ANNEXURE

USER MANUAL FOR ELECTRONIC SUBMISSION OF COMPLIANCE CERTIFICATE
THROUGH ENIT (Electronic NSE interface for Trading Members)

11 QUARTERLY COMPLIANCE

Trading members need to submit compliance certificate regarding limits setup at various levels such as
Quantity, Value, User ID, Branch ID, etc. for every quarter. Using this module, user can submit the
details as well as view the current and previous reports.

1.1.1 Quarterly Compliance Certificate

[A] Open ‘Quarterly Compliance Certificate’ screen:

Login with correct member credentials.
Click on ‘Compliances’.

Go to ‘Quarterly Compliance’.

A w0 np e

Select ‘Quarterly Compliance Certificate’ & click on it.

Below screen will get open & user has to fill all editable fields. This form will contain dropdowns, texts,
uploads and numeric fields to be filled.

‘Name of Trading Member, SEBI Reg. No. & Address of Member’ are the auto populated fields which are
disabled.

‘Sub’ represents the applicable quarter period for which the Trading Member needs to submit the trading
details. The quarter period changes as per the applicable quarter.

Below ‘Sub’, the Trading Member Name also gets changed as per the login credentials.
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0 N SE Iember Code : Hember Name :

A Compliances  Trade~  Vendor Membership»  Others 2 Welcome
Quarterly Compliance Certificate Submission

Name of the Trading Member SEBI Reg. No.

Address Of Member

Sub: Quarterty Compliance Certificate for the quarter ended 31-Dec-2012

This is to certify that the compliance status of SHAREKHAN LTD. with regards to Exchange Circular Ref No: NSE/COMP/21990, NSE/COMP/21591, NSE/COMP/21992 is as follows

Sr Particulars

1 Quantity limit for each order is set

2 Value limit for each order is set

3 Value limit for each User ID is set

4 Value limit for each Branch ID is st

5 security wise linrt for each user 1D is set

6 Spread order quantity and value limit for each order is set

7 Limits are setup after assessing the risks of each user 1D and branch ID
’ . tup AMer Lak ant ¢
» . sty and t '
10 w [ e « ey the Eacha e
"

| confirm that detay

Date

Contact Namder

our tnachine. Kindy Cih

M

Complied

Complied

Partially Complied

Complied

Not Complied

Mot Applicable

Complied

FO

Complied

Complied

Partially Complied

Complied

Mot Applicable

Complied

Complied

Name of the Compliance
Officer

Emall M of the Compliance

Officom

o]

Complied

Complied

Partially Complied

Complied

Mot Applicable

Complied

Complied

Remarks

Limits are defined
however based on

Limits are defined
however based on

1. Limits are set on
client level basis in CTCL

Limits are defined
however based on

Security wise limit is not
available on direct to
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Trading Member has to install the ‘Digital Signature’. Then only he will be able to certify the data &
hence submit the details sucessfully. If user does not install the ‘Digital Signature’ , the ‘Submit’ button

will be disabled.

After clicking on ‘Click Here’ hyperlink, the ‘Digital Signture’ will get installed & the screen will be

displayed as :

Limits are setup after taking into account the moember ;s

10.

| confirm that details mentioned above are true and correct.

Date 19-Sep-2016

Place A Name of the
a0 Compliance Officer

Contact Number RIDOIRTI X Email id of the
Froten Compliance Officer

NSE Copyright (c) 2016

In this form, Name of Trading Member, SEBI Reg. No. & address of member fields will be auto populated

& non editable.

There will be total 11 particulars available for Trading Member. Trading member can select the appropriate

status for the available segments —
o CM ( Capital Market )

e FO (Future & Operations)
e CD ( Commodity Derivatives )

The “Status’ available for these segments are:
e Select

e Complied
o Not Complied
e Partially Complied
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¢ Not Applicable

By default, ‘Select’ status will be available when user will open this form.

