Employee Stock Purchase Scheme (ESPS) 
Checklist – Post Allotment

	Sr. No.
	List of Documents/ details to be submitted
	Yes/No/NA

	1
	Certified true copy of Notification for issue of shares under Regulation 10 (c) of SEBI (Share Based Employee Benefits and Sweat Equity) Regulations, 2021.
	

	2
	Confirmation from the Company as per Annexure I
	

	3
	Certified true copy of the Board resolution for allotment of shares to the employees
	

	4
	Details of shareholding as on the date of allotment (Pre and Post).
	

	5
	Certificate from Secretarial auditor as per Annexure II
	

	6
	Additional listing fees, if applicable 

For NSE – Through Virtual Account Number
For BSE - Through Online Payment Gateway (via Net Banking Facility) in Listing Centre portal or through Cheque/DD favouring “BSE Limited”. 
	



Note – 

1. Submit the Listing Application only on NEAPs (NSE Electronic Application Processing System) on the following URL: https://neaps.nseindia.com/NEWLISTINGCORP/ and BSE listing portal.

2. BSE - https://listing.bseindia.com/LoginAuth.aspx. >Listing Operations>Listing Module>Issue Entry> Select issue type as  ’ESPS’ and sub process as “Listing”.

3. Only applications complete in all respects including information/ supporting documents will be taken up for processing. In case of incomplete application; the Exchange reserves the right to return the application.

4. If a field / detail in the application form is not applicable, please mention NA against the said field. If the space provided in the Application form is insufficient, the company may attach separate certificates providing the details for the same along-with the Application form.

5. The Exchange reserves the right to ask for documents other than those mentioned in the application form. 

6. For further clarifications please reach to the concern Exchange Officer. The details (contact no and E-mail Id) are available to NEAPS portal and BSE website.
NSE’s Path: - NEAPS >> Help >> Contact us
BSE’s path :- bseindia.com>>>>Contact Us	

7. Generally, the Exchange reverts to the company with the queries/approval on the application within T+7 working days. However, additional days may be required on case-to-case basis. 

8. The Company shall submit a complete and satisfactory response to all the queries raised by the Exchange at the earliest and, in any event, not later than 30 days from the date of communication of such queries. Failure to provide a satisfactory response within the stipulated timeline may result in return of application, without prejudice to any other action that may be deemed appropriate by the Exchange.

9. The Exchange reserves its right to withdraw its in-principle approval at any later stage if the information submitted to the Exchange is found to be incomplete/incorrect/ misleading/false or in contravention of any Rules, Bye-laws and Regulations of the Exchange, Listing Regulations, Guidelines/ Regulations issued by statutory authorities, etc.


Annexure I
Confirmation from the Company

	To,
The Manager – Listing Compliance
National Stock Exchange of India Limited
‘Exchange Plaza’, C-1, Block G,
Bandra Kurla Complex, Bandra (E),
Mumbai – 400 051
	To,
The Manager
Listing Operations,
BSE Limited,
Dalal Street,
Mumbai – 400 001



Dear Sir/Madam,

Sub: Application for Post Allotment of listing of shares pursuant to (Name of Scheme).

This is with reference to the application made by the Company for the Post Allotment for listing of shares issued under “name of the scheme”. In this regard, the company hereby undertakes:

a) The shares issued rank pari-passu with the existing equity shares of the Company including dividend.
b) No employee who is a promoter or belongs to the promoter group is eligible to participate in the ESPS.
c) No director of the company either by himself or through his relatives or through any body corporate, directly or indirectly holds more than 10% of the outstanding equity shares of the company are eligible to participate in the ESPS.       
d) The shares allotted to NRIs are in accordance with RBI Guidelines.
e) The company has received allotment money as per the Scheme.
f) The company/RTA has updated the DNR details for the current allotment on depository portal.
g) The company, its whole-time directors, person(s) responsible for ensuring compliance with the securities laws, its promoters and the companies which are promoted by any of them are not in violation of the provisions of Regulation 34 of the SEBI (Delisting of Equity Shares) Regulations, 2021.
h) Below are the details of shares for which In-principle approval is taken  (details in Excel file) - 
	Sr. No.
	In- Principle Approval (No. of shares)
	No. of Shares Allotted
	Balance Outstanding
	Remarks

	
	
	
	
	



i) Below is the list of allottee(s) along with the number of shares allotted (details in Excel file) – 
	Sr. No.
	Name of the allottees 
	No. of Shares Allotted / Entitlement to Equity Shares
	Balance Outstanding
	Lock In Start Date
	Lock In End Date
	Remarks

	
	
	
	
	
	
	



j) Details of employee who have been granted options/shares in excess of 5% of option/Shares issued in one year (details in Excel file) – 
	Sr. No.
	Name of the Employee 
	Remarks

	
	
	






___________________________
(Authorised Signatory)
Name:
Designation:
Date:
Annexure II

Certificate from the Secretarial Auditor



	To,
The Manager – Listing Compliance
National Stock Exchange of India Limited
‘Exchange Plaza’, C-1, Block G,
Bandra Kurla Complex, Bandra (E),
Mumbai – 400 051
	To,
The Manager
Listing Operations,
BSE Limited,
Dalal Street,
Mumbai – 400 001




Dear Sir/Madam, 

Sub:     Application for Post Allotment of listing of shares pursuant to (Name of Scheme).
 
 
We, ________ (Name of the Secretarial Auditor), have verified the relevant records and documents of ________ (name of the Issuer) with respect to the captioned Post Allotment and certify the following:



The issue is in compliance with of SEBI (SBEB and SE) Regulations, 2021 and the shares are under lock-in (Kindly mention DNR & Lock-in dates) 



	
	For (Name of the Firm)
	

	
	For (Name of the Secretarial Auditor)

	 

	
	Designation
	 

	
	Membership No./UDIN
	

	
	Date 
	

	
	Place
	







Non-Confidential

Non-Confidential

