, a company listed on any Indiar Stock Exchange shal
initiate and implement a code of practices and procedures for fair
disclosure of unpublished price sensitive information (“the Coze’) for
prevertion of insider trading.

In pursuance of the above, the existing 'Code for Corporate Disclosures’ is
being replaced by this new Code which is titled as "Code of Practices anc
Procedures for fair disclosure of Unpublished Price Sensitive Informaticn
hereinafter referred to as the “Fair Disclosure Code’.

This Fair Disclosure Code has been approved by the Board of Directors o*
-he Company and shall be effective from *he date written herein acove.

Definitions

‘Act” means the Securities Exchange 3oard of india Act, 1982 (15 of
1092).

‘Board” means Board of Directors of the Company.

‘Chief Invastor Relations Officer” or “CiO" means the Head of Investor
Relations “unction.

“Compary” means HCL Technologies Limitec.

“Compary Secretary” means the company secratary of the Company
appointad in terms of the resolution passed by the Board of the Company
in compliance of the provisions of the Companies Act, 1956 / Comparies
Act, 2013.

“Compliance Officer” means Company Secretary of HCL Technologies
Limited 2- any other senior officer, designated so from time to Ime,
appointed in compliance with the provisions of SEBI Insider Trading
Ragulations.

“SEBI’ means the Securities and Exchange Eoard of Incia.
“SEBI Insider Trading Regulations” shall mean the Securitiess and

Exchange Board of India (Prohibition of Insider Trading) Regulatiors, 2015
and any amendments thereto from time to time.
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2.9

“Unpuplished Price sensitive information” means any information relating
to the Cempany or its securities, directly or indirectly that is not generally
available, but wnich upon becoming generally available. is likely to affect
the price of the securities of the Company and shall, crdinarily nclucing
bur not restricted to, information relating to the “ollcwing:

i) Periodical audited or un-audited financial resuits of the Company:

i) Intended declaration of dividends (both interim and final) by the
Company;

i) Change in capital structure including buy-back of securities;

iv) Anv ama gamation, mergers, de-mergers, accuisitions/takecvers,
delsting proceedings and such other transactions involving the
Company;

v) Change in Key Managerial Personnel;

vi) Materiai events in accordance with the Listing Agreement.

vii) Any otker event as may be notified by the Company from time tc
tima

Words and expressions used and not defined in this Code but defined in the
Securities and Exchange Board of India Act, 1992, the Securities Contracts
(Regulation) Act, 1956, the Depositories Act, 1995 o~ the Campaniss Act,
2013 and rules ard regulations made thereunder shall have the meanincs
resgectively assignec to them in those legislations.

Procedure for dissemination of Unpublished Price Sensitive
Information

All unpubl shed price sensitive information shall be handled on a need-
to-know basis.

The Cormpary will make prompt public disclosure of unpublished price
sensitive information that would impact price discovery no sooner than
cradible and concrete information comes into being in crder to maxe
such information generally available.

The Company will make uniform and universal cissemination of
urpublished prize sensitive information o avoid selective disclosure. n
order to ensure universal dissemination, all unpubiished price sensitive
information will first be communicated to the S:ock =xchanges where tne
securities of the Company are listed before this information is released
to the investors. research analysts, media or any sectior of the public.

The tex: of all communications covering unpublished price sensitive
informat on 0 the Stock Exchanges shall oe approved by the Cnief
Executiva Officer or Chief Financial Officer before release.




4.1

4.2

5.1

9.2

5.3

5.4

Chief Investors Relation Officer (“ClO”} and other Spokes persons

The CID will geal with the dissemination and cisclosure of Unpublished
Price Sersitive Information. In addition to CIO, the following persors
(“‘Authorised Spokespersons”) are also authorized to commuricate
with the Irvestors/media in co-ordination with the CIO:

i) Chairman & Chief Strategy Officer
iy Chief Executive Officer (“CEQO")
iii) Chief Financial Officer (“CFQO")
iv) Head — External Communications

For any specific event or occasion one or more Comrcany officials
(including Verzical Heads, Delivery Heads and Business H=ads) may ze
invited to interact with investors, research analysts anc representatives
of the media.

