NSE A guiding lightg AL S
D shining bright ky

National Stock Exchange of India

Circular
Department: Compliance
Download Ref No: NSE/COMP/53647 Date: September 12, 2022

Circular Ref. No: 66/2022

To All Members,
Sub: Submission of Annual Returns for the Financial year 2021-22

This has reference to the submission of Annual Returns to the Exchange for the financial year ended
on March 31, 2022. Members of the Exchange are hereby advised to submit the Annual Returns i.e.
Audited Balance sheet, Profit & Loss Account, details in respect of Shareholding, Directors, Networth
Certificate etc., as may be applicable, for the financial year ended on March 31, 2022 on or before
October 31, 2022.

Further, as per Enhanced Supervision guidelines mentioned in SEBI circular reference no.
SEBI/HO/MIRSD/MIRSD2/CIR/P/2016/95 dated September 26, 2016, members are required to
submit financial statements in the format as prescribed under Companies Act, 2013 irrespective of
whether they fall under the purview of Companies Act, 2013 or not.

Members are hereby informed that submission of Annual Returns for the financial year ended on
March 31, 2022 shall be done only through the Digital Portal (https://digitalexchange.nseindia.com).
Currently, Statutory Auditor registration functionality is available on Digital Portal. Members can
complete statutory auditor registration in case of first-time submission of Annual Return on the digital
portal or in case of change in statutory auditor. The Steps to login and creation of new users on the
digital portal is annexed as Annexure-A and the guidelines for Statutory Auditor is annexed as
Annexure B for your reference.

Also, Members can also refer to XBRL utilities (for IGAAP and INDAs format) available on Exchange website
(https://www.nseindia.com/trade/membership-formats) for generation of XML as required to be uploaded
during submission of Annual Return in the digital portal.

Further, the link for submitting the Annual Return shall be made available on Digital Portal shortly.
A separate communication shall be issued in this regard along with the User Manual.


https://www.nseindia.com/trade/membership-formats
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For any support, please reach out to the helpdesk on 1800 266 0050 (Select IVR option 3) or email
at memcompliance support@nse.co.in.

For and on behalf of
National Stock Exchange of India Limited

Swati Sopare
Senior Manager


mailto:memcompliance_support@nse.co.in
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Annexure A

USER MANUAL

Frontend - User Account
Management

Objective: This document is a step-by-step guide on how to login
into the portal, create and edit users, and manage users across
your organization.

Intended Users: NSE Members

Document Owner: NSE



Note: This publication is a corporate document prepared as part of the NSE
transformation program.
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1 Login to the portal

Access NSE Digital Portal (https://digitalexchange.nseindia.com/nse-frontend-
navigation/#/auth)

1.1 Exchange Portal Login Page

On the login page, enter your username and password, authenticate using reCAPTCHA
and click ‘Login'.
You can also use the Forgot Password/Username facility if required.

Forgot Password Forgot Usemame

Click here

Back to Login Options

NSEIndia  NSEGroup Companies  AboutUs  Exchange Communications  Corporate Announcements  FAQs  ClearingPortal  Regulations  Test Market Detalls ~ Member Actions  Contact Us l

1.2 OTP verification

If the login details are correct, you will be redirected to the OTP authentication page.
Enter the OTP received on your email address/mobile number and click 'Verify OTP'.

OTP Authentication

6 Digit One Time Password (OTP) has been sent to your
Email 1D and Mobile.

NSEIndia  NSE Group Companies  AboutUs  Exchange Communications  Corporate Announcements  FAQs  Clearing Portal  Regulations  TestMarket Details ~ Member Actions  Contact Us l


https://digitalexchange.nseindia.com/nse-frontend-navigation/%23/auth
https://digitalexchange.nseindia.com/nse-frontend-navigation/%23/auth
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1.3 Incorrect Password

If you have entered the incorrect password, system will show an error message on top.
Retype the username and password, authenticate using reCAPTCHA, before clicking on
‘Login’

{5) velpdesic

® Incorrect credentials entered; maximum 5 attempts.

