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. emami limited

Registered Office: Emami Tower,

em am’i‘ 687, Anandapur E M Bypass, Kolkata - 700 107, West Bengal

investors@emamigroup.com

POSTAL BALLOT NOTICE
(Pursuant to Section 192A of the Companies Act, 1956)

Dear Members(s),

NOTICE is hereby given that the following resolutions are proposed to be passed by Postal Ballot in accordance with the provisions of
Section 192A of the Companies Act, 1956 read with the Companies (Passing of the Resolution by Postal Ballot) Rules, 2011.

The resolutions proposed to be passed and the Explanatory Statement pertaining thereto stating all material facts and the reasons for the
proposed resolutions are appended below for consideration of the members. The attached Postal Ballot Form is to be used by the members
for the purpose of exercising vote in respect of the said resolutions. The Company also offers e-voting option to all the members. E-Voting
is optional. The members are requested to read carefully and follow the instructions on e-voting given in the Postal Ballot Form.

In the event the proposed resolutions are approved by requisite majority of members by means of Postal Ballot, the date of declaration of
the results shall be deemed to be the date of passing of the said resolutions.

1

Appointment of Shri R. S. Goenka as Whole Time Director
To consider and, if thought fit, to give ASSENT / DISSENT to the following resolution as an Ordinary Resolution:-

RESOLVED THAT pursuant to the provisions of Sections 198, 269, 309 and other applicable provisions, if any, of the Companies Act,
1956 ( the Act ) read with Schedule XIII of the Act thereof, the consent of members of the Company be and is hereby accorded to the
appointment of Shri R. S. Goenka as Whole Time Director of the Company for a period of five years with effect from November 8,
2012 upon the terms and conditions as enumerated in the Agreement dated November 19, 2012 entered into between the Company
and Shri RS. Goenka.

RESOLVED FURTHER THAT the Board of Directors be and is hereby authorized to alter and vary the terms and conditions of the
said appointment and/or Agreement, to the extent the Board of Directors may consider appropriate, or as may be permitted or
authorized in accordance with the provisions of the Act for the time being in force and within such limits, if any, as may be set out in
the Act including the said Schedule XIII to the Act, in such manner as may be agreed to between the Board of Directors and Shri R.S.
Goenka and that the terms of the aforesaid Agreement shall be suitably modified to give effect to such alteration and/or variation.

RESOLVED FURTHER THAT for the purpose of giving effect to the aforesaid resolution, the Board of Directors of the Company be
and is hereby authorized to do all such acts, deeds, matters and things, as it may in its absolute discretion deem necessary, proper or
desirable and to settle any question, difficulty or doubt that may arise in the said regard.

Increase in Authorised Share Capital
To consider and, if thought fit, to give ASSENT / DISSENT to the following resolution as an Ordinary Resolution:-

RESOLVED THAT pursuant to provisions of Sections 16, 94 and all other applicable provisions, if any, of the’ Companies Act,
1956,(including any statutory modification or reenactment thereof for the time being in force) and pursuant to provisions of Articles
of Association of the Company, the consent of the Company be and is hereby accorded to increase the Authorised Share Capital of the
Company from Rs. 20,00,00,000/- (Rupees Twenty Crore only) divided into 20,00,00,000 equity shares of Re.l/- each to
Rs. 25,00,00,000/- (Rupees Twenty Five Crore only) divided into 25,00,00,000 equity shares of Re.1/- each by creation of 5,00,00,000
equity shares of Re.1/- each and consequently the existing Clause V of the Memorandum of Association of the Company relating to
share capital be altered and the following be substituted in its place :-

“The Authorized Share Capital of the Company is Rs.25,00,00,000/- (Rupees Twenty Five Crore only) divided into 25,00,00,000
equity shares of Re.1/- each with power to increase and reduce the capital of the company, to divide or subdivide the shares in
capital for time being into several classes and to attach thereto respectively such preferential, qualified or special rights or
privileges or conditions as may be determined by or in accordance with the Articles of the Company for the time being and to
modify or abrogate any such rights, privileges, conditions in such manner as may be permitted by the Act, or provided by the
Articles of the Company for the time being”

Issue of Bonus Shares
To consider and, if thought fit, to give ASSENT/DISSENT to the following resolution as a Special Resolution:-

