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National Stock Exchange of India

Circular

Department: Compliance

Download Ref No: NSE/COMP/53906 Date: October 03, 2022

Circular Ref. No: 70/2022

To All Members,
Sub: Submission of Annual Returns for the Financial year 2021-22

This has reference to the Exchange circular reference no. NSE/COMP/53647 dated September 12,
2022 regarding submission of Annual Returns to the Exchange for the financial year ended on
March 31, 2022. Members of the Exchange are hereby advised to submit the Annual Returns i.e.
Audited Balance sheet, Profit & Loss Account, details in respect of Shareholding, Directors, Net
worth Certificate etc., as may be applicable, for the financial year ended on March 31, 2022,
through the Digital Portal (https://digitalexchange.nseindia.com), on or before October 31, 2022.

All Members are hereby informed that submission of Annual Returns for the financial year ended
on March 31, 2022 shall be done only through the said Digital Portal
(https://digitalexchange.nseindia.com). The link for submitting the Annual Return is available on
Digital Portal.

The manuals for accessing the portal and for making the submission are enclosed as under:

i. Steps to login and create new users on the digital portal- Annexure-A
ii. Manual for submission for Annual Returns - Annexure-B

The action for non compliance
i. Actions for Non-Compliance: Annexure C

ii. Guidelines for Statutory Auditor: Annexure D

Members are required to take note of the above and submit the Annual Returns on or before
October 31, 2022.


https://digitalexchange.nseindia.com),/
https://digitalexchange.nseindia.com/
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Circular

For any support, please reach out to the helpdesk on 1800 266 0050 (Select IVR option 3) or email
at memcompliance_support(@nse.co.in.

For and on behalf of
National Stock Exchange of India Limited

Swati Sopare
Senior Manager


mailto:memcompliance_support@nse.co.in
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ANNEXURE A

USER MANUAL

Frontend - User Account
Management

Objective: This document is a step-by-step guide on how to login
into the portal, create and edit users, and manage users across
your organization.

Intended Users: NSE Members

Document Owner: NSE

Note: This publication is a corporate document prepared as part of the NSE
transformation program.
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1 Login to the portal

Access NSE Digital Portal (https://digitalexchange.nseindia.com/nse-frontend-
navigation/#/auth)

1.1 Exchange Portal Login Page

On the login page, enter your username and password, authenticate using reCAPTCHA
and click ‘Login'.
You can also use the Forgot Password/Username facility if required.

Forgot Password Forgot Username

Click here

Back to Login Options

NSEindia  NSEGroup Companies  AboutUs  Exchange Communications  Corporate Announcements  FAQs  Clearing Portal  Regulations  TestMarket Details ~ Member Actions  Contact Us l

1.2 OTP verification

If the login details are correct, you will be redirected to the OTP authentication page.
Enter the OTP received on your email address/mobile number and click 'Verify OTP'.

OTP Authentication

o 6 Digit One Time Password (OTP) has been sent to your
Email ID and Mobile.

NSE India  NSE Group Companies ~ AboutUs  Exchange Communications  Corporate Announcements  FAQs  Clearing Portal Regulations  Test Market Details Member Actions Contact Us l


https://digitalexchange.nseindia.com/nse-frontend-navigation/#/auth
https://digitalexchange.nseindia.com/nse-frontend-navigation/#/auth
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1.3 Incorrect Password

If you have entered the incorrect password, system will show an error message on top.
Retype the username and password, authenticate using reCAPTCHA, before clicking on
‘Login’

@ Incorrect credentials entered; maximum 5 attempts.

I'm not a robot

Forgot Password Forgot Username

Click here
Back to Login Options 9
NSEIndia  NSE Group Companies  AboutUs  ExcSERTSMIWSSIRSMN  Corporale Announcements  FAQs  Clearing Portal  Regulations  Test Market Details  Member Actions  Contact Us

Note:
Maximum of 5 attempts are allowed before the username is blocked.

1.4 Forgot username/password

Click 'Forgot Username’ or 'Forgot Password’ on the Exchange login screen or ‘Change/
Reset Password' on login screen in case you have forgotten your username/ password.

Registered User Email ID
User ID

johndoe@gmail.com

EXT_CE_USER
Solve the Captcha

Solve the Captcha

Back to Login Options

Back to Login Options
Forgot Username - Enter email ID and Forgot Password - Enter user ID and
captcha. Click Send button. captcha. Click Send button.

4
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If email ID or user ID is correct (depending on username/password reset), system will
send a reset link to registered email ID. Navigate to your mailbox and action the email.

Sorry, the link has expired

Link to reset the Password
sent to the Registered Email ID Please restart the password reset process
from the login page

Inconvenience caused is regretted.

ekt Log.m

In case you try to action the reset link after
xx hours, system will display that link as
expired. You need to restart the reset
process from login page.

Reset link sent to registered email ID

On clicking the reset link in the received email, you will be redirected to the 'Reset
password' page. Enter the new password and confirm again. Click 'Reset Password'.
System will show pop-up confirming password has been reset.
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QO NSE

Reset Password

CLRMEM1

vord should be between 12-15 characters
ord can contain the below characters

Lowercase: a-z

Uppercase: A-Z

Numeric Character: 0-9

Non-alphanumeric Special characters: @ # § % *&/

RESET PASSWORD

Note:
Ensure you follow the password setting guidelines.

Password has been reset successfully.

Please login to Parivartan
using the new password.

Thank you!

Take me to the Login Page

Password reset successfully
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2 Manage your account

2.1 Edit Account details

To edit your details, click the face icon on top right. Then click ‘Manage account'.
Update name, mobile humber or email address. Click 'Save changes'.

QNSE | & a] a'@

Welcome back EXT_LC_SUP_USER B Manage My Account :

Dashboard view - en e e e = -

o Member @ Listed Company E‘- Logout

S )
[y €8 Rearrange or edit your workspace

oo
L Smart Suggestions

@
Services Ta ke a tOUI’ Of the n Half Yearly Net Worth submitted on
= 30th September, 2020 falls short of

al | new Pa riva rta n requirements. Please submit revised

E Net Worth by 30th September, 2020 :

~ Track Recent AnnouncementsZ

(5) Event Calendar %4

JUN 2021 Add Event

Change

Appld 2021051886
Subject Bagging
orders/contract

o View Application

ession

Management

0 Do you want to activate additional
Colo IP?

LX) :
o Activate e B Appld 2021062010
aa “ “ o h et Subject Amalgamation/Mer

Management n Have you updated your KMP ger
recently? If yes, click here to update 28 29 3

records with the Exchange .
Update &’
- App Id 2021062009

Subject -
&y Your current password expires on Submitted ABIES CIRP - Committee

javascriptvoid(0); [ =~ 4 Your current password meetina undates

QNSE| 7 al 2 6

" - o - - o - - - - - - - - - - - - - - - - - - - - - - - - - - -

Home Uy detaits |

| First Name Last Name Mobile Number |

e ' EXT_CE_USER EXT_CE_USER '
Regulatory

" Ve e £mail 1D )

Senvices ' johndoe@gmail.com '

Session | |

Management - e en em en em e e e e e e e e e e e e e e e e e e e e e e e = e e e - = -

Management

CHANGEPASSIORD

NSE India NSE Group Companies AboutUs Exchange Communications FAQS Test Market Details Member Actions Corporate Announcements Regulations Clearing Portal Cn.e
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If data entered in any field is invalid, system will show a error message below the
field. Else, system will display a pop-up enlisting changes made and asking for
confirmation. Click 'Yes' if everything has been captured correctly.

Mobile Number
+91 v 8967346523

~hil [TTT, ric g H
9 Mobile Number is not valid

Data entered in any field is
invalid

A Attention

You have made the following changes:

1)Name: From John to Johnny
2)Mobile Number: From 3344556677 to 2233445566 (for all the fields in
which modifications have been made)

Do you wish to continue? If you click Yes, these changes will be saved.

Confirmation screen and list of changes
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2.2 Change password

In case your password is due for change (password policy duration), system will throw a
pop-up informing that it is redirecting you to ‘Change password’ page.

Enter user ID, existing password, new password (twice to confirm) and click ‘Change
password'.

Your password is older than <password policy
time>. Please change your password.

You are being redirected to the change password
Page.

Password change due message

Parivartan
Portal

QNSE

Enter New Password Enter Confirm Password

.
MNon 2 jecial character @ # 5% &*
User (]
Management BACK TO MY DETAILS :

[T .

Change password screen

Note:

» Ensure new password adheres to provided guidelines
» If you have entered current password incorrectly for 5 consecutive attempts, your
username will be blocked. Please contact your admin in such situation.
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2.3 Logout

If you want to logout of your account, click the face icon on top right. Then click
‘Logout’. Click on 'Yes' on the pop-up asking for confirmation for logging out of all
active sessions.