Quarterly Compliance Certificate Submission

Narve of the Tragwng Mot
ARG T

Addnems OF Pember O Name, Road, Mumaal - 400628

S Quarterty Compaance Certicate 1or the Quarter soded 33- 2316

This 5 15 Cortffy that the Comptiance statis of  AZC LTD

S, Partiouien

'
Quarttity lrsit for wach arder i set

2 e Ueslt Sor sach order iy ot
) -

Vadum liestt Sor sach Uver 10 1s vot
< .

e Uirait $or wmchs Brarsch 10 b ot
3

ity wine Berit for each wner © h et

SO0 ey, No.

(<] fo
Compthed
- v el b
e v Partind o e

tect Aggascatie

wEn regars to Dachangs Chonutar Baf Sco NUL/COMPJ Y990, WIE/COMP/ 1981, NI/ COMP 11957 15 o Sokipws

(e Remaryy
(armpised v
Tedied v
« -t v <
rotsed v partia

Mt Avcrx atse

When user selects the status as ‘Not Complied’ or ‘Partial Complied’ for any segment, the REMARKS
field will get enabled & mandatory for the same.

1N5 15 TO COrTiTy TNat tTNe COMPUANCE STATUs OF
NSE/COMP/21992 is as follows

Az LiD.

Sr.  Particulars

WITN Tegarcs 10 EXCNANge LINCUIar KeT NOS NOE/LUMFZ 2T, NOL/LUMKI LTYYT,

(o} FO (2] Remarks
! Quantity limit for each order is set Not Compl V Complied |V| Not Applic V‘ Reason
2. Value timit for each order Is set Partially Civ| Partially C|v| Complied vj Reasont
3. Value timit for each User 1D is sot Complied (V| Not Applic|V| Comptlied V|
4. Value limit for each Branch 1D is set Comptied |Vv| Complied V| Complied \:‘
5. Sacurity wise limit for each user ID Is set Complied |V| Not Applicabls Not Applicabls
6. Spread order quantity and value limit for each order is & Not Applicable Complied |Vv| Not Applic V
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Also, for some Trading Member, the segments are not available & hence user is unable to select any status
for such unavailable segments.

1715 15 TO Certiry TNat tNe COMPAIANCe STATUs of ABC LTD. WITN regaras 10 LXCNANGe LITCULAr NET NOT NSE/LUME/ L1779V, NSE/LUMP/ L1771,
NSE/COMP/21992 Is as follows

Sr.  Particulars (¢} FO (41} Remarks
Quantity limit for each order s set Not Compl VvV Complied 'V Not Applic VvV Reason
2. Value Limit for each order is st Partially C v Partlally C v Complied Vv Reason!
3. Value Limit for each User 1D s set Complied 'V Not Applic V' Complied 'V
Value timit for each Branch 1D &5 set Complied Vv Complied Vv Complied 'V
. Security wise limit for each user 1D is set Complied 'V Not Applicabls Not Applicabls
6 Spread order quantity and value limit for each order is s Not Applicabls Complied 'V Not Applic' v

All the fields available are mandatory to fill.

In Confirmation section, ‘Current Date’ & ‘Name of Compliance Officer’ will be auto populated & non
editable.

‘Email id’ field will accept only the correct email ids in the following format —
name@domainname.com or hame@domainname.co.in

[B] Submitting the details:

1. Once user has finished filling the details,
2. Click on “Certify’
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mailto:name@domainname.com
mailto:name@domainname.co.in

7.

Limits are sotup after assessing the rishs of sach wser 1 and branch 10 Nt gpplicatie (V] Compied v/
(% ok — o — 3

Limits are setup after taking into account the Cortiicate A

1
S Setect Dplal Costicate
¥ Limits are reviewed regulanty and the Bmits In the You can choote & dolal cenficats hom Bhose avalable on your compuler % ogn your e 4
10 The parasscters specified by the Exchangs are rot i T [wscesty [ Eaprston Owe ‘
Tear! Cerstcate SateSorypt sot-CA fr B 28 December 2398 1041 60

ity record of mits st and re-set ane primerved

1 confirm that detalls mentioned above are true agd

Comgliod

<

o L) " X
Cick View 1o 300 e o
Date ooy 300 the corients of you dotal cetficale Vew I I
Mace Marbal
Contact Namber SE2009200
=l
VEE Copyright () 2016