Username

I'm not a robot

Forgot Password Forgot Username

Back to Login Options @
NSEIndia  NSE Group Companies  AboutUs  ExclSIguis Fosoft Store | e Clearing Portal ~ Regulations  TestMarket Details ~ Member Actions  Contact Us

Note:
Maximum of 5 attempts are allowed before the username is blocked.

1.4 Forgot username/password

Click 'Forgot Username’ or 'Forgot Password' on the Exchange login screen or ‘Change/
Reset Password' on login screen in case you have forgotten your username/ password.

Registered User Email ID
User ID

johndoe@gmail.com

EXT_CE_USER
Solve the Captcha

Solve the Captcha

Back to Login Options

Back to Login Options
Forgot Username - Enter email ID and Forgot Password - Enter user ID and
captcha. Click Send button. captcha. Click Send button.

4
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If email ID or user ID is correct (depending on username/password reset), system will
send a reset link to registered email ID. Navigate to your mailbox and action the email.

Sorry, the link has expired

Link to reset the Password
sent to the Registered Email ID Please restart the password reset process
from the login page

Inconvenience caused is regretted.

In case you try to action the reset link after
xx hours, system will display that link as
expired. You need to restart the reset
process from login page.

Reset link sent to registered email ID

On clicking the reset link in the received email, you will be redirected to the 'Reset
password' page. Enter the new password and confirm again. Click 'Reset Password'.
System will show pop-up confirming password has been reset.
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QO NSE

Reset Password

CLRMEM1

Guidelines for Password
1. Password should be between 12-15 characters
2. Password can contain the below characters

N aracter: 0-9
Non-alphanumeric Special characters: @ # $ % *& /

RESET PASSWORD

Note:
Ensure you follow the password setting guidelines.

Password has been reset successfully.

Please login to Parivartan
using the new password.

Thank you!

Take me to the Login Page

Password reset successfully
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2 Manage your account

2.1 Edit Account details

To edit your details, click the face icon on top right. Then click ‘Manage account'.
Update name, mobile number or email address. Click 'Save changes'.

QNSE| 2 a) ale!

Welcome back EXT_LC_SUP_USER

Dashboard view

O Member @ Listed Company E" Logout

-
Regulatory <o Rearrange or edit your workspace

Smart Suggestions

[Ea]

(5) Event Calendar

Ta ke a tour Of the 0 Half Yearly Net Worth submitted on
- 30th September, 2020 falls short of JUN 2021 Add Event
al | nhew Pa rivartan requirements. Please submit revised = s p
a Net Worth by 30th September, 2020 = = * App Id 2021051886

Subject Bagging

View Application
orders/contract

Session
Management

0 Do you want to activate additional
Colo IP?

) - i
- Activate oo on oa o @ Appld 2021062010

Subject Amalgamation/Mer

User Submitted
Management 0 Have you updated your KMP ger
recently? If yes, click here to update 28 29 3

records with the Exchange :
Update @
- App Id 2021062009

Subject CIRP - Committee

javascriptvoid(0); gy Your current password expires on ubmiticd meetina indates
Parivartan
.3 NSE | - al 2 0
" e
s My details I
First Name Last Name Mobile Number |
e I EXT_CE_USER EXT_CE_USER
Regulatory 1 1
T | User Name Email ID I
e
Senvices 1 johndoe@gmail.com 1
e [
Management —— R R R R S M R R M R M R M R R R e e e e e e e e w]
Management

CHANGEPSSIOD

NSE India NSE Group Companies AboutUs Exchange Communications FAQS Test Market Details Member Actions Corporate Announcements Regulations Clearing Portal cn.e
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If data entered in any field is invalid, system will show a error message below the
field. Else, system will display a pop-up enlisting changes made and asking for
confirmation. Click 'Yes' if everything has been captured correctly.

Mobile Number
+91 v 8967346523

~hil [TTT, ric g H
9 Mobile Number is not valid

Data entered in any field is
invalid

A Attention

You have made the following changes:

1)Name: From John to Johnny
2)Mobile Number: From 3344556677 to 2233445566 (for all the fields in
which modifications have been made)

Do you wish to continue? If you click Yes, these changes will be saved.