QNSE | 2 o 48/

Welcome back EXT_LC_SUP_USER

Dashboard view

O Member @ Listed Company

S )
[y €8> Rearrange or edit your workspace —

Smart Suggestions & [E) Event Calendar @ ~ Track Recent AnnouncementsZ
Ta ke a tOUl’ Of the n Half Yearly Net Worth submitted on
2 30th September, 2020 falls short of JUN 2021 Add Event  Change
all new Parivartan requirements. Please submit revised i
E Net Worth by 30th September, 2020 : 3 AppId Sepi0siaad
View Application . . i Subject  Bagging

Session
Management

orders/contract

n Do you want to activate additional
Colo IP?

o0 - 5
- Activate o @ Appld 2021062010
User i Subject Amalgamation/Mer

Management n Have you updated your KMP ger
recently? If yes, click here to update 28 3

records with the Exchange s -
Update &’
- App Id 2021062009

Subject CIRP - Committee
meetina undates

javascript:void(0); o Your current password expires on Submitted

You will be logged out of all active sessions in other
systems as well.

Do you wish to continue?

10
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3 User Management
3.1 Create new user (access only to Admin)

3.1.1 Navigate to ‘Create New’ screen

Click on 'User Management' on left pane. 'New User Creation' screen with '‘Create New'
tab will open by default.

QNSE a] & ©

____________

First Name Last Name Mobile Number

nter First name Enter Last Name +91 w Enter Mobile Number

Email ID Email Domain

Enter User ID Enter Email ID Selec

mail Domain

n z5

» % g

g

o o

User
Management
@Ko(akﬁecuriueﬁ .COM
User Type
User Type

Member's CA - Chat with us
‘e

. -

Declaration [}

[ 1haveread & accepted the terms & conditions pertaining to the creation of User IDs as laid out by NSE

NSE India NSE Group Companies About Us B Cofporat Regulations. FAQS Clearing Portal Test Market Details Member Actions Contact Us

Note:
View any pending requests in ‘Pending requests’ tab

11
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3.1.2 Select domain name from dropdown.

If domain name is not present, click ‘Add'.

QO NSE a] & ©

New User Creation

Create New

Credentials

chat with us

e
. -
Declaration
[0 1 haveread & accepted the terms & conditions pertaining to the creation of User IDs as laid out by NSE
NSE India NSE Group Companies About Us Exchange C Corporate Regulat FAQs Clearing Portal Test Market Details Member Actions Contact Us

System will display a pop-up asking for new domain name. Enter a valid domain name
and click 'Submit’ to add your domain to the dropdown list.

Please add a new domain

| 1
CLOSE 1 SUBMIT :
1

Note:

» Domains selected through dropdown & entered in the Email ID field should match
for the user to be created

» If you enter an invalid domain, system will display an error message below the
field.

12
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3.1.3 Enter details
Enter credentials such as name, mobile number, user ID, and email ID.
QO NSE a] & ©

New User Creation
Create New

Credentials
T Fsthame T T Gam Mome i :'.".ET."‘ """"""" 1
: John Doe :| +91 ~ 9867453212 :
| i e e o o e
E Email ID : Email Domain
1 John.Doe Johni@gmail.com : rel@gmail.com v
e o e s

User Type Bundles

;e‘n:be“r‘ Audit v o o -

V]
Declaration O v v
[ 1 have read & accepted the tems & conditions pertaining to the creation of User ) N
ahe

NSE India NSE Group Companies About Us Exchange Corporate. Regulations FAQs Clearing Portal Test Market Detads Member Actions. Contact Us

Note:

e Criteria for user ID:
- 4-32 alphanumeric char.
- '@, &". are allowed

- Cannot contain common nouns like 'admin’, 'superuser’, etc.
» System will display error message below any field which does not the validation

criteria.

o |If user ID, email ID, mobile number matches any already existing record, system

will display an error message.

13
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3.1.4 Select User Type

If there are any validation errors, system will display corresponding error messages
below the fields. Solve those errors. Click the 'User type' dropdown to select type of
user.

QO NSE Q) & ©

n New User Creation
@ Create New
Regulatory —

Credentials

First Name Last Name Mobile Number
John Doe +91 ~ 9867453212

Email ID Email [

John.Doe John@gmail.com rel@gmail.com -

User Type
User Type

Select User Type -

! 1
! 1
. 1
! 1
: 1
1
1 Member Admin I - =
1
1 Member Sub-User :
1
I Member Audit :
| Membersca 1
1

____________________

NSE India NSE Group Companies About Us Exchange Corparate Regulations FAQs Cleating Partal Test Market Details Member Actions Contact Us

Note:

» There can only be 5 admins or superusers for a Member.

* If you select user type as 'Admin’ and the number is exceeding 5, then system won't
allow user creation.

« If type is 'Member CA', user must enter CA entity, CA membership no. and CA
qualification.

14
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3.1.5 Choose Bundles

USER MANUAL
Frontend

As soon as you select the user type, the '‘Bundles’ dropdown will appear. Click on the
dropdown and select bundles to be assigned to the user.

QNSE

New User Creation

Create New

Credentials

John.Doe

User Type
User Type

Member Audit

Declaration

Note:

[0 Have read & accepted the terms & conditions pertajning to the creation of User

Q a O

Last Mobile Number

Doe +01 ~ 9867453212

E 11D Email Domain

John@gmail.com rel@gmail.com -
PR i S
I Bundles f
I Bundle 1
I 1
| Select B v 1
d 1
: O 1

1
A= :
1
1
l y \
lss sasssawassssasaswgsss 1 Chat with us
e
-

Exchange Corporat FADS Clearing Portal Test Market Detads Member Actons. Contact Us

» Bundles dropdown is auto-populated basis the user type selection.
» For some user types, bundles are not applicable.

15
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3.1.6 Sign Declaration & Create User

Once bundles are selected, tick mark the declaration checkbox to agree to the terms
and conditions. Click ‘Create User' button.

New User Creation

Create New
Credentials

First Name Last Name Mobile Numbe:
John Doe +91 ~ 9867453212

John.Doe John@gmail.com rel@gmail.com -

User Type Bundles
User Type Bundl

Member Audit -

Declaration

Chat with us.

NSE India NSE Group Companies About Us Corporate. fiegulations FaQs Clearing Portal Test Market Details Member Actions Contact Us

16
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System will display a success message on top in green box. New user is created
successfully. Instructions to set password and setup 2-factor authorization are sent to
the user's email ID.

NSE

______________________________________

New User Creation

Create New

Credentials

First Name Last Name Maobile Number
John Doe +91 ~ 9867453212
Email ID Email Domain
John.Doe John@gmail.com rel@gmail.com -
mailto:rel@gmail.(omi
User Type Bundles
User Type Bundles
Member Audit i Member Compliance -
Declaration
B ihavere i pted the terms & conditi ining to tt tion of User I u 3
NSE India NSE Group Companies About Us hange C: FAQS Clearing Portal

Note:
* Maximum 50 users can be created for an entity.
« If this limit has been reached, request will be sent to NSE for approval.

17

Test Market Details

CREATE USE

Member Actions
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3.2 Pending requests

3.2.1 Check Status

Click 'Pending request’ on the menu bar to view pending requests. Click 'View checker's
notes' and system will display a pop-up with comments from checker as to why the
request has been rejected.

Parivartan
0 NSE Portal Qa - e
New User Creation Edit User Manage User Requests Login Access Entity Mapping
;' __________ 1
CreateNew |  Pending Request :
. |
| N ———.
D User Id + Name + UserType + Date of submission + Status H
O ok lembe or 2021 (%]
D ,,,,,, I ose 03 Apr 2021 (]
hetan@1 Chetan B J
2 L ¢
"""""" 1
User 2 1
Management D t gl Mar 2021 @ REJ \ :
I 1
N oy o
O d o 03 Apr 2021 [x]
O nagh agh justinr A in pr 2021
(=] Merr 021 a
NSE India NSE Group Companies About Us Exchange Communications FAQ'S Test Market Details Corporate Announcements Regulations Clearing Portal Cu autlUs

Snipping Tool [

Checker’s notes for user ID 12345

Lorem ipsum

CLOSE

Checker notes for request that has
been rejected

18
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3.2.2 Withdraw Request

Click on cross icon next to 'Status’ column for withdrawing any pending request. System
will throw a pop-up to confirm withdrawal. Click 'Yes'. System will then show a
withdrawal success message on top.

User Id % Name +  UserType + Date of submission + Status =
Search .Search | search | | Search Search
.
! :
ashok@123 Ashok K Member sub-user 13 Apr 2021 : 0 :
b
Member audit (strictly , ! 0
harisj haris jose e 03 Apr 2021 : 9 |
| |
\ 1
Combined Entity Subuser \ 1
chetan@123 Chetan B (TM#Listed Company) 13 Apr2021 : 0 :
Combined Entity Subuser . .
tuncyt tuncy tom (TM#Listed Company) 26 Mar 2021 € REJECTED View Checker's Note
diegoj diego jolly 03 Apr 2021 (%]
kelvinagh kelvinagh justinn Member Admin 05 Apr 2021 e
areenvhii nreenvhii invy Memher aith-iser N5 Apr 2021 F [

+ Request withdrawn successfully. b4

Request successfully withdrawn
message on top

Are you sure you want to withdraw your request?

1
NO ! YES :
1

19
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3.3 Modify user access (access only to Admin)

3.3.1 Navigate to ‘Edit user; screen

Click on ‘User Management' on left pane. 'New User Creation’' screen with ‘Create New'
tab will open by default.