3. Select the Certificate and OK.

S e g— —— — ey T ————— v — oy r— P el

Limits ace satup after ausassing the risha of sach wser 1D and branch 1D Mot Applicable v Comptied
& L e st after taking Ioto accouet the e capil adequicy regurem Mt Appticable (V] Complied
% Limits avw reviowed regulaely and the Lieits i the syitem aeo up to date Mot pticatie V] Complied
10 rh pavarwtens specified by the Cxchange arw ot defined i udinited Conpiind ¥ Complied

Dty recoed of timits set and 1o-vet a0 proserved Message bom webpope . e -

A Form Sagring Completed # Kindly Subme The Form
1 confirm that details mentioned above are true and corr

Oste 2152014 E
Pace Mame of the Compliance OMicer
Contact Mamber 0 muwm
2=l -
=3
WEE Copyright i) 2004

B

Compbied

Comgliod

Coegliec

Comgtios

<

£

<

<

it _spovwiarBvendir me 0o n
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4. Submit.

The successful alert is seen when user submits the details successfully. It will also generate a ‘Reference
No’ as follow:

{JINSE -~

Quarterly Compliance Certificate Submission

Cusrierly COMpILIAOE DETIMNCELE har been Bibemitind swoossstully, Fowr referens i i | 2089 _M0Am- 2016

The Reference No. format is “MEMBERID _QuarterDate’’

Here, the MEMBER ID changes as per the respective Trading Member.
When this form is available?

This Quarterly Compliance Certificate Submission form is available only when Trading Member has done
any trading for the last quarter period.

When this form is not available?
This Quarterly Compliance Certificate Submission form is unavailable only when:

1. Trading Member has not done any trading for the last quarter period
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Y NSE =4
D T

Quarterly Compliance Certificate Submission

Sincw Ehwre were o Erade, awecuted By you in the period complisnce certificate Sor the quarber ended 3 e HITA. Tiou reed not wheit compliance cortificate in thi quarter.

) NSE Ko
Quarterly Compliance Certificate Submission

Gince compliance certficabe dor the period O Apr. J 14 b B Jure H 14 b sdrewsdy mubmitbed, you cannot naibmit compiance certificate sgain.

2. The Trading Member has already submitted the details & he is again trying to submit new details.

UserManual Page 80f12




The Trading Member has to submit this form within the 15 days as soon as the current quarter period
finishes.

1.1.2 Report
Using this module, user can view/export all his new & old Quarterly Compliance Details submitted.

[A] Open the Report screen:

Login with correct member credentials.
Click on ‘Compliances’.

Go to ‘Quarterly Compliance’.

Select ‘Report’ & click on it.

el A

The below screen will be opened:

"' NSE Member Code : Member Name : , E?:;‘ ‘

ﬁ Compliance~  Tradev  Vendor~  Membership~ Others~ 2 Welcome

Quarterly Compliance Report

Member Name Member Code

Quarter Starting From: select , Submission from date:
Reset Submission to date:
Member Code Member Name Submission Date Submission Mode Reference Number

1 10733 19-Feb-2013 N 2069 31-Dec-2012

Here, ‘Member Name’ & ‘Member Code’ are auto populated non editable fields.
‘Quarterly Starting Time’ is a dropdown list having the quarter periods mentioned.

‘Submission from & to Date’ are the calendar type & user can select the appropriate date using it.