Confirmation screen and list of changes
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2.2 Change password

In case your password is due for change (password policy duration), system will throw a
pop-up informing that it is redirecting you to 'Change password’ page.

Enter user ID, existing password, new password (twice to confirm) and click ‘Change
password'.

Your password is older than <password policy
time>. Please change your password.

You are being redirected to the change password
Page.

Password change due message

Parivartan
Portal

ONSE

Change Password

Enter Existing Password Enter New Password Enter Confirm Password

I
BACK TO MY DETAILS  } :

e

Change password screen

Note:

* Ensure new password adheres to provided guidelines
» If you have entered current password incorrectly for 5 consecutive attempts, your
username will be blocked. Please contact your admin in such situation.
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2.3 Logout

If you want to logout of your account, click the face icon on top right. Then click
‘Logout’. Click on Yes' on the pop-up asking for confirmation for logging out of all
active sessions.

_ [
QNSE | e o 40,

Welcome back EXT_LC_SUP_USER

Dashboard view

O Member @ Listed Company

S -
GEgey 48> Rearrange or edit your workspace _—

Smart Sugestions & [E) Event Calendar Eai ~ Track Recent AnnouncementsZ
Ta ke a tOUI’ Of the 0 Half Yearly Net Worth submitted on
2 30th September, 2020 falls short of JUN 2021 Add Event  Change
al | new Pa rivartan requirements. Please submit revised B :
E Net Worth by 30th September, 2020 é = App Id 5021051886
View Application . . P Subject  Bagging

Session
Management

orders/contract

n Do you want to activate additional

Colo IP? d 4 5 6 8
.0 - H
an Activate L o @ Appld 2021062010
User - Submitted Subject Amalgamation/Mer
Management 1 ° Have you updated your KMP ger

recently? If yes, click here to update

records with the Exchange : o
Update
L Appld 2021062009

Subject CIRP - Committee

0% Your current password expires on Submitted 5
s . = meatina nndates

javascriptvoid(0);

You will be logged out of all active sessions in other
systems as well.

Do you wish to continue?

10
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3 User Management
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3.1 Create new user (access only to Admin)

3.1.1

Navigate to ‘Create New’ screen

Click on 'User Management' on left pane. '‘New User Creation' screen with ‘Create New'
tab will open by default.

Management

) z8
¥
Ry |

Note:

Credentials

First Name

Enter First name

Enter User ID

User Type

Member's CA

Declaration

O 1have

ead & accep!

NSE India NSE Group Companies About Us

ted the terms & conditiol

Last Name M Nur
Enter Last Nanm 91 ~ Enter Mobile Number
Email ID Email Domain
Enter Email ID Select Email Domain -
@kotaksecurities.com
pertaining to the creation of User IDs as laid out by NSE
Corporat Regulations FAQs Clearing Portal Test Market Details Member Actions

View any pending requests in ‘Pending requests’ tab

11

Chat with us

by
(]

Contact Us
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3.1.2 Select domain name from dropdown.

If domain name is not present, click ‘Add'.

QNSE Q) & O

New User Creation

Create New

Enter User ID Enter Email ID

P g,
- Chatwithus.
b
. - =
Declaration
[ 1 haveread & accepted the terms & conditions pertaining to the creation of User IDs as laid out by NSE
NSE India NSE Group Companies: About Us e Ci i ments Regulations FAQs Clearing Portal Test Market Details Member Actions Contact Us.

System will display a pop-up asking for new domain name. Enter a valid domain name
and click 'Submit’ to add your domain to the dropdown list.

Please add a new domain

1 1
CLOSE 1 SUBMIT :
1

Note:

» Domains selected through dropdown & entered in the Email ID field should match
for the user to be created

» If you enter an invalid domain, system will display an error message below the
field.