QONSE a) & O

New User Creation

Create New

Regulatory

Credentials

First Name Last Name Mobile Number
Enter First name Enter Last Name +91 ~ Enter Mobile Number
Email ID Email Domain
P23
= Enter User ID Enter Email ID Select Email Domain v
Management

@kotaksecurities.com

+Add
o User Type
Management User Type
Member's CA - Chat with us
7
. - >
Declaration
[ 1 have read & accepted the terms & conditions pertaining to the creation of User IDs as laid out by NSE.
NSE India NSE Group Companies About Us Exchange Corporate Regulations FAQS Clearing Portal Test Market Details Member Actions Contact Us

20
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Click 'Edit User' on the top horizontal bar to modify access rights for a user.

——————————— 1
! ]
1 r
i Edit User !
1 1
e e |
Search By User ID
Search
Chat withus
b
- %
NSE India NSE Group Companies About Us p Regulations FAQs Clearing Portal Test Market Deftails Member Actions Contact Us

21
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3.3.2 Search User ID

Enter the User ID of the user to be modified in the search box. Click 'Search by user’.
Existing details of user will be displayed below. If there is any error in user ID, system
will display error message below the user ID field.

QO NSE Qa & O

Edit User

Regulatory Search By User ID

Search

1
1

John Doe jo
1

Credentials

First Name Last Name Mobile Number

John Doe 491 9867453212

Email ID Email Domain

TM Code JohunDoe John@gmail.com rel@gmail.com

User Type

User Type Bundles

Member's Audit - Bundles -

0 Chat with us
]
-
NSE india NSE Group Companies About Us. Exchange Corporate Regutations FAQs Clearing Portal Test Market Dataits Member Actions Contact Us
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3.3.3 Change User Type or Bundle access

Choose new user type from the dropdown (if needed).

QO NSE Qa & @

Edit User
Search By User ID
Search
John Doe jo)
Credentials
First Name Last Name Mobile Number
John Doe +91 9867453212
Emall ID Email Domain
TM Code JohunDoe John@gmail.com rel@gmail.com
B N . S N NP U OV PV NN L MR AL T 1
: User Type |
| User Type : Bundles
: Member's Audit « | Bundles -
1
: Member Admin |
|
1 Member Subuser I Chat with us
1
1
1 Member Audit \ Vs
1 i -
s s T T T e T 5
NSE India NSE Group Companies About Us Exchange Cx Comporate Regulations FAQs Clearing Portal Test Market Details Member Actions ConlactUs
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Select Bundles to be assigned to the user. This can be done with/ without changing the
User Type. If User Type is modified, then bundles need to be selected afresh. Click
‘Create User'.

QONSE aQa & @

Edit User

Search By User ID

earch

J‘a’hn Doe o 1

Credentials
First Name Last Name Mobile Mumber
John Doe +01 9867453212
Email ID Email Domain
TM Code JohunDoe John@gmail.com rel@gmail.com
User Type ettt et s 1
User Type 1| Bundles :
Member's Audit ~ | Bundies il
1
1
1 Q Member Compliance |
! 4 Cratwihus
1
s . LV
-
4
{ 1
| CREATE USER 1
[ S |
NSE India INSE Group Companies About Us Exchange. Con Regulations FAQs Clearing Fortal Test Market Details Member Actions Contact Us

On clicking 'Create User’, system will display pop-up to confirm changes. Click 'Yes'.

Are you sure you want to make these changes?

NO ' YES '
1

24
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System will display a success message on top in green box stating that changes to user's
access rights have been updated successfully.

O NSE a & @

1
1
1
1
EditUser | /' User updated successfully. x |
1

Search By User ID

Search

John Doe 0o

Credentials
First Name Last Name Mobile Number
John Doe +91 9867453212
Email ID Email Domain
TM Code JohunDoe John@gmail.com rel@gmail.com
User Type
User Type Bundles
Member Subuser - Bundles -
D Mem
Chatwith us
whe
-
FL)
CREATE USER
NSE India NSE Group Companies About Us Exchange Corporate. Regulations FAQs Clearing Portal Test Market Detaits ‘Member Actions Contact Us
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3.3.4 Activate/deactivate user login

Click 'Login access' on the top horizontal bar to activate or deactivate users' login.
Search user ID in search box and click 'Search’ to modify login access for specific user.
You can view user status in the user list given below.

Parivartan
D NSE Portal % a e
E_—— :
|
New User Creation Edit User Manage User Requests Login Access , Entity Mapping
LT
Filter Login Access
Ve T
: Enter User Id :
i
L
Userid 2 UserType & User Enabled? =

o wheel@1 Listed Company audit &
o sanity Listed Company officer .
(o] mukesh@1 Listed Company officer Yes .

O Jinnne Listed Company officer

(o]

NSE India NSE Group Companies About Us Exchange Communications FAQ's Excel Utilities Listing Resources Corporate Announcements Regulations Clearing Portal Cu. wiUs

System will display a success message on top in green box stating that user access has
been updated successfully.

Parivartan : : Q a e
Portal ! Access of User IDs updated successfully X : .
1 1
i

ONSE

New User Creation Edit User Manage User Requests Login Access Entity Mapping

Filter Login Access

User ID
Enter User Id

A UseriD 2 User Type = User Enabled? &
v mukesn@1 Listea Lompany omcer ves
User w
Management -
o jinnne Listed Company officer ves @)
oo . y "
oo o] jimmyj Listed Company audit . No
NEAP:
O gop@768 Promoter/Acquirer Yes .
(@] giluj Listed Company officer Yes .
o) 9
NSE india NSE Group Companies About Us Exchange Communications FAQ's Excel Utilities Listing Resources Corporate Announcements Regulations Clearing Portal Co surls
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4 Session management (access only to Admin)

4.1 Navigate to ‘All Users’ screen

Click on 'Session Management' on left pane. 'All users' screen will open by default.

Parivartan
DNSE Portal Q . 8
User ID
Enter User ID
———————————— |
L 1
: All Users |
1
L 1
Wom o s sl
= User Type =
§ R S |
L 1
! user w1
' i
1
' (s} L UserID 2
1
L 1
[ . ' UserID3 Menmber aud
i o |
1
[ : UserID 4 A Member's CA
! (&) |
: : User ID A Member audit
! o] 1
: | UserID 6 Member's CA
' i
1
' |
A |

B KILL SESSION

NSE India NSE Group Companies About Us Exchange Communications FAQ's Excel Utilities Listing Resources Corporate Announcements Regulations Clearing Portal \ e

4.2 Search User ID & Kill Session

Search by typing specific user IDs in search box and click 'Search'. If search is valid,
results will be displayed in table below. Select checkbox against that user and click
Kill session'.

QNSE Qa s @

| UserIiD ' T oo e o o |
| : 1 |
I UserID1 ! & o !
! UserlD i SEARCH ;
e 1 |
B v e e |
All Users
UseriD = UserType =
H s |
O UserID 1 Member Subuser Chatwith us
Laivw
b
<%
‘
e e [
1 l
' KILL SESSION !
I |
(B ot mempmpm e S menyy ey h
NSE India NSE Group Companies About Us Exchange Cc Corporate FAQs Clearing Portal Test Market Details Member Actions: Contact Us

27



USER MANUAL
Frontend

System will display pop-up asking for confirmation to kill selected sessions. Click Yes,
kill sessions’ to logout selected users immediately. System will display a success
message on top in green box stating that selected users have been logged out
successfully.

A Attention
Are you sure you wanted to kill the selected session?

Selected Users will be logged out immediately.

+" Selected users were logged out. )4

28
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5 Recertify user

Your registered email ID will receive an email asking you to recertify your account for
security reasons every 3 months. Click the link in email to reach login screen. Enter
your current password and click ‘Login’' (other details pre-populated). If password is
correct, you will be considered certified.

»' NSE

Clearing

Please login to the Parivartan Portal to continue
Using your User ID

John.DoeQ4@gmail.

Mobile Numbe:
9867341232

Jser ID
John.Doe04

Note:

» If user does not recertify within 15 days of receiving the email, his/her user ID will
be disabled.

» User would be barred from logging-in in future and would be asked to contact
Member company’s administrator.

29
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ANNEXURE B

USER MANUAL
Annual Returns Submission

OBJECTIVE:

This document is a step-by-step guide on how to
submit the annual returns by members, to assign
certifying auditor for Annual Accounts and Net Worth
submission. Auditor's tagging to Annual Returns
journey is done under user access management
module separately.

