



Employee Stock Option Scheme (ESOS)/ Employee Stock Purchase Scheme (ESPS) / 
Stock Appreciation Right (SARS)/ General Employee Benefits Scheme (GEBS)/ Retirement Benefit Scheme (RBS)

Checklist - In-principle approval under Reg 28(1) SEBI LODR, 2018
	

	Sr.
No.
	List of Documents/details to be submitted
	Yes/No/NA

	1
	Certified True copy of the approved Scheme
	

	2
	Certified copy of statement as required in Part D of Schedule – I of SEBI (Share Based Employee Benefits and Sweat Equity) Regulations, 2021.
	

	3
	Confirmation from the Company as per Annexure I
	

	4
	Copy of notice of approving the Scheme /for amending the scheme/for approving grants under regulation 6(3) containing the information as specified in Part C of Schedule – I of SEBI (Share Based Employee Benefits and Sweat Equity) Regulations, 2021.
	

	5
	Copy of special resolution of shareholders for approving the scheme.
	

	6
	Certification by Registered Merchant Banker that the scheme conforms to the SEBI (Share Based Employee Benefits and Sweat Equity) Regulations, 2021.
	

	7
	Certificate of Secretarial Auditor that the issue is being made in strict compliance with the SEBI (Share Based Employee Benefits and Sweat Equity) Regulations, 2021.
	

	8
	If the ESOP/ESPS are allotted through Trust route, certified true copy of irrevocable trust deed as required under SEBI (Share Based Employee Benefits and Sweat Equity) Regulations, 2021 along with with specific reference to the clause of trust in Part A of Schedule I. 
deed, certified by Merchant Banker.
	

	9
	Non-refundable processing fees to be paid as per applicable rate – 
· Main Board: Rs. 4,00,000/- + applicable taxes.
· SME Board: Rs. 2,00,000/- + applicable taxes

For NSE – Through Virtual Account Number. 
For BSE - Through Online Payment Gateway (via Net Banking Facility) in Listing Centre portal or through Cheque/DD favouring “BSE Limited”.
	




Note – 

1. Submit the Listing Application only on 
NEAPs (NSE Electronic Application Processing System) on the following URL: 
NSE  - https://neaps.nseindia.com/NEWLISTINGCORP/
BSE - https://listing.bseindia.com/LoginAuth.aspx. >Listing Operations>Listing Module>Issue Entry> Select issue type as ‘ESOP’ / ’ESPS’ and sub process as ‘In_Principle’

2. Only applications complete in all respects including information/ supporting documents will be taken up for processing. In case of incomplete application; the Exchange reserves the right to return the application.

3. If a field / detail in the application form is not applicable, please mention NA against the said field. If the space provided in the Application form is insufficient, the company may attach separate certificates providing the details for the same along-with the Application form.

4. Each page of the Application along-with the supporting documents should be initialed by the authorized signatory and affixed with the seal of the company on the letterhead of the company. 

5. The Exchange reserves the right to ask for documents other than those mentioned in the application form. 

6. For further clarifications please reach to the concern Exchange Officer. The details (contact no and E-mail Id) are available to NEAPS portal and BSE website.
NSE’s Path: - NEAPS >> Help >> Contact us
BSE’s path :- bseindia.com>>>>Contact Us

7. Generally, the Exchange reverts to the company with the queries/approval on the application within T+7 working days. However, additional days may be required on case-to-case basis. 


8. The Company shall submit a complete and satisfactory response to all the queries raised by the Exchange at the earliest and, in any event, not later than 30 days from the date of communication of such queries. Failure to provide a satisfactory response within the stipulated timeline may result in return of application, without prejudice to any other action that may be deemed appropriate by the Exchange.

9. The Exchange reserves its right to withdraw its in-principle approval at any later stage if the information submitted to the Exchange is found to be incomplete/incorrect/ misleading/false or in contravention of any Rules, Bye-laws and Regulations of the Exchange, Listing Regulations, Guidelines/ Regulations issued by statutory authorities, etc.










Annexure I

Confirmation from the Company


	To,
The Manager – Listing Compliance
National Stock Exchange of India Limited
‘Exchange Plaza’, C-1, Block G,
Bandra Kurla Complex, Bandra (E),
Mumbai – 400 051
	To,
The Manager
Listing Operations,
BSE Limited,
Dalal Street,
Mumbai – 400 001



Dear Sir/Madam,

Sub: Application for In-principle approval for listing of shares to be allotted pursuant to (Name of Scheme).

