(On the letter head of the Issuer)

Date:



The Managing Director

National Stock Exchange of India Limited

Exchange Plaza

Bandra Kurla Complex

Bandra (E)

Mumbai-400051

Dear Sir,

Sub: Usage of the electronic facilities and software for making an offer through Institutional Placement Programme (IPP).
We (name of the company) intend to make an offer of _______(quantity) equity shares ("Shares") of the face value of Rs (amount)  through Institutional Placement Programme, as per SEBI ICDR guidelines (Chapter VIII-A). In order to increase the participation in IPP, we seek Exchange’s approval for usage of the software and electronic facilities subject to the terms and conditions as specified in annexure-A. 

The offer will be available for bidding as per the following schedule.
	Particulars
	Date
	Session

	Issue Start Date
	
	

	Issue Close Date
	
	

	T+1 Modification Period
	
	


We request the Exchange to allow the SCSBs and Syndicate members who are trading members of the Exchange and appointed by us specifically for this purpose to participate in the book building process through the ASBA system provided by the Exchange, subject to such terms and conditions as may be set by the Exchange in this regard including signing of undertaking if any.

We have appointed (name) as the Book Running Lead Manager, (name) as the Lead Manager to the issue.

We, therefore, request you to kindly allow us to use the ASBA platform for registering bids for offer and oblige.

Thanking you.

Yours faithfully

For (name of the issuer)

Authorized Signatory
Annexure-A
Terms & conditions:

1. Provision of facilities and Infrastructure 

(a) NSE will make available, the software for IPP to SCSBs and trading members.

(b) We confirm that the software proposed to be used for IPP has undergone tests with the SCSBs and trading members  

 (c) 
We agree to clarify that every person who is desirous of applying for or otherwise acquire any securities of this Issuer may do so pursuant to independent inquiry, investigation and analysis and shall not have any claim against the Exchange whatsoever by reason of any loss which may be suffered by such person consequent to or in connection with such subscription /acquisition whether by reason of anything stated or omitted to be stated herein or any other reason whatsoever.

2.   Access to Information

NSE will provide the data for the entries of the only to the authorized employees of us and/or the Lead Manager and/or the registered to the issue or to such persons designated by Lead Manager to the issue in writing by Lead Manager to the issue at pre-determined intervals as decided by NSE in consultation with Lead Manager to the issue. Further, the data will be provided in such formats as decided by NSE in consultation with Lead Manager to the issue.

3. Terms of Operations for the electronic facilities and software for rights issues will cover the following :

a) A complete and continuous back-up maintained by NSE, of the data being entered into the ASBA software by the SCSBs and trading members

b) NSE to keep open on-line IPP bidding facilities during those hours and dates as finalized by NSE in consultation with Lead Manager to the issues.

4. The Exchange shall provide its services on a best effort basis.  However the Exchange shall not be liable for failure of the system or for any loss, damage, or other costs arising in any way out of:

a) Telecom network or system failures including failure of ancillary or associated systems or fluctuation of power or other environmental conditions or 

b) Accident, transportation, neglect, misuse, errors, frauds of the SCSBs/trading members/ Lead Manager to the issue or its authorised  persons or the agents or any third party or
c) Any fault in any attachments or associated equipment ( either supplied by the Exchange or approved by the Exchange) which forms or does not form part of the trading workstation installation
d) Act of God, fire, flood, war act of violence, or any other similar occurrence, 
e) Any incidental special or consequential damages including without limitation of loss of profit 

5. Placing of Bids

The SCSBs / trading members can procure and electronically register bids.  
(a) The process of bid entry by the SCSBs and trading members  shall  be as follows:

(i) The SCSBs and trading members shall ensure that the bid forms received from the bidders are complete and duly signed by the bidders. 

(ii) The SCSBs and trading members shall register the bid form on the on line IPO system for electronic book building.  Each bid option becomes a separate entry into the system. The members shall ensure that all the bid forms accepted are registered in the system.  Bid forms accepted and / or banked but not registered shall be rejected.

(iii) The SCSBs and trading members shall give the bidder a system generated Transaction Registration Slip (TRS) and provide acknowledgement on the counter foil from the bidders.

(iv) The  trading members shall forward the schedule  along with application forms to the branch named for syndicate ASBA of the respective SCSB for blocking of fund 

(v) Any other procedure as specified by the Exchange from time to time.
(b) The SCSBs and trading members shall abide by the applicable statutory requirements including the  instructions that shall be issued by the Exchange from time to time in this regard

(c) The SCSBs and trading members shall not pass on any incentives or payment to the bidders.

(d) The SCSBs and trading members shall not pay sub-brokerage exceeding the selling commission that may be received by them from us.

(e) In case of any complaint against the members for non-performance of the duties as envisaged above, the veracity of the complaint may be assessed by the  Registrar & Transfer Agents (R&TA) and on the advice of  R&TA about the veracity of the complaint with necessary documentary evidence and proof, the Exchange may initiate such action against the erring members as it may deem fit.
(f) The ASBA through member shall available on bidding centers as indicated by the SEBI from time to time.
6. We undertake to pay Rs. ________________ as charges for availing the said facility.

7. We undertake to comply with the SEBI Guidelines as amended from time to time.

8. We also undertake to ensure that the Lead Manager to the issue complies with the SEBI Guidelines as amended from time to time.