RESOLVED THAT pursuant to the provisions of Section 81 and other applicable provisions of the Companies Act, 1956 and Article
124 of Articles of Association of the Company and subject to the provisions of Securities and Exchange Board of India (Issue of Capital
and Disclosure Requirements) Regulations, 2009 and subject to such approvals, permissions and sanctions as may be necessary and
also subject to such terms, donditions and modifications as may be prescribed in granting approvals, permissions, sanctions, by
appropriate authority or-duthorities and agreed to by the Board of Directors of the Company (hereinafter called the Board, which
terms shall be construed as to include any Committee which the Board may have constituted or may hereafter constitute to exercise
the powers including the powers conferred vide this resolution), the consent of the Company be and is hereby accorded to the Board
for capitalization of Rs 7,56,55873/- ( Rupees seven crore fifty six lac fifty five thousand eight hundred seventy three only) out of
Securities Premium ‘Account and/or any other reserves being eligible for the purpose as may be deemed appropriate and suitable by
the Board, by issue of bonus shares with face value of Re 1/- each to be credited as fully paid up to the existing equity shareholders of
the Company whose names appear on the Register of Members/list of beneficial owners maintained by the Depositories as on such
date to be fixed by the Board, in proportion of 1:2 i.e. 1 ( one) equity share of Re 1/- each for every 2 (two) equity shares of Re. 1/~
each held by them, subject to following terms and conditions: »

1) The new equity shares shall be allotted subject to the provisions of Memorandum and Articles of Association of the Company and
shall in all respects rank pari passu with the existing fully paid up equity shares of the Company.

2) No allotment letters shall be issued to the allottees of the said bonus shares. The share certificate in respect of the said bonus
shares allotted shall be sent to the respective allottees within prescribed time, except in case of allottees who are hel
existing equity shares in electronic/demat form, to whom the bonus shares will be credited to their demat accounts; g
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3) The allotment of bonus shares to non-resident members of the Company shall be subject to approval, if necessary, of Reserve Bank
of India under the Foreign Exchange Management Act, 1999 and Rules framed there under.

4) No fractions, if any arising out of the issue and allotment of the Bonus Shares shall be allotted by the Company and the Company
shall not issue any certificate or coupon in respect thereof but all such fractional entitlements, if any, shall be consolidated and the
Bonus Shares, in lieu thereof, shall be allotted by the Board to nominee(s) to be appointed by the Board, who shall hold the same as
trustee(s) for the members entitled thereto, and sell the said Shares so arising at the prevailing market rate and pay to the
Company the net sale proceeds thereof, after adjusting therefrom the cost and expenses in respect of such sale, for distribution to
Members in proportion to their fractional entitlements.

RESOLVED FURTHER THAT for the purpose of giving effect to this resolution, the Board be and is hereby authorized to do all such
acts, deeds, matters and things as it may in its absolute discretion deem necessary or desirable and to settle any question, difficulty or
doubt that may arise in regard to the issue or distribution of new equity shares, which shall be final and binding on all members of the
Company and other interested persons.

Alteration of Objects Clause
To consider and, if thought fit, to give ASSENT / DISSENT to the following resolution as a Special Resolution:-

RESOLVED THAT pursuant to the provisions of Section 17 and all other applicable provisions, if any of the Compames Act, 1956,
including any statutory modification or re-enactment thereof for the time being in force, read with Section 192A of the Companies
Act, 1956 and the Companies (Passing of the Resolution by Postal Ballot) Rules, 2011, as amended, relevant provisions of Listing
Agreement, the Articles of Association of the Company, and subject to necessary approvals, as may be required, if any, in this regard
from appropriate authorities and subject to such terms and conditions as may be imposed by them, the,Object Clause of the
Memorandum of Association of the Company be and is hereby amended by inserting new sub-clause 29 after the existing sub-clause
28 under Clause B (Objects Incidental or Ancillary to the attainment of the Main Objects) of the Memorandum of Association:

29. To give any guarantee or indemnity for the payment of money or the performance of any obligation or undertakings.
RESOLVED FURTHER THAT for the purpose of giving effect to this resolution, the Board be and is hereby authorized on behalf of
the Company to do all such acts, deeds, matters and things as it may in its absolute discretion consider necessary, expedient, desirable
or appropriate in this regard.