12
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3.1.3 Enter details
Enter credentials such as name, mobile number, user ID, and email ID.
QO NSE Q) & ©
New User Creation
Create New
Credentials
i Fethame T Lt weme T U Nosite Namber i
: John Doe :: +91 - 9867453212 :
: : | F—— S S —
H nai 1D 1 Emailbon
1 John.Doe John@gmail.com : rel@gmail.com -
| S e ———————————— S ———). |
User Type Bundles
Ih‘A‘ejnlh:r Audit - o -
=
Declaration a w
I have read & accepted the temms & conditions pertaining to the creation of User I
b
3
NSE India NSE Group Companies About Us Exchange C Corpor Regulations: FAQs Clearing Portal Test Market Detais Member Actions Contact Us

Note:

e Criteria for user ID:
- 4-32 alphanumeric char.
- '@, &"'. are allowed

- Cannot contain common nouns like ‘admin’, 'superuser’, etc.
« System will display error message below any field which does not the validation

criteria.

o |If user ID, email ID, mobile number matches any already existing record, system

will display an error message.

13
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3.1.4 Select User Type

If there are any validation errors, system will display corresponding error messages
below the fields. Solve those errors. Click the 'User type' dropdown to select type of
user.

QO NSE a] & @

New User Creation
B Create New
Riatsy —

Credentials

First Name Last Name Mabile Number
John Doe +91 ~ 9867453212

Email ID

John.Doe John@gmail.com rel@gmail.com -

User Type
User Type
Select User Type -

Member Sub-User

! 1
! 1
! 1
| 1
| 1
| 1
| Member Admin I -
| 1
: 1
\ Member Audit :
| 1
| 1

Member's CA

____________________

NSE India NSE Group Companies About Us Exchange Corporate Regulations FAQs Clearing Portal Test Market Details Member Actions ContactUs

Note:

» There can only be 5 admins or superusers for a Member.

* If you select user type as 'Admin’ and the number is exceeding 5, then system won't
allow user creation.

» If type is 'Member CA', user must enter CA entity, CA membership no. and CA
qualification.

14
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3.1.5 Choose Bundles

USER MANUAL
Frontend

As soon as you select the user type, the '‘Bundles’ dropdown will appear. Click on the
dropdown and select bundles to be assigned to the user.

QO NSE

New User Creation

Create New
Credentials
First Name Last Name
John Doe
Email IC
John.Doe John@gmail.com
1
User Type 1 Bundles
User Type : Bundles
Member Audit ~ | SelectBu
1
b ]
1
Declaration i D
e : the
1
NSEIndia NSE Group Comparies Aot U Exchange C:

Q A O
Mobile Mumber
+01 ~ 0867453212
Email Domain
rel@gmail.com -
Chat with us
tr
-
FAGs Clearing Portal Test Market Details Mermber Actions Contact Us

Note:

» Bundles dropdown is auto-populated basis the user type selection.
» For some user types, bundles are not applicable.

15
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3.1.6 Sign Declaration & Create User

Once bundles are selected, tick mark the declaration checkbox to agree to the terms
and conditions. Click ‘Create User’ button.

Q a O
New User Creation
Create New
Credentials
First Name Last Name Mobile Numbe
John Doe +01 v 9867453212
Email IE
John.Doe John@gmail.com rel@gmail. com v
User Type Bundles
User Type Bundles
Member Audit = select Bundles =
Lol [ R
! [ 1have read & sccepted the terms & cor
b e e L e e e sl
Chat withus
e
-
)
L e b 1 I
{ CREATE USER
. I
NSE India NSE Group Companies About Us 1ge Corporate. Regulations FAQs Clearing Portal Test Market Details Member Actions Contact Us:

16
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System will display a success message on top in green box. New user is created
successfully. Instructions to set password and setup 2-factor authorization are sent to
the user's email ID.

NSE

______________________________________

! 1
! 1
1 000K EehseNil

New User Creation - : | :
! 1

Create New

Credentials

Note:
» Maximum 50 users can be created for an entity.
» If this limit has been reached, request will be sent to NSE for approval.

17

First Name Last Name Maobile Number
John Doe +91 ~ 0867453212
Email ID Email Domain
John.Doe John@gmail.com rel@gmail.com -
mailto:rel@gmail.(omi
User Type Bundles
User Type Bundles
Member Audit - Member Compliance -
Declaration
B3 thavere § -epted the terms & conditi inir { t User II L ISE
CREATE USE
NSE India NSE Group Companies About Us hange C gul FAQs Clearing Portal Test Market Details Member Actions
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3.2 Pending requests

3.2.1 Check Status

Click 'Pending request’ on the menu bar to view pending requests. Click View checker’s
notes' and system will display a pop-up with comments from checker as to why the
request has been rejected.