INTENDED USERS
Members registered with exchange

DOCUMENT OWNER
NSE

Note: This publication is a corporate document prepared as part of the NSE
transformation program initiated by NSE in 2020.
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1 Navigate to Annual Returns

Navigate through the left menu (Regulatory —> Annually —> Annual Returns)

S
Q

QNSE |2 a

Welcome back fName1

Dashboard view

Daily

MTR Submission
Regulatory

MTR View/Download

Monthly

Smart Suggestions [Z/ | @ Authorized Person [Z @l ~ Track Latest Applications &

. Half Yearly Net Worth submitted on 30th
September, 2020 falls short of
requirements. Please submit revised Net
Worth by 30th September, 2020

Quarterly

Services
Al &ML Submission

App ID 1623391300
Request Authorized Person
(AP) Cancellation

& AI/ML Report

y on . To b
Semi-Annually View Application () 31 May 2 submitted

Session
LR Ul Networth Certificate

AppID 1623390219
Request  Authorized Person
(AP) Cancellation

APs as on date 0

11 Jun 2021

Do you want to activate additional Colo IP?
| Annually

'Q

- | Annual Returns Activate

AP Requests submitted

31 May-11 Jun

AppID 1623389681

User Event Based

. Have you updated your KMP recently? If

‘Q

™ t
aressmen Change in Member Details/ Constitution » yes, click here to update records with the Added 0 Request Authorized Person
Exchange . (AP) Cancellation
Prepare Membership Certificate 9 ‘submitted
og Update
aa Dashboard Cancelled 9 AppID 1623389486
Member Apps g Your cuent password expires on 6th Request  Authorized Person
December, 2020. Please change it before Manage Tobe (AP) Cancellation
that . —_— submitted
App ID 1623389429
- r o Request  Authorized Person
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2 Annual Return Submission

Pre-requisite : In case there is change in Certifying Auditor (CA) for Networth and/or Annual
Accounts, member needs to disable CA User created for previous year submission and create CA
user for current year’s submission and assign bundle related to Networth and/or Annual Accounts.
Post creation and assignment of bundle, respective application ID will be displayed on CA's
dashboard. For detail process please refer to Annexure A.

2.1 Statutory Auditor

2.1.1 Landing Page

Clicking on the navigation menu, leads to this screen

New Request
Main Request

Select Main Request
Annual Return ™

Guidelines before you apply

] START APPLICATION |

e mec e e e e e e e e e == = !
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2.1.2  On the Statutory Auditor tab

Auditor details are pre-filled/populated on screen based on user created in Access management
screen after selecting Name of the Statutory Auditor Firm.

User details tagged to Annual return bundle in user access management screen will be pre-filled
here. Reason of Resignation will be auto populated Only in case where there is change in statutory
for current year from previous year.

(]
Statutory Auditor Details & Download
Mame of the Statutory Auditor Firm Certifying Authority Entity Type
ABC - Partnership/ LLP -
Registration Number of the Statutery Auditor Firm Name of the Statutory Auditor Membership number of the Statutory Auditor
67554 SKS CA - 98765
Mobile Number of the Statutory Auditor E-mail Address of the Statutory Auditor
9845768645 ABC@gmail.com

Note:
e Select format for Annual Accounts (IGAAP, IndAs)

Statutory Auditor Details & Download
Mame of the Statutory Auditor Firm Certifying Authority Entity Type
Select Statutory Auditor Firm - Enter entity type -

Annual Accounts Format

Format in which Annual Accounts XBRL to be Submitted

Ind AS

IGAAP

[[] /We confirm that the tenure of the statutory auditor is in compliance with the SEBI guidelines i )

Confirm the declaration mention on screen before save and proceed.
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Note:

Post adding statutory auditor, member can start submission process under each tab

* All tabs are initially yellow and will turn green based on user confirmation defined in each tab

* Post final review, e-sign can be initiated to complete submission

* Based on member constitution, Partner or Proprietor Details tab will be shown (here
corporate)
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2.1.3  Annual Accounts Upload

Depending upon Utility selection; member may download the utility and can fill the required
details related to financials.

9
! |
o Q@— i
! |
Request Statutary ) Annual \ Auditor Met OSE Listed Financial Director Shareholder Review
Selection Auditor | Accounts \ Declaration Waorth Details In Details Details Details
| Upload , Certificate Details
Annual Accounts Upload ¥ Download

Upload of Financials in XBRL format for Financial Year 2021-22

Download Utility File

Ind AS.xlsm @& ¥

Upload Guidelines
Upload XBRL

=»|

Before uploading the files, please ensure the following

A Naming Convention for Annual Accounts for Financial Year 2021-22
= AR_<Member code>_<Financials>_FY2021-22

D Document
1. Acceptable format : XBRL
2. Max file size limit: 5 MB

Annual Accounts for Financial Year 2021-22

Annual Accounts to include Balance Sheet, Profit & Loss, Schedules & Notes to Accounts, Directors Report and Generated PDF Report
from Utilities.

Upload Guidelines
Annual Accounts

»|

Before uploading the files, please ensure the following

A Naming Convention for Annual Accounts for Financial Year 2021-22
= AR_<Member code>_<Annual Accounts>_FY2021-22

D Document
1. Acceptable format : PDF

2. Max file size limit : 25 MB
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Auditor’s Report for Financial Year 2021-22

Upload Guidelines

=»|

) ) Auditor's Report
Before uploading the files, please ensure the following

A Naming Convention for Annual Accounts for Financial Year 2021-22

AR_<Member code>_<Auditors report>_FY2021-22

D Document
1. Acceptable format : PDF

2. Max file size limit : 50 MB

Confirmations

[0 The Financials pertain to the financial year 2021-22
[J The same are in the format as prescribed by the Companies Act 2013/ RBI guidelines
[ The Annual Accounts have been stamped and signed by the Statutory auditor

Annual Accounts also contains PDF report generated using XBRL utility. The XBRL document fairly represents in all respects the
audited financial statements for the financial year 2021-22

SAVE & PROCEED

Select all the confirmations mentioned on screen and click on Save and Proceed.

Note:
e Upload the below documents (mandatory) as per the guidelines on the screen
o Scan copies Annual Accounts i.e. Balance sheet, Profit and loss account statements and
Schedules and notes and Directors report
o PDF generated from respective utilities as selected
o Financials in XBRL/ XML format
o Auditor report
e You can navigate to other tabs (Auditor’s declaration, Net worth certificate etc.) without
upload or confirmation
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2.2 Auditor’s Declaration

2.2.1 Landing Page

By clicking on Auditor Declaration tab user lands on the below page

O NSE a &2 O
4= Back 1o Dashboard
F=-=-==a
] |
& .— 1 1
Request Statutery Annual (] | Mt Worth OSE Lsted in FAmancial Derpctos Shareholder Feview
Sebection Audior Acoourts Auditor | Certificate Details Details Details Details Detalls

Uplaad ) Declaration

Sy = = 1
Auditor declaration ! % oomksd |

|

------- 4
¥ou will be able 10 send Annual sccounts: far Auditcr Confirmatian anly after the
Applicable Requirements for Annual Accounits Upload have been completed
Annual Accounts
Uplead, Pending

SAVE AND PROCEED

Note:

e Annual Accounts to be sent to Statutory Auditor for confirmation

e Accounts cannot be sent until uploaded

e Option to Download application in pdf format is available in all the tabs

2.2.2 Send Annual account to statutory auditor

Click to “Send Annual Accounts to Statutory Auditor for Confirmation”
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Auditor Declaration ¥ Download

ts for Auditor Confirmation only
nual Accounts Upload have been

You will be able to
after the App
completed

Annual Accounts T+ Send To Auditor -

] Auditor Confirmation -
Uploaded - : Pending Pending
Completed TS TTTTT=="
21-09-2022
04:55 PM

Clicking on Send Annual Accounts to Statutory Auditor, the status gets updated

You will be able to send Annual accounts for Auditor Confirmation only

after the Applicable Requirements for Annual Accounts Upload have been
completed

3

1
Annual Accounts  © 1Send To Auditor -

Auditor Confirmation -

Uploaded - :Sent Pending
Completed Ce - --

30-09-2022 30-09-2022

05:50 PM 05:50 PM

Note:

* The user can reupload the document

* Post this steps the application will be directed towards Statutory auditor selected by member

* Auditor needs to login using credentials received by them and authorize Annual accounts
and/or Networth certificate as applicable.

10
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2.3 Net Worth Certificate

Clicking on Net Worth Certificate tab user lands on the below page.
Details of networth will be filled by Auditor and after authentications only, member can view
details of networth.

# Baokio Dashboard

] ]
&— & 1
Statutory Aanul Auditer ! ! s Listed in Financial Diector  sharcholder  Review
Auditor Aocounts Deolaration | MetWorth | Details Dietails Detais Details Dietails
Liplnad | Cerbficate |
M IWGI'“I EI.IbI‘I'IiSSiOI'I Flease contaot the Halpdesk for forther sssstance
CA Details
Heme of CA Firm Mame of Certifing CA Wembership Mo. of certifying CA
XYZ & Associates Manan Gala 112233
Submission Details
Member Hame Mamber Code Minimum Ket Worth requied [IMR)
ADC Beourities 123450 1,00, 00,000
Type of sebmissi Emission cyde HetWerth As On Spplication I of new submission
F=wy 315032020 31,/03F 2020 1E3460T

Certification

CA isyet to oertify Met Warth

EAVE AND PROCEED

Note:
* User details tagged under the Annual Return Net worth bundle in the user access management
screen will be pre-filled and can certify the networth

11
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2.4 OSE details

Clicking on OSE Details tab, user lands on the below page

£ Backio Dachboad

& & L) & - 7= 1
Feguest =X T raxdile et winrth - | L=edin Finarvial
Selechon Mgt Amoel  Dedigmen e ! i Details Detis
Upload | Dews |
..... 4
Other Stock Exchange Membership Dmils]
T or | = o e aews we | sepmet oo s & 1
| e you a member of any otfer stodk exchange as at 315t Manch 20217 |
| |
W e '
Flease Hote-
The above option has baen selactad basis the sormation presously shared with the axchange
Fleane seled the apphcable option shich appropraicly rebects the statue 2= ot 31st March 2021.
The *Yies™ opton will als haee to be seiecied mven n a case whese e dirmcton pariner. holding oompamy
subesdisry company and any sl ponoem is 3 member of any other stock michange ss et 31 st Ward 2021
Membership Details
Details bedow are 25 per the micrration avalable with e exchange
In case there has been 2my change please inoorponaie e same in e below tabie
Marme of Stock Exchange Registration Cate: Hame of Membear Relation
[ = - 18102 E 5 A e |
== ] oI = bard BT Holding Company

