ANNEXURE

USER MANUAL FOR ELECTRONIC SUBMISSION OF COMPLIANCE CERTIFICATE
THROUGH ENIT (Electronic NSE interface for Trading Members)

11 QUARTERLY COMPLIANCE

Trading members need to submit compliance certificate regarding limits setup at various levels such as
Quantity, Value, User ID, Branch ID, etc. for every quarter. Using this module, user can submit the
details as well as view the current and previous reports.

1.1.1 Quarterly Compliance Certificate

[A] Open ‘Quarterly Compliance Certificate’ screen:

Login with correct member credentials.
Click on ‘Compliances’.

Go to ‘Quarterly Compliance’.

A

Select ‘Quarterly Compliance Certificate’ & click on it.

Below screen will get open & user has to fill all editable fields. This form will contain dropdowns, texts,
uploads and numeric fields to be filled.

‘Name of Trading Member, SEBI Reg. No. & Address of Member’ are the auto populated fields which are
disabled.

‘Sub’ represents the applicable quarter period for which the Trading Member needs to submit the trading
details. The quarter period changes as per the applicable quarter.

Below ‘Sub’, the Trading Member Name also gets changed as per the login credentials.
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Quarterly Compliance Certificate Submission
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Trading Member has to install the ‘Digital Signature’. Then only he will be able to certify the data &
hence submit the details sucessfully. If user does not install the ‘Digital Signature’ , the ‘Submit’ button

will be disabled.

After clicking on ‘Click Here’ hyperlink, the ‘Digital Signture’ will get installed & the screen will be

o Limits are setup after taking into account the mambar s Complied | Complied
9. .
Liméts are r s regularly and the limits in the syster | b
10, -
he parameters specilied by the Exchangs ane not dedine Complied | Cormpll e
1. . .
Drafly record of limits set and re-set ane preseraed Compliesd W

| confirm that details mentioned above are true and correct.

Date

Place

Contact Number

HSE Copyright [c] 2016

19-5ep-2014

Hame of the
Compliance Officer

Email id of the
Compliance Officer

FEZO0AEZ 00

Resaq

C I n
Compl bl

lied | M|
i 1 N

In this form, Name of Trading Member, SEBI Reg. No. & address of member fields will be auto populated

& non editable.

There will be total 11 particulars available for Trading Member. Trading member can select the appropriate
status for the available segments —
e CM ( Capital Market )

e FO (Future & Operations )
e CD ( Commodity Derivatives )

The “Status’ available for these segments are:

e Select

e Complied

e Not Complied
o Partially Complied
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¢ Not Applicable
By default, ‘Select’ status will be available when user will open this form.

Quarterly Compliance Certificate Submission

s of Tht Tragwng Pmmises S8 R, Mo,
ARG LTD (54

ki O Fewnlepr Cetre Hame, Roud, Mamiu - 450604

s Quarterty Compianrce (ertiticats for the Quartsr araed B3- Jur- 2014

This it to caviy that the compiarce sistus of AEz LTD ik e b0 Dachange Cinguiar B soc WA COMP 3G, WL CORPS JTREH, RELICORP AT it o daiowt
. Partioulers [ fo (e Brrurts
" Ganciy limit for sech crder et Camplies | Complied =l
2 ‘alus limis for sach ordes i et " e e -

. ‘alus limit for pach Lker 15 i uet Compitied " Lampin | o Eomplied 5l _—
- (alue limit for sach Branch ID i wt Compliad e Partially Complied ] Complisd ha partial
% Cocurity s Bmit for sach wreer B3 bowt Lamoied £ ok Applacabis Mot Apadac abron

When user selects the status as ‘Not Complied’ or ‘Partial Complied’ for any segment, the REMARKS
field will get enabled & mandatory for the same.

IS 15 U0 CETTITY KNAT TN COMPUARCE STATUS OF AL LI WITI FEgAIDS 00 EXCNANGE LITCUIAE HET N0 NSES LM LW, MO /LUMET 2171,
NEESCOMP 21992 is a5 follows

Sr.  Particulars M FO (ui] Rismarks
1. Cruantity limit for each order is set Haot Compl "-"" Complied V‘ Hot Applic _V_: Reason
% Value limit for each order is set Partially C[%| Partially C|%| Complied || Reason
3. Valwe limit for each User 1D iz set Complied ‘-"' Hat Applic V Complied 'Vj

4. Valwe limit for each Branch 1D is set Complied 1 Complied || Complied i_

5. Security wise limit for each user ID is set Complied ‘-"': Hot Applicabls Mot Applicable

& Spread order quantity and value limit for each order is 5 Hot Applicabils Complied V Mot Applic v‘:
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Also, for some Trading Member, the segments are not available & hence user is unable to select any status
for such unavailable segments.