Payment of Commission to the Non Executive Directors
To consider and, if thought fit, to give ASSENT / DISSENT to the following resolution as a Special Resolution:-

RESOLVED THAT pursuant to Section 309(4) and all other applicable provisions, if any, of the Companies Act, 1956 approval of the
Company be and is hereby accorded for payment of Commission to the Non-Executive Directors of the Company for a period of five
years, such sum as the Board may deem fit commencing from financial year 2013-14 provided that maximum amount of commission
that may be paid to them in totality during a year shall not exceed 1 % of the net profit of the Company computed in accordance with
the provisions of Section 349 of the Companies Act, 1956.

RESOLVED FURTHER THAT for the purpose of giving effect to this resolution, the Board be and is hereby authorised on behalf of the
Company to do all such acts, deeds, matters and things as it may in its absolute discretion consider necessary, expedient, desirable or
appropriate in this regard.
Service Tax on Sitting Fee to Non Executive Directors
To consider and, if thought fit, to give ASSENT / DISSENT to the following resolution as a Special Resolution:-
RESOLVED THAT pursuant to the applicable provisions of the Companies Act,1956, the Articles of Association of the Company, the
provisions of any rules / regulations / guidelines. issued / framed by the appropriate authorities, and subject to approval of the
Central Government, consent of the Company be and is hereby accorded for payment of Service Tax on sitting fee consequent to
reverse charge mechanism wherever the aggregate of sitting fee and service tax paid by the company is exceeding the maximum limit
of sitting fee prescribed under Section 309 of the Companies Act, 1956 read with Central Government General Rules & Forms, 1956.
RESOLVED FURTHER THAT for the purpose of giving effect to this resolution, the Board be and is hereby authorised to take all
actions and do all such acts, deeds, matters and things, as it may in its absolute discretion deem necessary, proper or desirable and to
settle any question, difficulty or doubt that may arise in this regard.

By Order of the Board
For Emami Limited

ce : Kolkata A.K.Joshi

Date : 6t May, 2013 Company Secretary & AVP-Legal

NOTES:

i

An Explanatory Statemem! pursuant to Section 173 (2) and 192A of the Companies Act, 1956, setting out all the material facts and
reasons for the proposed resolutions is annexed hereto.

The Notice is being sent to all the Members, whose names appear on the Register of Members/list of Beneficial Owners as received
from National Securities Depository Limited (NSDL)/Central Depository Services (India) Limited (CDSL), as on Friday, 10t May,
2013.

iii. The Board of Directors of the Company has appointed Shri H.M Choraria, Practicing Company Secretary as the Scrutinizer for

conducting the Postal Ballot voting process in accordance with the law and in a fair and transparent manner.

iv. Members are requested to read carefully the instructions printed on the reverse of the Postal Ballot Form and return the Form duly

completed and signed in the attached self-addressed envelope so as to reach the scrutinizer on or before the close of business hours

on Friday, 14th June 2013.

In case a member desires to exercise vote by using e-voting facility then he has to carefully follow the instructions given in the Postal

Ballot Form. He can use the facility and log in any number of times till he has voted or till the end of the voting period i.e. Friday,
14th June, 2013, whichever is earlier.

vi. After completion of his scruhny, the Scrutinizer will submit Ius report to the Managing Director and in his absence toa Whole time
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Office of the Company and it will be posted on the Company’s website www.emamiltd.in besides communicating the same to the
Stock Exchanges where the shares of the Company are listed.

vii. A copy of all the documents referred to in the accompanying explanatory statement are open to inspection at the Registered Office
of the Company on all working days except Saturday & holidays, between 11.00 am and 1.00 pm upto the date of declaration of the
results of the Postal Ballot.

Explanatory Statement and reasons for proposed resolutions as required under Section 173(2) and 192A of the Companies Act, 1956 to

- the accompanying Notice dated 6t May 2013
Item No 1

The Board of Directors of the Company in its meeting held on November 07, 2012 appointed Shri R.S. Goenka as Whole Time Director of
the Company for a period of five years with effect from November 8, 2012 on the terms and conditions mentioned hereunder and subject
to approval of the shareholders. The Remuneration Committee of the Board has approved the terms of appointment and remuneration
payable to the above Whole Time Director in its meeting held on November 07, 2012.

Main terms of appointment of Whole Time Director:

a. Term of Appointment: - 5 years with effect from November 8, 2012. .

b. Salary: - Rs. 15.00 Lac (Rupees Fifteen lac only) per month with annual increments of Rs. 2.50 Lac (Rupees Two Lac Fifty Thousand
only) per month and the first increment shall be effective from 1st April 2013 and thereafter from 1% day of April of each of the
subsequent years.