[B] MIS Report generation on filtrated fields:

User can filter using any specific data and can search for the particular MIS Report.
In the generated MIS Report, the ‘Reference No.’ is hyperlink i.e. it is clickable.
By default, it will display 10 requests per page. User can change it to 20 & 30 requests.
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0.' NSE Member Code : Member Name EN)IT
ﬁ Compliance~ Trade~ Vendor ~ Membership v Others~ A Welcome -
Here The Submission Dates Are Filtered

Quarterly Compliance Report

Member Name Member Code

Quarter Starting From: select v Submission from date: AT

search JNEEEES Submission to date: 28-Feb-2013
Member Code Member Name ‘Submission Date Submission Mode Reference Number
1 10733 19-Feb-2013 N 2069 31-Dec-2012

[C] To export all available reports in the CSV sheet:

When user keeps all fields as it is and clicks on ‘Search’ button, all available report will get displayed.
User has to click on a sheet icon to get the fetched report in CSV format as follow:

Member Name :

Member Code :

O NSE

A Compliancev  Tradev  Vendor~  Membershipv  Others~
Quarterly Compliance Report
Member Name Member Code
. Submission from date: 01-Feb-2012
28-Feb-2013

Quarter Starting From: Select
Submission to date:

Cick Here ToBxport Report
DateToGer
m feset
Reference Number

Member Name Submission Date Submission Mode
N 2069 31-Dec-2012

Member Code
19-Feb-2013

1 10733

User can also export the MIS Report in CSV format using any filtration of the editable fields.
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[D] MIS Report on entering the specific details regarding to the report:

User can enter any specific details, say Submission Mode, can also find the related MIS Report.

Q NSE Member Code : Member Name : e

ﬁ Compliance~ Trade~ Vendor ~ Membership~ Others~ 2 Welcome -

Quarterly Compliance Report

Member Name Member Code
Quarter Starting From: soloct . Submission from date: o1Feba013
TV Can Enter The Specific Data in .
thasa BlarkSaarch Failds dnd Gat Data — Submission to date: P
Memkﬂnde Member Name Submission Date Submission Mode Reference Number
x x x x x
110733 19-Feb-2013 N 2069 31-Dec-2012

[E] View earlier submitted details:

When user clicks on any Reference No. from the MIS Report, the screen with the details which has been
submitted earlier will be opened with a ‘Back’ button. On clicking any Ref. No., below screen will be
opened for the respective reference no.

’--—“ NSE Menr 8

A Welcome Trading Mesber

Quarterly Compliance Certificate Submission

Waiver il thas Trading Masrber A LTD SEH Ring. H. P ]

Ackiress OF Mamabri z il
" e mama, s bE-000E

Saghy: Quiarterty Compliance Certificate for e quaner ended 31-Dec-0012

This. i b cortify that the compiiancs wtatus of RET LISITED with regands bo Exchangs Cirpulsr Ref Moo NSE/COWP /1990, HSEADDPI2 1751, MEACOMPITE99D | 1 follows
5 Parthoulars L] ] oo Rureariey
! Baant
2 o t i
2 [ Limnit: Tor i
] Lt i
L] Ly I rary L A 4
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Spevad ceder quantity and velue Bavt for each order i set Not Applicable Complied Comptiod

Lirvts. are setup after assessing the risks of each war 1D and branch 1D Comptind Comglied Complied
B Limas are sotup after taking into account the mensberss capital adequ | Complied Complied Complied
? | Limits arw reviewed regdarty and ts limits in the system mw up to ds | Comptied Comgtied Complind
10 The parnmetars spcifiod by the Exchange sev not defined as unth Complied Comires Complind
' Duily record of tmits set sed ro-set are preserved Comptied Complsed Complied

| confirm that details mentioned above are true and correct.

Dete PO Signature of Complisnce
02 Jan 3013 be-ci0
oot MUNEA Sasme 3¢ the Gempllune E
Officer
Contact Nusber 3819594041 Email id of the Compliance Katyanipl ot

All the fields will be non-editable.
When user clicks on ‘Back’ button, it will navigate the user on the Report screen.

[F] When no record is available on the filtered results:

An error alert ‘No record found’ will be displayed when user searches the MIS Report based on the
filtration.

A\ Mo data found.

‘Reset’ button will erase the entered details for all editable fields.
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