Note:
* Select

FPeoeooQ

l_: Detals menbiored abowe appeopraiely reflect the lishing detals 25 at ¥ 1stMarch 2021,

Yes if member of any other stock exchange

USER MANUAL

Annual Returns Submission

Direcior Shareholder Review

Detzis Details
4  pownload
Add P
Weombership Humber
= 123455 i
= THIH

BAVE & PROCEED

* Membership Details pre-filled based on previous submission if ‘Yes’ is selected above

* Select

the checkbox to proceed

12
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2.5 Listed in Details

Clicking on ‘Listed in Details’ tab, user lands on the below page.
Add details and select the checkbox to proceed

%~ Back 1o Dashboard

- - -

@ & & & &—0—— i
Hegquesi Skutory Annual Andilos Het Warlh oz | Lizted Fimanoial Durechar Sharehalder Feview
Selection Auditae Ancounts Declkaration Certificate Details | " ! Details Details Details
Upk Details
pload | ]
----- 4
Listed In Details * oownload
Have you biesen listed in any stock exchange during the Financial vear 2020-21
@ ez O Ko
Please Nate-
The above option has been seleoted basis the information shared with the exchange for the preaous inancial year
Please seledt the applcable option which appropniately reflects the slatus for Financial Year 2020-21.
Membership Details A P
Lizted i Listed Since Deleted On
Ahmedabad Sinck Exchange 1584 Oot, 2016 A ]
Bombay Stock Exchange 26 KoV 20T 10th Feb, 2050 i
[[] opetails mentioned sbove approprately reflect the listing details for Financial Year 2020-21

SAVE & PROCEED

Note:
* Select Yes if member is listed in stock exchange
* Membership details pre-filled based on previous submission if ‘Yes’ is selected above

13
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2.6 Financial Details

Clicking on Financial Details tab, user lands on the below page

A~ Buck w Dashbowrd

& 4 @ & & -] -] 1 |
Reguear Crghumaiy Asvwisl et Pt e OLE rated | Financial ! S Sharchobtes At
Selecton it Aroguma Dol graion T Cumady Derady | Dietads | Drady ity
(AR 0 ]
Financial Details for the year 2021-22 & Download
Enter Amounts in INR for the following
Particulars Amount (in INR)
Advance/Margin/Collaterals from customers 0.00
Walue of Investments/advances/loans in group companies/associates/firms or entities 0.00
Walue of maximum cutstanding inter corporate debts taken during the year 0.00
Inter-Corparates deposits given 0.00
0.00

Walue of maximum cutstanding Inter Corporate debts given during the year

Note :Below details e.g. Total investments will be auto populated based on authorized XML
uploaded. Member needs to add sub-information asked under each tab.

Additional information

Please fill details after Auditor has certified Annual Accounts. Ensure that the totals tally with audited financial statements.

Assets

Particulars Amount (in INR)

Total Investments (Non-current & Current) 0.00

Investment in Group Companies 0.00

Investment other than in Group Companies 0.00

Total Loans and Advances (Non-current & Current) 0.00
0.00

Loans & Advances receivable from Group Companies & Associates (total)

14
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Loans & Advances receivable from Others (due for less than 3 months) 0.00

Loans & Advances receivable from Others (due for more than 3 months) 0.00
Total Trade Receivables (Non-current & Current) 0.00
Trade receivables from trading clients (due for less than 3 menths) 0.00
Trade receivables from trading clients (due for more than 3 months) 0.00
Trade receivables from others 0.00
Liabilities

Particulars Amount (in INR)
Total Borrowings (Non-current & Current) 0.00
Borrowings from Directors/ Promoters/ Group Cos. & Associates 0.00
Investment other than in Group Companies Borrowings from Banks/ Financial Institutions/ Others 0.00
Total Trade Payables (Non-current & Current) 0.00
Trade Payables to trading clients 0.00

0.00

Trade Payables to others

SAVE & PROCEED
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2.7 Director Detail (as per the constitution)

Clicking on Director Details tab, user lands on the below page,

4= Bachte baibosd

U
& & & T & & & & |
Faprnad Satutery Asrual Airitor bt Wiceth O5E Listsed I Fiasclal | | Sharsticer
Sabtion Hudtic Aozt Decherafion  Carsfoste Catuia Cwtailn Dutuita =) petals
Upskomd 0 Detalls

Director Details

Planss confrm B the Disscior detslly menSened below e sooursts axal 37k barch, 2000

Fax L]
@ A

Fisazs Note

I cane e aare @ oo pou e b gel e detud i wcdated with e socherge port which $ie revissd Setbn =il b e scted bars
You can shec seiect o end st the Arrusl Beturr sppliceton. ®hie the serms will bs corsidenad s sebmittsd bowsss spprovel =i be geactsd
oy wftme you haew updeted S rebene? detads nd corfirmed te anme on He stee tecki ng Seafibonss for she Armesl Bsbum spplication.

Director 1
Director 2
Basic Details
Fams of Dirsctir Duis of Beth [H 1Y PaM Hghas! BderaSona! (usifeatior
Ajay Gandhi T91EN 990 123456 ABCDE1234F Graduste
Ve Mok Emmi 12 Heghr e sd IHice Adsremn
=97 QUGEIIRILE ajaygigmail com Ak L 1 i L 2 Hcklrna L 3
#-1, 13 Floor, B biook ABC Area, nexd to XYE Al Road
Pin ey Learrict Llnte
400004 Mumbai Mtumbai City Maharashim

Note:

ZAVE & PROCEED

o |[f details are not accurate, select 'No'. Application can be submitted however approval will be
granted after updating the accurate values with exchange. Complete Pending Confirmations

section.
e Details pre-filled as per exchange records
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2.8 Shareholder Details (only Corporates)

Clicking on Shareholder Details, user lands on the below page

4=  Bach o Desteced

L & L L L -] -] & S
[o— Tawtriany - Bosoe Mt Wosth o= Lisind in Fimarcial [ .
Sebacticn Saxitce Accounds Ceclmion Cartfosts Cutain [T fr—. Demts  Shansholder

Upicesd Dealls
Shareholder Details
Flaase coorburm § fra sharwhcldar detals mestioned beios are socris s 3 Marck, 3930
-:-: Wem I:-: A=
[ —

i cE B Hhe mETme in inco st oo need o el the ceta il upxieded with the sachangs post which the revisss detsl b will bs refl scted hara.
Foucws piee ssisct Mo sad s e Aerusl Bt sps lowten Whils Ba e will ts consdlersd 58 suSmS s hosever soprovel

well ba prerdsd ey efe pou hevs el eied the relssent detsils st the axchesgs and conk rmed e mmes onche Aiehe becking desfeoad
A1 tre Arnunl Pt ecpiceiion.

Dominarnt Equity Shareholder Group Mon Dominant Equity Sharsholder Group Creerall

Hama o Dereinaei. Parszra Supperiisg Raiwion iz A o Ko ol Equiky % ol Ol Bty Shited s Crewrsil
Charshcidar Sharsa blekd Louity Sharsa
SaH Relwive

A Sumotal 250 1 58 5% [~}
A Lid Tt ABODETZMF haA 200 . o

K¥T Lid Wits BOGEGT 2MF R = ™ =
PR Catiotal 500 40% 0% s0% [~
POR Lid at DOGIGT 4F LY L T A%

[ TE-ER TR o HF DOGG TI4F KA 1 0% %

Karis - Me B Geeg
Ca-Parcensrs

Toisd (82T Lid + POR Lad) 50 &, 15% 5%

SAVE & PROCEED

Note:

o |[f details are not accurate, select 'No'. Application can be submitted however approval will be
granted after updating the accurate values with exchange. Complete Pending Confirmations
section.

o Not Applicable for individuals, Partnership firms, LLP

e Details pre-filled as per exchange records
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2.9 Partner Detail (as per the constitution)

Clicking on Partner Details tab, user lands on the below page

4= Bachio Destecard

—_—_——— - .
| |
& & & & & -] &—t 1
Faquent Sewhutany Aorami Lo - Mt Worth [~ 4 I'k.:ll-' | Eiew
Sabsction Bagier e Cucin mtion Catthcas Cagmiin Datnils | Farnes
Uil ] Deaalls 1
[ -
Parmer Details
Flaass coartem § Sia Farress decslly mastiossd below s sccunes e ot 1ei berch, 1000
O™ O w
Fimir Mo

ricamn ihe suTe b reoo e po nees i ge the Zeinie updeies withthe sastenge poo ahich the revises detu e wiil b reflecied here
Foucus slsc s Ho sed submi the denusl Rete sprlcetion. 'Whils e semes wi l =s comsidersd w muSmitied bosesr soprovsl

el bs grenéed criy e pou baevs updeies the reiss sl detmis st the sychesge sz cood . the sers. o= the riszs imching deshboasrd
4o e Arnus! Bwium scpicetion.