¢. Commission: Such remuneration by way of commission, in addition to the salary and perquisites and allowances payable, calculated
with reference to the net profits.of the company in a particular year, as may be determined by the Board of the Directors of the
Company at the end of each financial year, subject to maximum of 2%, for the financial year 2012-13 to 2014-15, 3% for the financial
year 2015-16 and 4% for the financial year 2016-17.

d. Perquisites:

Leave Travel Allowance for self and family once in a year as per rules of the Company

Medical expenses actually incurred by him and his family

Club Fees :

Provision for use of car with driver for official business

Provision for Telephone at residence (including payment of local & long distance calls, mobile phone, internet and any other

communication facilities) :

6. Medical & Personal Accident Insurance

e.  The Company will make suitable contribution towards Provident fund, Superannuation Fund and Annuity Fund.
f.  Gratuity will be payable as per Rules of the Company.

Overall Remuneration:
The aggregate of the remuneration and perquisites as aforesaid in any financial year shall not exceed the limit prescribed from time to
time under Section 198, 309, 310 and all other applicable provisions of the Companies Act, 1956 read with Schedule XIII to the said Act or
any statutory modifications or re-enactment thereof for the time being in force or otherwise as may be permissible by law.

Minimum Remuneration

Where in any financial year, the Company has no profits or its profits are inadequate, appointee shall be entitled to above remuneration as
minimum remuneration subject to compliance of Schedule XIII of the said Act and if necessary, with the approval of the Central
Government.

g Other Terms:

1. The Whole Time Director, subject to the superintendence, control and direction of the Board of Directors of the Company, shall
conduct and manage the business and affairs of the Company, except in the matters which may be specifically required to be
done by the Board either by the Companies Act, 1956 or by the Articles of Association of the Company.

2. The Whole Time Director shall also exercise and perform such powers and duties as the Board of Directors of the Company may
from time to time determine and shall also do and perform all other acts and things which in the ordinary course of business may
be considered necessary or proper in the interest of the Company.

3. The Whole Time Director shall, unless prevented by ill health or disability throughout the said term, devote adequate time,
attention and abilities to the business of the company. :

4. The Whole Time Director shall not be paid any sitting fee for attending the meeting of the Board of Directors or committee
thereof from the date of his appointment.

5. The agreement may be terminated by either party by giving to the other party six months’ notice of such termination.

6. The Whole Time Director shall keep the secrets of the Company.

The Board feels that appointment of Shri R. S. Goenka as Whole Time Director will be in the interest of the Company and accordingly
recommends the resolution for yopir approval. '

R e

The above may be regarded:\s an abstract of terms of appointment of the Whole Time Director and Memorandum of Interest under
Section 302 of the Companies Act, 1956.

Except Shri RS, Goenka, the appointee, Shri SK. Goenka and Shri Mohan Goenka being relatives of Shri R.S. Goenka, none of the
Directors of the Company is concerned or interested in the appointment of the Whole Time Director.

Item Nos.2 &3

The Company has grown manifold over the years and it has accumulated Reserves and Surplus of Rs 762 Crore(approx.) as on 31st March
2013. Presently, the paid up equity share capital of the Company is Rs.15,13,11,746/-With a view to reward the shareholders of the
Company, your Directors propose to issue Bonus Shares by capitalization of a sum of Rs. 7,56,55,873/- (Rupees Seven Crore fifty six lac
fifty five thousand eight hundred seventy three only) standing to the credit of Securities Premium Account and /or any other reserves
being eligible for the purpose as may be deemed appropriate and suitable by the Board, by way of issue of one new equity share for every
two existing equity share held. Such Bonus Equity Shares shall be distributed to such Members whose names shall appear on its Register
of Members or in the respective beneficiary account with the respective Depository participants, on the ‘Record Date’ to be determined b
the Board , (which shall be deemed to include any Committee thereof) for the purpose of issue of Bonus Shares. 75 Lin

—~




»
The Bonus Shares so allotted shall rank pari passu in all respects with the existing equity shares of the Company except that the Bonus
Shares shall be eligible for dividend that may be declared for the Financial Year 2013-14 and thereafter.