Parivartan
B NSE Portal Q 1 e
New User Creation Edit User Manage User Requests Login Access Entity Mapping
;' __________ 1
Create New |  Pending Request :
. 1
O —— .
|j User Id + Name + UserType + Dateof submission + Status ]
[ hok Jembe or 2021 0
D i [ ose 03 Apr 2021 (]
hetan@1 Chetan B DI
a g °
""""""" 1
User I
Management O t i n © Re i :
L 1
1
O ]
O kelvinagh kelvinagh justinn Member Admin (]
153 arsenvhi areenvhil invy Memher sijhaiser 05 Anr 2021 N e
NSE India NSE Group Companies About Us Exchange Communications FAQ's Test Market Details .5"\p'zrm 'coIIS Corporate Announcements Regulations Clearing Portal G autlUs
nipping T

Checker’s notes for user ID 12345

Lorem ipsum

CLOSE

Checker notes for request that has
been rejected

18
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3.2.2 Withdraw Request

Click on cross icon next to 'Status’ column for withdrawing any pending request. System
will throw a pop-up to confirm withdrawal. Click 'Yes'. System will then show a
withdrawal success message on top.

UserId % Name +  UserType < Date of submission < Status =]
| Search “Search | | search | | Search ‘Search
oTTh
1 |
ashok@123 Ashok K Member sub-user 13 Apr 2021 1 e 1
1
| |
. . ! 1
harisj haris jose Memberaudittsticiy 03 Apr 2021 i ENC ! 1
read-only access) 1 1
1 1
1 1
Combined Entity Subuser 1 1
chetan@123 Chetan B (TM+Listed Company) 13 Apr 2021 : 0 :
Combined Entity Subuser . ’
tuncyt tuncy tom (TM+Listed Company) 26 Mar 2021 € REJECTED View Checker's Note
diegoj diego jolly 03 Apr 2021 F 0
kelvinagh kelvinagh justinn Member Admin 05 Apr 2021 { [ [x]
areenvhii areenvhii invw Memher aith-1ser N5 Apr 2021 (]

+/ Request withdrawn successfully. x

Request successfully withdrawn
message on top

Are you sure you want to withdraw your request?

1
NO l YES \
1

19
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3.3 Modify user access (access only to Admin)

3.3.1 Navigate to ‘Edit user; screen

Click on ‘User Management’ on left pane. ‘New User Creation’ screen with ‘Create New'
tab will open by default.

New User Creation
Create New
Credentials
First Name Last Name Mobile Number
Enter First name Enter Last Name +91 v Enter Mobile Number
Email ID Email Domain
Enter User ID Enter Email ID Select Email Domain -
(@kotaksecurities.com
+Add
User Type
User Type
Member's CA v Chelwih us
Yy
2 - -
Declaration
[0 1 have read & accepted the terms & conditions pertaining to the creation of User IDs as laid out by NSE.
NSE India NSE Group Companies About Us Exchange Corporate Regulations FAQs Clearing Portal Test Market Details Member Actions Contact Us

20
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Click 'Edit User' on the top horizontal bar to modify access rights for a user.

——————————— 1
[ i
1 .
i Edit User :
! 1
[ e —— |
Search By User ID
Search
Chat with us
Ny
- %
'
NSE India NSE Group Companies About Us hang. Corporate. Regulations. FAQS Clearing Portal Test Market Details Member Actions Contact Us

21
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3.3.2 Search User ID

Enter the User ID of the user to be modified in the search box. Click 'Search by user'.
Existing details of user will be displayed below. If there is any error in user ID, system
will display error message below the user ID field.

QO NSE a a2 O

Edit User

Search By User ID

g
; "
£
©

___________________

Credentials

First Name Last Name Mobile Number

John Doe +01 9867453212

Email 10 Email Do

TM Code JohunDoe John@gmail.com rel@gmail.com

User Type

User Type Bundles

Member's Audit - Bundles -

[0  MemberServices Chat with us
e
-
'
NSE India NSE Group Companies About Us Exchange Corporate Regulations FAOS Clearing Portal Test Market Detalls Mermber Actions Contact Us
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3.3.3 Change User Type or Bundle access

Choose new user type from the dropdown (if needed).

O NSE a a2 O

Edit User
Regulatory Search By User ID
Search
John Doe 0
Credentials
First Name Last Name Mobile Number
John Doe +91 9867453212
Email 1D Email Domain
TM Code JohunDoe John@gmail.com rel@gmail.com
e e e e S 1
: User Type |
| User Type : Bundles
: Member's Audit v | Bundles -
|
: Member Admin |
|
| Member Subuser I Chiat with us
1
|
1 Member Audit | Wiy
1 | -
CRSTI T RO T Ry, a £y
NSE india NSE Group Companies AboutUs Exchange Cx Comorate Reguiations. FAQS Ciearing Portal Test Market Details Member Actions Contact Us

23
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Select Bundles to be assigned to the user. This can be done with/ without changing the
User Type. If User Type is modified, then bundles need to be selected afresh. Click
‘Create User'.

QINSE a & O

Edit User

Search By User ID

Search

John Doe 0o

Credentials
First Name Last Name Mobile Number
John Doe +01 9867453212
Email 1D Email Domain
TM Code JohunDoe John@gmail.com rel@gmail.com
User Type |mmmmm e ———— == 1
User Type | Bundles :
Member's Audit - : Bundles - |
1
1
] 4 !
! : Chatwihus
1
e Nt e i L
-
‘ 2
i |
| CREATE USER !
[~ SO .
INSE India NSE Group Comganies About Us Exchange Corporate. Reguiations FAQs Clearing Portal Test Market Details Member Actions Contact Us

On clicking 'Create User’, system will display pop-up to confirm changes. Click 'Yes'.

Are you sure you want to make these changes?

NO

24
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System will display a success message on top in green box stating that changes to user's
access rights have been updated successfully.

O NSE a a ©

1
1

1
updated succeseft 1
Edit User : S i . X 1
—— !

Search By User ID

Search

John Doe el [ :

Credentials
First Name Last Name Mobile Number
John Doe +91 9867453212
Email ID Email Domain
TM Code JohunDoe John@gmail.com rel@gmail.com
User Type
User Type Bundles
Member Subuser - Bundles -
u Chat with us
b
-
2PN
CREATE USER
NSE India NSE Group Companies About Us Exchange Corporate. Regulations FAQs Clearing Portal Test Market Details ‘Member Actions Contact Us
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3.3.4 Activate/deactivate user login

Click 'Login access' on the top horizontal bar to activate or deactivate users' login.
Search user ID in search box and click 'Search’ to modify login access for specific user.
You can view user status in the user list given below.

Parivartan
D NSE Portal Q a e
e ) I
1 1
New User Creation Edit User Manage User Requests Login Access | Entity Mapping
|
P e e

Filter Login Access

_______________________

NEAPS

1
i
1
2 ! UserID = UserType & UserEnabled? & |
1
1
Maﬂ‘:;:nem ! o wheel@1 Listed Company audit :
1
1
1
| (@] sanity Listed Company officer Yes :
-~ ' .
: 1
1
i
1
1
1
1
1

0 mukesh@1 Listed Company officer Yes .

(o] jinnne Listed Company officer Yes

______________________________________________________________________________

()

NSE India NSE Group Companies About Us Exchange Communications FAQ's Excel Utilities Listing Resources Corporate Announcements Regulations Clearing Portal Cu. wtUs

System will display a success message on top in green box stating that user access has
been updated successfully.

Parivartan : : Q a e
Portal H Access of User IDs updated successfully X 1 -
' '
i

New User Creation Edit User Manage User Requests Login Access Entity Mapping

QNSE

Filter Login Access

User ID
Enter User Id

= UseriD 2 UserType 3 User Enabled? %
v mukesn@ | Listea Lompany omcer | res
User -
Management

o] Jinnne Listed Company officer

83 o) Jimmyj Listed Company audit . No

NEAPS
(0] gop@768 Promoter/Acquirer Yes .