Dominamnt Partmer Group Mon Dominant Partrer Group Crverall
ikmrisg Fablsm Gharing Fatism Caks = Birid kokils b b Ao g
nFrofss (s %) In Lomssn
A rwan Lirs Pimcods Diiwfrici CEy 222

[ AT [~
™ 1% T2 L P HE S ADD Strest. mre 7 TOaEE 4 Pesngarms L= F 2 Fuwri De-ga
- =% AT RS CEF Streed, bures 2 ORI St Kolorts Kaloia Wt Bamgd
[ o [~ ]
T =% TEARTFT RS riigh Strest. SEh fcor L=l Socth dMumical Wumh e ubmrnnire
L = 18R RIS

Cwrrver Sirem, luva 1 Ee==t] Yushl Kumb s Hahmrmrin

Fh flaa

Note:

o |[f details are not accurate, select 'No'. Application can be submitted however approval will be
granted after updating the accurate values with exchange. Complete Pending Confirmations
section

e Not applicable for individuals, Corporate & Banks

e Details pre-filled as per exchange records
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2.10 Proprietor Detail (as per the constitution)

Clicking on Proprietor Details tab, user lands on the below page

e —-- 1

! [

& & - & @ @ & O )
Request Statutony Anmiual Auditor Het Worth oSk Listed in Financial | . | Review

Selechion Audilor Accouris Declarztion Cemtificaie Details Detzils Details | P“:'F“Ft':" |

upload 1 Demils |

| -

Proprietor Details 4 Download

Please confirm if the Proprietor details mentioned below are accurate as at 315t March, 2020

® v (O m

FPlease Mobe-

n case e same i incorrect you need to get t‘l""dfluﬂ wpdated with the exchange post which the revised details will be reflected here
¥ou can als "ecl Mo and submi the Annua E :ll_: cation. While the same will be considered as submitted however approval will be granied
2 e updated the relevant def irmed the same on the stabus tracking dashboard for the Annual n spphication

Kame of Fropmetor Date of Birth Highest Education Gualification Expenence in Securities Market {in years)
Arun Mishra 05/02/1986 Masters 5 years
Phone Humber Email i Fegistered Office Address
+91 9599955599 arunmishrai@gmail.com Address Line 1 Mddress Line 2 Address Line 3
A-1,13 Floor, B block ABC Area, next to X¥Z Al Road
Fin City Mstmal State
ADDDODg Mumbai Mumbai City Maharashtra

SAVE & PROCEED

Note:

o |[f details are not accurate, select 'No'. Application can be submitted however approval will be
granted after updating the accurate values with exchange. Complete Pending Confirmations
section

e Not Applicable for Corporates, Banks, Partnership firms, LLP

e Details pre-filled as per exchange records
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2.11 Application Review & E-sign

Clicking on Review tab, user lands on the below page

USER MANUAL
Annual Returns Submission

I

@ G @ @ @ o e & @ @ ! J
| |

Request Statutory Annual Auditor Net 0SE Listed Financial Director Shareholder | Review ]
Selection Audrtor Accounts Declaration Worth Details In Details Details Details ] 1
Upload Certificate Details lm e e

Member Details

Please provide contact person details to submit the application.

Member Name

ABC123

Contact Person Name*

Raees

Member Code

20008

Contact Person E-mail Address*

raees.seliya@nse.co.in

Annual Returns Application Overview

Application Start Date

19/09/2022

Contact Person Phone Number*
9029667126

To submit the application all the information required in the respective sections is required to be submitted/confirmed as applicable and no

section should have status as Pending in the table below

Section

Reqguest Selection

Statutory Auditor

Annual Accounts Upload

Auditor Declaration

Net Worth Certificate

OSE Details

Listed In Details

Status

Completed

Completed

Completed

Completed

Completed

Completed

Completed

20
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[] Declarations

1/We Mr./Ms./M/s. NOMURA FIXED INCOME SECURITIES PRIVATE LIMITED hereby state that M/s Momura CA is agsociated with us as the Statutory Auditor from the
Financial Year 2021-22.

With regards to SEBI circular SEBI/HO/MIRSD/MIRSD2/CIR/P/2016/95 dated September 26, 2016 pertaining to Enhanced Supervision of Stock Brokers/ Depository
Participants, [/'We NOMURA FIXED INCOME SECURITIES PRIVATE LIMITED hereby declare that, I/We did not

1. Appeint an Individual as statutery auditor for more than one term of five consecutive years
2. Appoint an Audit Firm as statutory auditor for more than two terms of five consecutive years

1/We, also confirm that an Individual statutory auditor who has completed his term as mentioned above (1) has not been re-appointed as statutory auditor with us
during the Financial Year 2021-22.

Further I/We, also confirm that the statutory audit firm which has completed its term as mentioned above (2) has not been re-appeinted as statutory auditor with us
during the Financial Year 2021-22

|/We also further confirm that we have not appointed any statutory audit firm having a common partner or partners to the other audit firm whose tenure has expired
immediately preceding the Financial Year.

1/We Mr./Ms./M/s. NOMURA FIXED INCOME SECURITIES PRIVATE LIMITED hereby declare and confirm the following —

1. Details of the Directors/Partners/Proprietor;

2. Details of the Shareholding pattern;

3. Details of the Membership on Other Stock Exchanges;

4. Details of Listing;

5. Undertaking from Relative support/Corporate support to Dominant Shareholders;

Note:

e Status for each tab displayed & Hyperlinks available to navigate each tab

e Application can be submitted when all tabs are green (except pending confirmations sections
like Director/Partner/Proprietor/Shareholder/Networth details
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Clicking on Submit on Review tab, user lands on the e-sign page

E-Sign Request

Member Details

Memiber Marme Member Constitution Member Code

ABC Pwt Ltd Corporate 123436

Details of the Signing Authority

Plaase provide detaiis of the person who will E-sign the Application

Select Role of the Sigring Authority

Director o
Maime Mabile na. Email ID
Arav Jha 912304590 aravi@igmail.com

Mode of E-Sign

Select Tram the E-signing cptions

® bsc O  Asadhaar

Sy=tern through which you want to E-sign

@ Current device O Send Link on contact details

Note:

e Select signing authority (list as per constitution)

e Select mode & Initiate e-sign

e Details will be sent to email Id of the signatory

e For successful E-sign name of Director / Compliance officer as per portal needs to be same as
per Aadhar / DSC.
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After successful e-sign, submission is complete

& Backto Dashboard
E-Signing has been completed successfully »

E-Sign Request

Member Details
Membser Narme Member Constiution Member Code
ABC Pyt Ltd Corporate 123456

Details of the Signing Authority

Plaase provide dedails of the person who will E-sign e Application

Eedact Role of the Signing Authority

Director
Hame Mabile na. Email ID
Arav Jha 912304520 aravillgmail com

Mode of E-Sign

Sedect from the E-signing options

® bsc (O  Aadhaar

Systern through which you wan to E-sign
@ Current device O Send Link on comtact details 'a E-Sign Completed

Note:
o |If there are any pending confirmation's, then Application Status will show Application
Submitted else Application Approved
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Application status screen after successful submission

Application Approved !!

Drear ABC Pyt Ltd,
Prior approval has been granted by the exchange for submission of Annual Returns application.

Approval Letter (o] * Statutory Auditor [ CJ +
Declaration
nual Return_FY2020-21 Member C fitar Declaration
_Approval L _FYZ020-2
Certified Networth L O] * E- signed Application © b 4
fe_Annual Return_Certified Netwaorth Member Code_annual Meturn_E-Signed

Application_Fy 2020-21

Please note-
The dacument will be available far fisture reference in the respective status tracking dashboard of the application (accessible by clicking on application 1D of application)

EXIT THE APPLICATION

Dear ARC Pvt. Lid,

Your application for Annual Return has been submitted to the exchange. For getting approval for the same please get the director details updated with the exchange and
then go to the respective status tracking dashbeard of the application for confirming the same. Post completion of these steps your application will be approved.