The existing Authorized Share Capital of the Company is Rs. 20,00,00,000/- (Rupees Twenty Crore only) divided into 20,00,00,000 (Twenty
Crore) equity shares of Re.1/- each and the present issued, subscribed and paid up capital of the Company is Rs. 15,13,11,746/- divided
into 15,13,11,746 equity shares of Re. 1/- each.

In view of the proposed issue of Bonus Equity Shares as set out in Resolution No. 3, it is proposed to increase the authorized share capital
from Rs. 20,00,00,000/- (Rupees Twenty Crore only) divided into 20,00,00,000 equity shares of Re.1/- each to Rs. 25,00,00,000/- (Rupees
Twenty five Crore only) divided into 25,00,00,000 (Twenty Five Crore) equity shares of Re.1/- each.

As per provisions of the Articles of Association and the Companies Act, 1956 the Company seek approval of the members for
capitalization of reserves and alteration of capital clause of the Memorandum of Association of the Company due to increase in the
Authorized Share Capital.

The Board of Directors recommends the resolutions for your approval.
None of the Directors of the Company is in any way concerned or interested in the resolution no. 2 of this notice.

None of the Directors of the Company is in any way concerned or interested in the resolution no. 3, except, to the extent of bonus shares
which may be allotted to them due to their present holding in the Company and/or to the Company (ies) in which they are Directors
and/or Members.

Item No. 4

The Board, with a view to incorporate a specific clause which empowers the Company to provide guarantee or indemnity for the

payment of money or the performance of any obligation or undertakings of its Subsidiary Companies or any other Body (ies) Corporate,
proposed to insert new sub clause no. 29 as mentioned in the resolution after the existing sub-clause 28 under Clause B (Objects Incidental
or Ancillary to the attainment of the Main Objects) of the Memorandum of Association.

Section 17 of the Companies Act, 1956 stipulates that the Objects Clause of the Memorandum of Association can be altered by a Special
Resolution passed by the Members of the Company. Section 192A of the Companies Act, 1956 read with Companies (Passing of Resolution
by Postal Ballot) Rules, 2011 provides that the consent of the Members of the Company for this purpose shall be obtained by means of
Postal Ballot. Accordingly, Members’ approval by way of Postal Ballot is sought for inserting new Sub-clause 29 after the existing sub-
clause 28 under Clause B (Objects Incidental or Ancillary to the attainment of the Main Objects).

The Board recommends the Special Resolution for your approval.
None of the Directors of the Company is, in any way, concerned or interested in the proposed Special Resolution.
Item No.5 —

As the members are aware, the Board of the Company is benefited by the presence of Non Executive Directors who are persons of
eminence, possessing wide and rich experience of managing large and successful corporates. The prevalent Corporate Governance norms
call for greater participation, involvement and commitment of these non executive directors. Keeping the same in mind, consent of the
Company was accorded under Section 309(4) of the Companies Act 1956 for payment of Commission to Non Executive Independent
Directors on 28th July 2008 for the period of five years and the tenure of the said approval has completed on 31st March 2013.

In view of the time spent and responsibilities undertaken by the Non Executive Directors, it is felt that the payment of Commission should
be continued. Therefore, the Board of Directors at its meeting held on 6th May 2013 subject to approval of shareholders approved payment
of Commission to the Non Executive Directors for a period of five years commencing from 1st April 2013 provided that the maximum
amount of commission that may be paid to them in totality including the amount of service tax to be paid thereon during any financial
year shall not exceed 1% of the profit computed in accordance with the provision of Section 349 of the Companies Act, 1965.

The Board of Directors recommends the special resolution for your approval.

All the Non Executive Directors of the Company may be deemed to be interested in the resolution to the extent of the amount of
commission that may be payable to them from time to time.

Item No. 6

As per the new Service Tax Rules that have come into effect from July 1, 2012, service tax is applicable on the services provided by a
director of a Company. Further, pursuant to the notification no. 45/2012-ST & 46/2012-ST dated August 7, 2012 issued by the Ministry of
Finance, Government of India, the liability to pay service tax on the services provided by the directors has been shifted to the company
receiving such services under the reverse charge mechanism. As per circular issued by the Ministry of Corporate Affairs, service tax paid
by a company in relation to the services provided by a non-executive director will be deemed to be part of the remuneration paid to the
non-executive director under Section 198 of the Companies Act, 1956.