This is with reference to the application made by the Company for the in- principle approval for listing of shares issued under “name of the scheme”. In this regard, the company hereby undertakes:
The Company hereby confirms that:

1. Stock Option/Stock Purchase Scheme/ Stock Appreciation Rights Scheme/ General Employee Benefits Scheme/ Retirement Benefit Schemes is in compliance with SEBI (Share Based Employee Benefits and Sweat Equity) Regulations, 2021. 

2. Statement as per Part D of Schedule – I of SEBI (Share Based Employee Benefits and Sweat Equity) Regulations, 2021.

3. The new shares issued shall rank pari-passu with existing equity shares in every respect including dividend.

4. None of the employees who is a promoter or belongs to the promoter group will be eligible to participate in the captioned scheme.

5. None of the directors of the company who, either by himself or through his relatives or through any body corporate, directly or indirectly holds more than 10% of the outstanding equity shares of the company will be eligible to participate in the captioned scheme.

6. Options lapsed / forfeited will / will not be reissued (please provide the relevant provision/clause of the scheme).

7. No Options will be granted to any Independent Director of the Company at anytime in future pursuant to the provisions of section 149(9) of the Companies Act, 2013 and Regulation 16(1) (b) (iv) of the Listing Regulations under the captioned scheme. All the disclosures, as specified in Part G of Schedule – I of SEBI (Share Based Employee Benefits and Sweat Equity) Regulations, 2021, shall be made by the Company to the prospective option grantees.

8. The Company has not made any grants of options or SARs under the captioned scheme. . (If any grants are made under Pre IPO applications, please mention the same here along with the reference of Draft Red Herring Prospectus wherein the same is mentioned)

9. The Company has not made any allotment of shares under the captioned scheme.

10. The exercise price of the options shall in no circumstances be less than the face value of the equity shares.

11. Reconciliation statement (For Pre-IPO Schemes/Corporate action cases) - 

The company hereby confirms that re-conciliation for total number of shares reserved under the scheme is as follows: (For Pre-IPO schemes)
	Particulars
	Options

	Total number of Options for which Shareholder’s approval obtained
	

	Options granted before the IPO
	

	Options lapsed as on the date of Prospectus
	

	Shares listed with IPO out of the exercised options
	

	Options granted after the IPO, if any
	

	Options lapsed after the IPO / Prospectus date
	

	Balance available Options as on date to be granted
	



The company hereby confirms that re-conciliation for total number of shares reserved under the scheme is as follows: (For Corporate action cases)
	Particulars
	Options

	Maximum Number of Stock Options available for grant under the Scheme as on the date of commencement of the Scheme
	

	Stock options for which In-principle approval granted vide letter ref
…………dated ………
	

	Number of Options exercised, shares allotted and listed on	(date)
	

	Balance available Options as on date to be listed
	

	Adjustment on account of corporate action in the ratio of ……. vide
Shareholders’/Board resolution dated	(Provide resolution for the
same)
	

	Balance available Options post adjustment for corporate action
	

	Options for which Company is seeking In-principle approval
	



12. To file, a post-effective amendment to this statement to include any material information with respect to the scheme of distribution not previously disclosed in the statement or any material change to such information in the statement. 

13. To notify, the concerned stock exchanges on which the shares of the company are listed, of each issue of shares pursuant to the exercise of options or SARs under the scheme mentioned in this statement, in the specified form, as amended from time to time. 

14. That the company shall conform to the accounting policies specified in regulation 15 of the SEBI (Share Based Employee Benefits and Sweat Equity) Regulations, 2021. 

15. That the scheme conforms to the SEBI (Share Based Employee Benefits and Sweat Equity) Regulations, 2021. 



16. That the company has in place systems / codes / procedures to comply with the Securities and Exchange Board of India (Insider Trading) Regulations, 2015 or any modification or re- enactment thereto. 

17.  Applicable to SME Companies - In case the post-listing paid-up capital of the company, exceeds INR 25 crores, the Company confirms that  they will comply with the provisions of the SEBI (Listing Obligations and Disclosure Requirements) Regulations, 2015, and amendment thereof as applicable to companies listed on the main board of the stock exchange(s). Further, in case of any non-compliance, the Company is also liable to pay fine/penalty and any action as per SEBI Standard Operating Procedure.


Pursuant to the requirements of the Act / Regulations, the company certifies that it has reasonable grounds to believe that it meets all the requirements for the filing of this form and has duly caused this statement to be signed on its behalf by the undersigned, thereunto, duly authorized.


___________________________
(Authorised Signatory)
Name:
Designation:
Date:






