









Date:

(On the letter head of the BRLM)

The Managing Director

M/s. National Stock Exchange of India Limited

Exchange Plaza

Bandra Kurla Complex

Bandra (E)

Mumbai-400051

Dear Sir,

Sub.: IPO-Book Building of (name of the company)
M/s. (name of the company) is coming out with an IPO through Book-Building Process for which the platform of electronic book building of the National Stock Exchange of India Limited will be used. The details of the issue are as under:

	Sr. No.
	Particular
	Details

	1
	Security name:
	

	2
	Security symbol:
	(Ensure <= 10 character)

	3
	ISIN:
	

	4
	Security size:
	(No. of shares – If anchor investor and / or promoters’ contribution and /or green shoe option is there please mentioned the same)
In case issue is fixed based on amount mention that - (*) no. of shares aggregating to ___ amount.




	5
	Issue size:
	In rupees at lower price band and higher price band. (Based on book building portion i.e. excluding promoter’s contribution and green shoe option)

	6
	Lot size:
	Minimum ___equity shares and in multiples thereof

	7
	Face value:
	

	8
	Price range:
	

	9
	Discount if applicable to any category:
	

	10
	Tick size:
	

	11
	Rating agency:
	

	12
	IPO Grading :
	


M/s. ....................... (Name of the company) has appointed the following as the Book Running Lead Managers  and Syndicate members to the issue:

	Sr.No
	Name of BRLM’s
	Contact Person Name
	Contact Person Number

	
	
	
	


	Sr.No
	Name of Syndicate Member
	Contact Person Name
	Contact Person Number

	
	
	
	


	Sr.No
	Name of Sponsor Bank
	Contact Person Name
	Contact Person Number

	
	
	
	


The book will remain open for a period of (no. of days) as detailed below :

	Date
	Day
	Timing

	
	Monday to Friday
	10:00 am – 5:00 pm


(Specify Exchange holiday, if any. Also mention category wise (QIB/NIB/RETAIL/RESERVED i.e. Employee/shareholder etc) cutoff timings for bid upload on issue close date as specified in the undertaking and RHP).

Additional day to amend specific fields (as mentioned by SEBI from time to time) entered in the electronic bidding system

	Date
	Day
	Timing

	
	Monday to Saturday*
	10:00 am – 1:00 pm


*next working day post issue closure excluding exchange holiday & bank holidays
Please provide hourly bids data to e-mail ids mentioned below:-

	Name of the Organization
	E-mail Ids

	
	


We further request you to provide the entire data after close of issue to following E-mail ids. (You are also requested to mention the e-mail ids of registrar) 

	Name of the Organization
	E-mail Ids

	
	


The category of the investors who will be participating for placing in the book-building process is defined and is as follows:

Please ensure the following while providing category related information:-

· For main category, if reservation fixed in amount, provide the number of equity shares considering lower price band

· In case of reserved category, if cut-off is allowed upto Rs. 2 lacs. Please mention the same.

· Minimum application value if available in shares please specifies the same, and if maximum application value is net issue then please define the same

	Sr.No.


	Main Category
	No of equity shares reserved for the main category
	Minimum Application Size
	Maximum Application Size
	Cut-off Price allowed (Yes / No)

	1
	QIB
	
	
	
	

	2
	NIB
	
	
	
	

	3
	Retail
	
	
	
	

	4
	Reserved category, if any (e.g. Employee, Shareholder etc)
	
	
	
	

	Total Issue size
	
	(1+2+3+4)
	
	
	


As per sebi circular no CIR/CFD/POLICY CELL/11/2015 dated November 10, 2015. All Members / Banks / DP’s / RTA’s shall mandatorily use only Application   Supported by Blocked Amount (ASBA) facility for all issues opening from 01 January, 2016 onwards. 
As per sebi circular no SEBI/HO/CFD/DIL2/CIR/P/2018/138 dated November 01, 2018. All Syndicate Members / Registered Stock Brokers / DP’s / RTA’s shall use Unified Payments Interface (UPI) as an additional payment mechanism with Application Supported by Block Amount (ASBA) for applications in public issues by retail individual investors for all issues opening from 01 January, 2019 onwards. 

We undertake to comply with above mentioned SEBI Guidelines / circular as amended from time to time.

	Sr.No.
	Main Category
	Sub category (Codes with the 
nomenclature for the same)
	Tick (√ ) Whichever applicable

	1
	QIB
	FI – Financial Institutions & Bank
	 

	 
	 
	IC – Insurance Companies
	 

	 
	 
	MF – Mutual Funds
	 

	 
	 
	FII  - Foreign Institutional Investors
	 

	 
	 
	OTH-Others
	 

	2
	NIB
	CO – Body Corporate
	 

	 
	 
	IND – individuals/HUFs, Trusts etc. applying for more than Rs 2 lakh
	 

	 
	 
	NOH – All entities other than QIBs, Bodies Corporate and Individuals
	 

	3
	Retail
	IND – Individuals applying upto Rs 2 lakh
	 

	4
	(Reserved category, if any)
	

	
	
	

	 
	4.1  Employee
	EMP – Employees
	 

	 
	4.2 Existing Shareholder
	SHA – Shareholder
	 


The bidding centre for the book-building process shall be …….................. (Give name of cities)

(The list should be same as provided by the issuer)
Thanking you.

Yours sincerely

For (name of the BRLM) 

(Authorized Signatory)
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