The Shareholders approval is sought for payment of service tax at applicable rates, on sitting fee of diréctors consequent to reverse charge
mechanism wherever the aggregate of sitting fee and service tax paid by the company is exceeding the maximum limit of sitting fee
prescribed under Section 309 of the Companies Act, 1956 read with Central Government General Rules & Forms, 1956.

It may be noted that the Central Government had issued specific exemption in this respect for the FY 2012-13, hence the approval will be
required to be sought for subsequent years.

All the Non-Executive Directors of the Company are concerned or interested in this resolution, to the extent of the service tax on their
sitting fee. No other Director of the Company is, in any way, concerned or interested in the proposed special resolution.

By Order of the Board

For Emami Limited

Place : Kolkata A. K. Joshi
Date : 6th May, 2013 Company Secretary & AVP-Legal
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SPECIMEN
ke o
emami limited
Registered Office: Emami Tower
- 687, Anandapur E M Bypass,
t_‘,'r‘al‘]“’i= Kolkata - 700 107, West Bengal
POSTAL BALLOT FORM
(Please read the instructions before completing the Form)
Postal Ballot No :
1. Name & Registered address of

Sole/ first named member
2. Name of the Joint Holder (s) ifany ~ : .
3. Registered Folio No. /

*DP ID & Client ID No.

(*In case of Share held in dé¢
4 Number of Sharesheld - : |
5. 1/We hereby exerms j ;ions to be passed

through Postal Ballc'ﬂ} Y May, 2013 of the

Company by sending the tick(v" ) mark

at the appropriate bo

Item I/We dissent to
No. the resolution
(AGAINST)

1 | Ordinary Resolution seel

Shareholder(s) for appointment of Shri“K:
Goenka as Whole Time Director
2 Ord.mary Respluhon fox Increa.se

Securities Pre \fm Account and / or any |
other Reserves being eligible for the purpose
4 | Special Resolution under Section 17 of the
Companies Act, 1956 for alteration of
Ancillary Objects Clause of Memorandum of
Association .

5 | Special Resolution under Section 309 (4) of
: the Companies Act, 1956 for payment of
Commission to Non-Executive Directors

6 | Special Resolution for payment of Service
Tax on Sitting Fee to Non Executive

Directors
Place: -- !
Date:
. Signature of the Member or the Authorised Representahve
- {(as per instructions overleaf) :
ELECTRONIC VOTING PARTICULARS
EVSN . User ID Password/ PIN

(E- Voting Sequence Number)

Note: Please read the notes/mstmctions printed on the Postal Ballot Notxce/Form carefully before
exercising your vote through this form or e-voting.
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10.

11.

12.

13

" 14,

- GENERAL INSTRUCTIONS

PROCESS AND MANNER FOR MEMBERS OPTING FOR PHYSICAL VOTING

A Member desiring to exercise vote by Postal Ballot may complete this Postal Ballot Form and
send it to the Scrutinizer in the attached self- addressed Business Reply Envelope. Postage

will be borne and paid by the Company. However, any envelope containing Postal Ballot, if

sent through courler or registered post at the expenses of registered member, will also be
accepted. The Postal Ballot(s) may also be deposihed personally.

The self- addressed Business Reply Envelope bears the address of the Scrutinizer appomted
by the Board of Directors of the Company.

Unsigned/Incomplete/incorrect Postal Ballot Forms will be rejected.
The Scrutinizer’s decision on the validity of a Postal Ballot Form will be final.

These forms should be completed and signed by the Member (as per the specimen signature
registered with the Company). In case of joint holding, this form should be completed and
signed by the first named Member and in his absence, by the next named Member.

Duly completed Postal Ballot Form should reach the Scrutinizer not Jater than the close of
working hours on Friday, 14" June, 2013. Postal ballot received after this date will be strictly
treated as if the reply from the shareholder has not been received.

A Member may request for a duplicate Postal Ballot Form if so required. However, the duly
filled in duplicate Postal Ballot Form should reach the Scrutinizer not later than the date .
specified at item no. 6 above.

There will be one Postal Ballot Form for every Folio/ Client ID, irrespective of the number of
joint holders.

Voting rights shall be reckoned on the number of shares registered in the name of the
members on the cut-off date i.e. Friday, 10th May, 2013,

Postal Ballot Form signed in the representative capacity must be accompanied by the
requisite certified true copy of Power of Attorney/Resolution of Board of Directors. If the
same is/are already registered with the Company, please quote the registration number.

The exercise of vote through Postal Ballot in not permitted through a proxy.

Shareholders are requested not to send any other paper along with the Postal Ballot Form,
They are also requested not to write anything on the Postal Ballot Form except giving their
assent or dissent and putting their signature.

The Company is pleased to offer e-voting facility as an alternate to all the members of the
Comipany to enable them to cast their votes electronically instead of dispatching Postal Ballot
Form. E-voting is optional. The detailed procedure is enumerated hereinafter.

In case a member has voted through E-Voting facility, he does not need to send the physical
Postal Ballot Form. If a member votes through E-Voting facility as well as sends his vote
through physical vote, the physical Postal Ballot shall only be considered and the voting
through E-Voting shall not be considered by the Scrutinizer.
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PROCESS AND MANNER FOR MEMBERS OPTING FOR E-VOTING b
The procedure and instractions for e-Voting are as follows:

i Open the web browser during the voting period and log on to the e-voting website
www.evotingindia com

ii. Click on “Shareholders” to cast your vote.

fii. Select the EVSN along with “EMAMI LIMITED” from the drop down menu and click on
“SUBMIT”

iv, Enter the login details as given below:

For Members holding shares in Demat Form

User ID For Members holding shares in Demat Form:-

For NSDL :- 8 Character DP ID foltowed by 8 Digits Client ID

For CDSL :- 16 digits beneficiary ID

For Members holding shares in Physical Form:- Folio Number registered

: with the Company
Password Your Unique password may be printed on the Postal Ballot Form or sent
to you through email by the company or its Registrar and Transfer Agent
(RTA)
PAN Enter your 10 digit alpha-numeric PAN or the Default Number printed

on the Postal Ballot Form or sent to you thréugh email by the company
or its Registrar and Transfer Agent (RTA)

v. After entering these login details appropriately, click on “SUBMIT” tab.

vi. Members holding shares in Demat form will have to mandatorily change their password in the
Password Change menu and enter the new password in field provided, The new password has to
be minimum eight characters consisting of atleast one upper case (A-Z), one lower case (a-z), one’
numeric value (0-9} and a special character. Kindly note that this is the same password which has
to be used by the Demat holders for voting on resolutions of any other company in which they
are eligible to vote, provided the Company opts for e-voting through CDSL's platform. It is
strongly recommended that you not share your password with any other person and take utmost
care to keep it confidential

vii Members holding shares in Demat Form may update their mobile number and e-mail ID in the
user profile details which will be used for sending the revised password in case the Member
forgets the password and wants to reset it.

viii. Members holding shares in Demat Form who have already voted on an earlier instance of e-
Voting for any company on www.evotingindia.com would have to use their existing User ID,
Password and PAN, ’ :

ix, ivfem‘ers holding shares in Physical Form, wouild have to use the User ID, Password and PAN to
vote on resolutions for a particular EVSN only and would be taken directly to the voting screen.

x. On the voting page, you will see Resolution Description with the options of ‘YES/NO’ for voting

" for each of the resolution. Enter the number of shares (which represents number of votes) under
YES/NO. The total number of votes in YES and NO taken together should not exceed the total
shareholding.

xi Click on the Resolution File Link to view the entire Postal Ballot Notice.




xii. - After voting on the desired resolution(s), click on SUBMIT. A confirmation box stating “If you
wish to confirm your vote, click on OK, else to change your vote, click on CANCEL and.
accordingly modify your vote” would be displayed. Click OK or CANCEL as desired. -

xiii. Once you have voted ona resolﬁﬁon(s), you will not be allowed to modify your vote,

xiv. " Institutional members (ie. other than individuals, FIUF, NRI etc.) are required to send scanned
copy (PDF/JPG Format) of the relevant Board Resolution / Authority letter etc. together with
attested specimen signature of the duly authorized signatory(ies) who are authorized to vote,
to the Scrutinizer's e-mail at hmchoraria®@gmailcom with a copy marked to .
helpdesk.evoting@cdslindia.com.

xv. In case ydu have any queries: or issues regarding e-Voting, please contact =t
mdpldc@yahoo.com or investors@emamigroup.com or helpdesk.evoting@cdslindia.com

By Order of the Board
For Emami Limited
Place : Kolkata
Date : 6% May, 2013
: A.K. Joshi
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Company Secretary & AVP-Legal