Statutory Audrtor © .
ration

atutary Auditor Declarafion
praval Letfer

Certified Networth @ & E- signed Application ®

|4

aMember Code_snnual returm_E-sSigned
Application_F¥ 2020-21

Please note-
The docurment will be available for future reference in the respective status racking dashboard of the applicaton (accessible by olicking an application 10 .of application)

EXIT THE APPLICATION

Note:
e Instant Approval if there are no pending confirmations
e Pending approval if there are pending confirmations
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3 Statutory Auditor Confirmation

3.1 Landing Screen

Clicking on the navigation menu, leads to this screen

S
List of All Applications = ®
igp I s M H Sub s Sraru : Apphoatsen T Applm ptmen T Apphcatien &
Rt Rt 1 P on Fetumamed o0 APETEEd 68
Annual Returns To be submitted vy
Note:

e Click on App.ID to view members annual accounts OR annual accounts and networth both
depending on bundle selection by member.
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3.2 Detailed view of an application

Clicking on the App.ID menu, leads to this screen

Statutory Auditor Confimiations
P imiber Dbl

[ - i T
Sharsihan TIIBEENT

Aanusl Accounts Tor Finemeisl Year 2020-21
Arram| Aoerarms rd Eiea dasdivor’s e, Belercs Shasr Frof b Loes, Scheduiss ik Hosa i Aocoumm

F=—==a

AT Ol AL BT FYT 'E- &+
|

Diresion Report for tw Finencial Veer 2020-21

F=—==a

ST SO, IO R VT Iﬂ- * 1

Decvwrioames EFL Ma F=m———-

e = ] :IEI' ¥,

Daptails for Audh Report of ABC Py Lid for Finsscisl Vear 2000-21

P B m D T ] vl v s o v o ' il T Al TRTEE Db - T Rt B et P el R
LEN (il O BT MR

P Mt ST AT B ST Bl e Bl et T aled el e e T Tl s Tom-m
= Pl L T i B T 0T (Tt Dy ' LT ST T
e Pl e T ST B ok B e el TN

T LN e T Dkl D ek B T SO el T
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Note:

e View/download annual submissions by member

e Tick the declarations to ‘Confirm’ else If deficiencies found, inform the member (offline) to re-
upload

3.3 If deficiencies found, inform the member (offline) to re-upload

€ Backto Dashboard

L &
Rscpost Etabutory Annual Mt Worth 0eE Lighed In Finaincial Direcior Eharehoider R
Selection Audior Acoounta Auditor Centicae Details Denails Detalls Deails Details

Lpoad Declamation

|4
B
H
§

Auditor declaration

l Send Annual Accounts to Auditor for Confirmation

Yous will B bl 10 S0nd ANMsal SCCOUNES 107 ALGTOr Conlmation only afes T
Applceble Reqarements for Annual Accounts Upload have been compleied

& ir’ B

Annual Accounts, — Send To Auditor, Auditor Confirmation,
Uploaded Sent Confirmed

T2 DD L0 220

10700 AM 16:00 A8 1800 AM

Note:
Member can view/download e-signed auditor declaration
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Statutory Auditor can track the application status

| |

[»] - !
——f ]

Application 1 Approval 1
Submitted '

Application Submitted !!
Member has completed Annual Return Submission for the year

Annual Accounts

Annual Accounts ®© L4 Financials ® *

MemCode_AnnualAccounts_FY 20-21 MemCeode_XMLFinancials_FY 20-21

4 Net-worth Auditor Confirmation

4.1 Landing Screen

Clicking on the navigation menu, leads to this screen

H H H From-To - Clear al Show/Hide
elete Export Clear Sort

List of All Applications ot Delete %0 cemch lear So @ Coumns
Till Date

D App. 1D % MainRequest 3 Submission + SubRequest 5 Status +  Application 4+ Application + Application 4+ Application

Cycle Started on sent to sent back to Revised On
Member CA
Search Search Search Search Search
O 103659 AnnualRetums  31-03-2022 Eroaz0z2

To be submitted 0525 PM

Note:

e Click on App.ID to view member’s networth

28



D NSE

4.2 Detailed view of Application

USER MANUAL
Annual Returns Submission

Clicking on the App.ID menu, leads to this screen

#  Back to Dashboard

Met Worth submission

CA Details

Kame of CAFirm

Mame of Certifiying CA
Y7 B Associdles Manan Gala
Submission Details

Wamber Hame Member Code

ARG SECumities 123456 1,00, 00,000
Type of submizsion Submission oyche

Hew F/OE2020 FN/OES20E0

Certification

Method

waetiod Eased on books of scoount

In. L. . Gupla Method Ausdited

Capital + Free Reserves

Capatal

Fres Neserves

Less: Mon-allowable Assets
Fixed Acsets

Pledged Seounties

Member's Card

Hon-allowable seourities (unlisted)
Ead delivenes

Dpubtiul Debts and Advances (Includes debts/advances
overdue for more than three months or given to associates)

Met Worth As On

Mt warth
Certificate

Pleaze contact e Helpdesk for further aszistance

siemberzhip Mo of cestifying Ca

1233

Miimum Met Worth reguired |INE)

Application ID of new submission

12345670

10 CHL 00 O

10,000,000.00

10,0040, 00000

10001, 0101.00 (®) Add Piedges

oo

1O CHL 00 O

10 CHL 00 O
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Achvances given to asscoates
Debts/advances from others overdue for
mare than three months

Doubtiul debis

Others

Prepasd expenses, losses

Intangile Assets

Marketable securities

Investment in Subsadianes fassooates
Investment in other Companies

Orthers (if any)
Met Worth Amount

MNet Worth Certification

USER MANUAL
Annual Returns Submission

OO
OO
OO
OO

L0, DO0 Y

3000, DO 0. (Y

30,00, 000. 00

(Thiz is 30% of

[aliili] Total AMarketable

Securnties)
[aliili]
[aliili]

80,300,000.00

Thiz is to certify that the Nefworth of Abe Securities a5 on 2 1/03/2020 a5 per the statement of computation of even date annexed to this report /s

s B0,300,000.00 only.

We further certify that:

ADC Ssounties is not engaqed inany hnd-bazed sobeties or busness other than that of seourities. Existing fund based ascets, f any have been drvested
from the books of acoount and haee not been inoleded for the purpose of caloulation of net warth

The computaton of et warth based on my ¢ ow sonuting of the books of accounts, records and documents is e and correct to the best of my J cur knowledge

and as per information provided to my 7 our satisfacthon

The computatson of nest warth iz mn acocordanoe with the method of computation prescribed by Schedule Wi of SE01 (Stock Brokers and Sub-brokers) |
Sepond Amendment) Regulabons, 2012 7 the method of computabon presonbed by D L © Gupia Committes Report

For  XYZI & Associates

Maime: Manan Gala
Membiership Mo 123456
LIHK 1132334455007 TS0

Aenerate FOF

Certified Metworth o

Docament_pdf

Inrtiate E-Sign

Note:

e Select the method and Enter audited data

e Enter UDIN and generate net worth certificate
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4.3 E-sign & send certificate to member

After e-sign successful, send certificate to member
Note : While using Aadhar based E-sign ensure Name as per Aadhar card is updated while
submission

E-Signing Options

Mode of E-Sign

(®) Aadhar E-Sign (O DSC Token

System through which you want to E-sign

(®) Current device () send Link on contact details

Certifying CA Email ID Mobile no.
Manan Gala manan@abc.com 8102291771

CANCEL INITIATE
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Net Worth Certification

This is to cerfify that the Networth of Abe Securities as on 31/03/2020 as per the statement of computation of even date annexed to this report is
As. 80,300,000.00 only.

We further certify that:

ABC Securities is not engaged in any fund-based activities or business other than that of securities. Existing fund based assets, if any have been divested
from the books of account and have not been included for the purpese of calculation of net warth.

The computation of net worth based on my / our scrutiny of the books of accounts, records and documents is true and correct to the best of my / our knowledge
and as per information provided to my / our satisfaction.

The computation of net worth is in accordance with the method of computation prescribed by Schedule V1 of SEBI (Stock Brokers and Sub-brokers) (
Second Amendment) Regulations, 2013 / the method of computation prescribed by Dr. L C Gupta Committee Report.

For XYZ & Associates

Name Manan Gala
Membership No 123456
UDIN 112233445566778899

]

MemCode HYNW_31032020

0 Attached

Certificate received from Manan Gala
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Re-send certificate if comments received from member

4 Backbo Dashboard

L & &
Slatutory Annual Augiiior D5k Lisied In Firancial
Audnor AOCoUrks Declaation Het worth Details Detals Detals
Certificate
Net Worth submission
CA Details
Hame of CA Firm Hame of Certifyying CA Membership No. of certifying CA
XYI R AssOCiales Manan Gala 1M2za3
Submission Details
Mamber Kame Memker Code Mmmum Nﬂ'ﬁ'ﬂfﬁm (INEj)
A Seounties 123454 10000000
Typee: of submission Submission cycke Met Worth A5 On Application 1D of new submission
Hew 3032020 301,/037 2020 12245070
Certification
Method
Mathod Bazed on books of scocunt
Dr L. C. Cupts Method Adited
Capital + Free Reserves
Capatal
Fres Reserves
Less: Non-allowable Assets
Fixed Asseis
Fladged Ssourities
Member's Card
HMon-allowable seourities (unlisted)
ad deliveries
Doubsiul Debts and Advances (Inchsdes debtsfadvances
averdue for more than three months or given to associates)
fufvances given bo assooates Omon
Debis/advances from others overdue for O
maore than three months
Droubthul debis O
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shareholder
Details

Dieechon
Details

Fewew

Flease contact (e Helpdesk for further assistanoe

10000, D00

10L000.000.00

10,000,000.00

110,000,000, 00

.00

10,000,000, 00

10,000, 0060, D0

10,000,000.00
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Others DL
Prepasd expenses, losses 10000, O T
intanghle Assets 3000000000
{This is 30% of
Invesiment in Subssdianes/assomates O Total Markelabie
Securities)

Investment in other Companies O

rthers (if any) O
Met Worth Amount 80,300,000.00

Net Worth Certification

This is to cartify that the Netwaorth of Abe Sscurities 3t on 310372020 as per the statement of computation of sven date annexed fo this repart is
s B0,300,000.00 only.
We further certify that:

ADRC Securitbes is not engaged in any fund-based aotrvities or busmess other than that of seourities. Existing fund based assets, f any have been dvested from
thie baoodes of anoount and have not besn included for the purposs of caloulaton of net warth

The computaton of net worth based on my ¢ owr soruting of the books of accounts, records and documents is true and correct to the best of my 7 cur knowledge
and as per information provided o my ¢ our satisiaction

The computatson of net waorth 15 m accordance with the method of computation prescribed by Schedule W of SEDI (Stock Brokers and Sub-brokers) |
Sepond Amendment) Regulabons, 2012 7 the method of computation presonbed by Dr. L © Gupta Committes Neport

For XY & Associates

Hame manan Gala
Mermbership Mo 123466

LICHH 1122334465607 TEEDD
Certified Met Worth o %

Note:

e Members can send back to auditor for revision

e Auditor can re-enter revised numbers to generate new certificate or send back original
certificate
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Met Worth Certification

This is io certify that the Networth of Abe Seourities as on 3T/03/2020 as pey the statement of computation of even date amnexed o this report is
s 80,300,000.00 only

We further certify that-

ADC Securities is not engaged in any fund-based activibes or busmess ather than that of seownities. Existing fund based assets, if any have been dvested
from the books of aocount and have not besn inclsded for the puspose of caloulabon of net worth

The compatation of net worth based on my ¢ our scrsting of the books of acoounts, records and documents is rue and cosrect to the best of my / our knowledge
and as per information provided o my ¢ cur satisfaction

The compatation of net worth is m accordance with the method of comguitaton prescribed by Schedule VI of SED (Stock Brokers and Sub-brokess) |
Second Amendment) Negulabons, 2013 7 the method of compatation presonbed by Dr L C Qupta Committees Neport

For  XYZ & Associates

Mo Manan Sala
kembesship Mo 123456
UHN 1122334456007 TS0

]

Certified Metwarth &
MemCode HYNW_ 31022020

—
a Attached

Certificate recerved from Manan Gala

o Comments from Member

Errox in intangphle asscets fgure

SEND MEW CERTIFICATE l MESEND ONIGIMAL CERTIFICATE

You will have fo revatiate E-Sgn Certificale senl sardier remains unchanged
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4.4 Shortfall or high variation in Net Worth

After member submits to exchange, comments by member are shown in case of shortfall or high
variation

Certified Metworth 10

Momiode [IYNW IP0IT0I0

Shortfall in Net Worth detected

Shortiall Amount  Rs. 25,00,000 Ficazon far sharifall In pa morth Rcmarks
thes Discomtmuation of a busness werbcal

High vanation in Met Worth from previous submission cycle detected

vanation % 26% Bicazon for warlation
rcreased Sakes

If shortfall is detected, then Auditor must generate revised certificate and complete Pending
Confirmations section
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4.5 Landing Screen

After member submits to exchange, lands on Dashboard

List of All Applications

Till Date

D App. 1D 2 Main Request 2 SubRequest

Search Search Searcl

Annual Retuma

Annual Rewumns

Autherized Person{AF)

Annual Retums

Annual Retums

I

Annual Returmz

Note:

h

Authorized Person (4F)
Registration

+ Status B

Application under review

Application under

Application under review

Ta be submitted

To be submitted

Application under review

Application under review

Click on App.ID to navigate to status tracker

4.6 Navigate to status tracker dashboard

#= Back to Dashboard

Application
Submitted
Application Submitted !
Statutory Auditory & _‘__

Declaration

Member Code_Statuiory
_FY2020-21_Approval Leb

Note:

1
|
|
|
| Canfurmation
(] Pending
|
)
Certified Networth

Mermber Code_Annual Return_Certified NetWorth

_Fy 202021

From-Te
i

Application Started on

03/11/2021 04:56 PM

L0

USER MANUAL
Annual Returns Submission

2 Application Submitted on =  Application Approved 2
on

n Dovenload Subimitted

Dncumend

If there any sub-tabs with confirmation pending, then this tab is displayed and in yellow colour.
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4.7 Actions on ‘Confirmation Pending’ tab

Sub-tabs with confirmation pending are listed. Submit accurate details to exchange via separate
application like change in director, SHP etc. Click on the button ‘Click here’ to view revised values
for e.g., Director details as per the latest exchange records are displayed. Click on ‘confirm’ button
to complete pending submission.

In case there is Networth shortfall then Revise Networth certificate needs to be uploaded. After
clicking of the request to upload revise Networth gets populated at Auditor’s end and Auditor
needs to follow same process as mentioned above.

4]
I
Application Confumation
Submitted Pending
Confirmation Pending 1!
Section Wiew Detall Action Required
oo H | |
| Director Details | | Clickbere Confirm
| |
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Approval granted after all open actions are complete

#=  Back to Dashboard

+]
Application
Submitted
Confirmation Pending !!
Section View Detail
Director Details
4= Back to Dashboard
[+]
Application
Submitted

PBr Approval

Decision has been o o 1o The mevmber

icer via e-mail

contact parson & col
Approvals

Prior Approval has been
granted for this application

Note:

Confirrnation
Pending

Action Required

Confimation
Pending

Documents

Approval Letter

Revised Application

|4=

|4=

Agproval

Approvas

USER MANUAL
Annual Returns Submission

B Dovenlozd Submitiod
Docunert

B inwnload Subimitiod
Dncument

Reach out 1o the Helpdesk if
you are facing any issies

View/Download Submitted document, Revised application and Approval letter.
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5 Frequently Asked Questions

Q. How do | begin Annual Return process?

A. Member need to register Statutory Auditor and Net worth Auditor under ‘Annual Return
Bundles’. Once registered Member can login to Parivartan portal and initiate Annual Return
request from

Annual - >Regulatory Menu > Annual Returns

Q. Member user is a bank, how does member user indicate the same considering annual return
format is different

A. Member need to select ‘Annual Account format’ from dropdown with options — IGAAP, IndAs.
Only for Banks and Primary dealers ‘NA’ option is available.

Q. Do member need to sign details submitted?

A. Yes E-sign is mandatory for the member application, along with Statutory auditor declaration
and networth certificate which are e-signed by the respective auditor.

Q. Do | need to submit the annual accounts in XBRL format only?

A. Yes, Member can download utility from ‘Annual Account Upload’ section and enter the financial
details to generate the xrbl output. Member can import existing xrbl as use as input for XBRL
utility. Exception given only to Banks and Primary dealers.

Q. Is navigation between tabs allowed without submitted entire content?

A. Yes user can navigate between multiple tabs

Q. how do | check status of account submitted to Auditor?
A. In ‘Auditor Declaration’ tab status of accounts submitted is captured

Q. Partner/Director/Shareholder details were not accurate and annual accounts were submitted
but exchange has not approved them?

A. Member needs to get the details updated with exchange through the respective process, and
once approved by exchange the annual account will be approved
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Q. As a statutory auditor, how do | access the member submitted application

A. From Dashboard, Auditor need to navigate to Regulatory > Annually > Annual Returns — Click
on Application Id to view details

Q. As a statutory auditor, Do | have option to download submission by member on local system or
only viewing rights

A. Auditor has option to download submission on local system
Q. As an Auditor, How | do track current status of application?

A. Auditor can click on application ID which will redirect to ‘Status Tracker page’ which will reflect
current stage of application

For any queries or questions, please reach out to the helpdesk.
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ANNEXURE C

ACTIONS FOR NON-COMPLIANCE

All members are required to ensure that they submit the Annual Returns, on or before October 31,
2022, in order to avoid any late / non-submission charges. Further, Non-submission of any of the
documents forming part of the Annual Return or submission of documents not in the prescribed
formats would be construed as non-submission of Annual Returns and non-submission charges
would be levied in accordance with Exchange circular reference no. NSE/INSP/53530 dated
September 02, 2022.

Networth requirements:

All members of the Exchange are required to maintain Networth at all points of time as prescribed
by the Exchange. In case the Networth is below the prescribed minimum, the Exchange would
initiate appropriate disciplinary action in accordance with Exchange circular NSE/COMP/47735
dated March 24, 2021.

Confidential



As

ANNEXURE D

Guidelines pertaining to statutory auditors

per the guidelines mentioned in the SEBI circular reference no.

SEBI/HO/MIRSD/MIRSD2/CIR/P/2016/95 dated September 26, 2016:

)

No stockbroker shall appoint or re-appoint—

a) an individual as statutory auditor for more than one term of five consecutive years;
and

b) an audit firm as statutory auditor for more than two terms of five consecutive years:

IT) Provided that—

1. An individual statutory auditor who has completed his term under clause I (a) above shall
not be eligible for re-appointment as statutory auditor for the same stock broker for five
years from the completion of his term.

i1. An statutory audit firm which has completed its term under clause I (b) above, shall not
be eligible for re-appointment as statutory auditor for the same stock broker for five years
from the completion of such term:

Provided further that as on the date of appointment no statutory audit firm having a
common partner or partners to the other audit firm, whose tenure has expired for a stock
broker immediately preceding the financial year, shall be appointed as statutory auditor of
the same stock broker for a period of five years.

The above provisions are applicable from the financial year April 01, 2017 - March 31,
2018.

All the members are required to take note of the same and ensure adherence to the
provisions.

Confidential
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