I MiTs 15 TOOBTOITY TNAT KNg DOMPOance STET0s o7 AEC LTD. W Megands T EXCNangs LINCULAN HET MO PO PUURE T LT, NSESLUMES 219,
REESCOMP/ 21992 Is as fioldlows

5. Parthoulars ] FO ] Rermarks
1. Cuantity limit for each order i st Mot Compl 'V_ Cormplbad 'V_ Mot Applic _V_ Riason
2. Value limit for each order i set Fartially € W) Fartially € %) Complied | W) Rieazoni
3. Value limit for each User ID is set Complied Hot Applic v Complied v

4. Value limit for each Branch 1D & sat Compliad W Complied Z_'_:'_.;|||||;|-;: L

5. Security wise limit for each user ID is set Complied Hot Applicable Hot Applicable

. Spread order quantity and walue limit for each order is s Hot Applicabl Complied Haot Applic v

All the fields available are mandatory to fill.

In Confirmation section, ‘Current Date’ & ‘Name of Compliance Officer’ will be auto populated & non
editable.

‘Email id’ field will accept only the correct email ids in the following format —
name@domainname.com oOr hame@domainname.co.in

[B] Submitting the details:

1. Once user has finished filling the details,
2. Click on ‘Certify’
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3. Select the Certificate and OK.
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4. Submit.

The successful alert is seen when user submits the details successfully. It will also generate a ‘Reference
No’ as follow:

2 Welcome Testing

A  Compliance~

Quarterly Compliance Certificate Submission

Quarterly compliance certificate has been submitted successfully. Your reference id is : 2069_30-Jun-2016

The Reference No. format is “MEMBERID _QuarterDate’’
Here, the MEMBER ID changes as per the respective Trading Member.
When this form is available?

This Quarterly Compliance Certificate Submission form is available only when Trading Member has done
any trading for the last quarter period.

When this form is not available?
This Quarterly Compliance Certificate Submission form is unavailable only when:

1. Trading Member has not done any trading for the last quarter period
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A  Compliance~ 2 Welcome Testing

Quarterly Compliance Certificate Submission

Since there were no trades executed by you in the period compliance certificate for the quarter ended 30-Jun-2016. You need not submit compliance certificate in this quarter.

Certify

2. The Trading Member has already submitted the details & he is again trying to submit new details.

@® NSE .~

A  Compliance~ 4 Welcome Testing ~

Quarterly Compliance Certificate Submission

Since compliance certificate for the peried 01-Apr-2016 to 30-Jun-2016 is already submitted, you cannot submit compliance certificate again.

Certify
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The Trading Member has to submit this form within the 15 days as soon as the current quarter period
finishes.

1.1.2 Report
Using this module, user can view/export all his new & old Quarterly Compliance Details submitted.

[A] Open the Report screen:

Login with correct member credentials.
Click on ‘Compliances’.

Go to ‘Quarterly Compliance’.

Select ‘Report’ & click on it.

PR

The below screen will be opened:

® NSE o
(A e v v

Quarterly Compliance Report
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LI b 02-Jan-2013 H 17411 -Dec-0012 -

Here, ‘Member Name’ & ‘Member Code’ are auto populated non editable fields.
‘Quarterly Starting Time’ is a dropdown list having the quarter periods mentioned.

‘Submission from & to Date’ are the calendar type & user can select the appropriate date using it.

[B] MIS Report generation on filtrated fields:

User can filter using any specific data and can search for the particular MIS Report.
In the generated MIS Report, the ‘Reference No.’ is hyperlink i.e. it is clickable.
By default, it will display 10 requests per page. User can change it to 20 & 30 requests.
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Quarterly Compliance Report i Pleaedid

Membser Kame A LD Cioakn 284
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[C] To export all available reports in the CSV sheet:

When user keeps all fields as it is and clicks on ‘Search’ button, all available report will get displayed.
User has to click on a sheet icon to get the fetched report in CSV format as follow:

& NSE .o

A Complince

Quarterly Compliance Report

Maprmilipr Mo Maprmbipr (ol 123
gt ] -
Chsaries Starting From: - o Suibwimitesion Trom date:
=3 ot

pi Rt
o

| Ex ot be C5W | Mrmbery Marme: Submission Date Submission Mode Reference Number

= =
1 o HEC LD - 02- Jam: 2013 H 1741 1 D 0012

User can also export the MIS Report in CSV format using any filtration of the editable fields.

A vivlcome Tradieg sember =

B
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[D] MIS Report on entering the specific details regarding to the report:

User can enter any specific details, say Submission Mode, can also find the related MIS Report.

Quarterly Compliance Report
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| o ox ;
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[E] View earlier submitted details:

When user clicks on any Reference No. from the MIS Report, the screen with the details which has been
submitted earlier will be opened with a ‘Back’ button. On clicking any Ref. No., below screen will be
opened for the respective reference no.

(5 NSE

Quarterly Compliance Certificate Submission
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Date [or Signature of Compliance
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All the fields will be non-editable.
When user clicks on ‘Back’ button, it will navigate the user on the Report screen.

[F] When no record is available on the filtered results:

An error alert ‘No record found” will be displayed when user searches the MIS Report based on the
filtration.

‘Reset’ button will erase the entered details for all editable fields.
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