The Compary Secretary in coordination with the CIO shall disseminate /
disclose ™e information to the stock exchanges where the Securtes of
the Ccmpany are listed.

Guidelines while dealing with Analysts (financial as well as
industry), Investors, Customers and Media

All Company spokespersons shall ensure that nfcrmatior shared witr
Analysts ‘financial as well as industry), Irvestors, Customers and Media
is not unpublished price sensitive informatior. Only information in the
public domain (i.e. information which is alreacy provided by the
Company through published financials statements, press releases or is
available on the Company’s web site) shall be provided. Discussicn on
any tcoic or issue or any data, which cannot be made public, snall be
avoided.

Unanticipatec questions raised by analysts, Investos ard Media may be
taken or record and a response given lazer. If the answer includes price
sensit ve information, a public announcement should be made before
responding.

In case some unpublished price sensitive irformation gets disclosed
select vely, inadvertently or otherwise, the same skall be zrought to the
nctice of the ClO to enable him to make such information public at the
earliest.

No Company Official will interact with analysts, financial marxet
particinants, Investors or any media rep-esenratives uriess CIO (or his
authorised representative) or any other Authorised Spckesperson of the
Company is also present during such interacticn
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9.9

B.1

7.1

8.1

8.2

Inquiries -eceived from analysts, financia marxet participants, Investors
or any media regresentatives in any department (other than the Investcr
Relaticns Depa-tment and the offices of any of the Authorizez
Spokespersons) must be forwarded to the CIO. Uncer no circumstances
should any attempt be made to handle these inguiries without pricr
authorization from the CIO or an Authorized Spokesperson.

Silent Period

During the perioc when the Trading Wincow is closed before the
announcement of quarterly or annual financial results, any officer cf the
Company shall not discuss or comment on any aspect of financiai
performance of the Company to any member of the media in orcer tc
avoid any inadvertent disclosure of unpublished price senrsitive
informaticn on selective basis.

The Trading Window shall generally be clcsed from 25" of tie last
month o the quarter for which results are required to be announced by
the Company ard shall reopen 48 ‘Fory-Eight) hours after the
announcement of financial results by the Comgany.

Procedure for Conference calls and analyst meets

Whenever, the company calls for a conference call, the CIO shall ensure
adequate publicity of the event. A press release would be sent drior tc
the conference call to the stock exchanges and hcsted on the
Company's websie covering the relevant details of the call (inciuding
Duratior cf the call, Number of ports, Access numbers, Reply number
Registration procedure, Contact persor (for pass code), Web casting
details).

Transcripts, Earings presentation, Investors’ presentatior and the wek
cast with analysts and investors shall be made available on tre
Compary's official website.

Responding to market rumours

The CE?D and/or the CFO shall be responsible for deciding whether a
public announcement is necessary for verifying or denying rumors a~d
then making tre disclosure. He shall give apgropriate and fair response
to the cueries or news reports and recuests for verification of markst
rumouJrs by regulatory authorities.

As a pclicy, the company will consistently ignore speculative reports
that appear in the press or in the elecironic media. In order to protect
the standing of the company, the response of the CIO, in each instance




9.1

9.2

time an official position on the subject is developed in consultatior with
the CEC anc / or the CFO. However, if a rmour or a press repcrt is
likely to mpact the business of the Company in a significant manner a
suitable communication responding to market rumours shail be firalised
in consultation with the CEO and / or the CFO before cisseminatizn to
the Stock Exchanges and external agencies.

Miscellaneous

This Fair Disclosure Code supersedes the earlier "Code for Corpcrate

- Disclosures’ and shall remain in force until withdrawn by the Beard of

Directors.

The Company -eserves all right to modify and/or amend this Code at
any time This Code and subsequent amendment(s) thereto, shall be
published on the web-site of the Company.