(@] giluj Listed Company officer
) e
NSE India NSE Group Companies About Us Exchange Communications FAQ'S Excel Utilities Listing Resources Corporate Announcements Regulations Clearing Portal G surUs
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4 Session management (access only to Admin)

4.1 Navigate to ‘All Users’ screen

Click on 'Session Management' on left pane. 'All users' screen will open by default.
DNSE Parivartan a a e

Portal

User ID
Enter User ID

____________

L |
: All Users 1
1
! 1
| TR S PR L SO Sy |
o UserType =
R |
| - i
! o \ user 1 1 A Member Subus
|
1
]
( o] i UserID 2 A Member Subuser
|
!
L - 1 UseriD 3 Member audit
| o] i
]
1 : U D4 A Members CA
I S
| ! User ID A Memberaudit
! |
! 1 UserID 6 Member's CA
= 1
i (o) I
L 1
I
1
]
1

K risaia KILL SESSION

NSE India NSE Group Companies About Us Exchange Communications FAQ's Excel Utilities Listing Resources Corporate Announcements Regulations Clearing Portal \ e

4.2 Search User ID & Kill Session

Search by typing specific user IDs in search box and click 'Search'. If search is valid,
results will be displayed in table below. Select checkbox against that user and click
Kill session'.

QO NSE a & @

'
| UseriD

{ T R e P e |
] i 1 1
! UseriD1 ] | SEARCH i
o oo prc g g e [ '
L |
All Users
UseriD = User Type k4
H G |
» O UserID 1 Member Subuser Cratwith us
Lens
‘e
- %
)
[ D 1
1 1
1
| KILL SESSION i
I |
[ i e o o s o |
INSE India NSE Group Companies About Us ge Corporate Regulations FAQs Clearing Portal Test Market Details Member Actions Contact Us

27



USER MANUAL
Frontend

System will display pop-up asking for confirmation to kill selected sessions. Click 'Yes,
kill sessions’ to logout selected users immediately. System will display a success
message on top in green box stating that selected users have been logged out
successfully.

A Attention
Are you sure you wanted to kill the selected session?

Selected Users will be logged out immediately.

v/ Selected users were logged out. )4

28
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5 Recertify user

Your registered email ID will receive an email asking you to recertify your account for
security reasons every 3 months. Click the link in email to reach login screen. Enter
your current password and click ‘Login’ (other details pre-populated). If password is
correct, you will be considered certified.

»' NSE

Clearing
Please login to the Parivartan Portal to continue
Using your User ID

John.Doe04@gmail.

Mobile Numbe
9867341232

User ID
John.Doe04

Note:

» If user does not recertify within 15 days of receiving the email, his/her user ID will
be disabled.

» User would be barred from logging-in in future and would be asked to contact
Member company’s administrator.
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Annexure B

Guidelines pertaining to statutory auditors

per the guidelines mentioned in the SEBI circular reference  no.

SEBI/HO/MIRSD/MIRSD2/CIR/P/2016/95 dated September 26, 2016:

D)

No stockbroker shall appoint or re-appoint—

a) an individual as statutory auditor for more than one term of five consecutive years;
and

b) an audit firm as statutory auditor for more than two terms of five consecutive years:

IT) Provided that—

i. An individual statutory auditor who has completed his term under clause I (a) above shall
not be eligible for re-appointment as statutory auditor for the same stock broker for five
years from the completion of his term.

ii. An statutory audit firm which has completed its term under clause I (b) above, shall not
be eligible for re-appointment as statutory auditor for the same stock broker for five years
from the completion of such term:

Provided further that as on the date of appointment no statutory audit firm having a
common partner or partners to the other audit firm, whose tenure has expired for a stock
broker immediately preceding the financial year, shall be appointed as statutory auditor of
the same stock broker for a period of five years.

The above provisions are applicable from the financial year April 01, 2017 - March 31,
2018.

All the members are required to take note of the same and ensure adherence to the
provisions.
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